
CURRICULUMVITAE

SurjitSingh
CorrespondenceAdd:V2/190,Chimbayamohalla Cell: +91-9888278712
Noormahal,Jalandhar
Punjab

PermanentAdd:Village&P.o=SihundTehsil:NagrotaBagwan.District:Kangra(HP)
Emailsurjit.singh92@yahoo.com

Objective

Toemergeasasuccessfulteam leaderwithhardwork,dedication,highmotivation,and
dynamism,throughtheintegrationofpersonalgoalswithorganizationalgoals.Buildingteamsfor
stupendousperformancebygivingstrategicdirection,toolsandfreedomtoperform.

Profile

Result-focused,sincere and hardworking,skilled forcompleting assigned workin time.
RecognizedFor:

 Buildingstrong&cohesiveteams.
 Maintainingallrecords.
 Workingindependently,withonlyminimalsupervision.Competencetobenchmarkown

performance.
 Developingandmaintainingexcellentreportwithdealingchannel.
 Stronganalytical&Communicationskillswithproblemsolvingability.
 Quickgraspingnature.

WorkExperience

Organization :MacroEnterprises
Designation :Accountantcumcomputeroperator
Duration :Sep2007toAug2013
Location :Chandigarh

JobProfileandResponsibility
 Maintainingbasicaccount,bookkeeping.

Reconciliationofbankstatement.

 Preparedandanalyzedfinancialstatements.

 Reviewedandcorrectedanydiscrepancies.
 Reconcileddiscrepancies
 Generatedfinancialreports
 Generatedbills.
 Preparedatafordsr'sachievethetarget.

Organization :Sanjeevika
Designation :Accountant
Duration :Oct2013toTillcontinue
Location :Nurmahal,Jalandhar.144039

JobProfileandResponsibility

Maintainallrecordsofbookkeeping

 PreparedSale&Purchasetax.

 Reviewedandcorrectedanydiscrepancies.



 Reconcileddiscrepancies
 Generatedfinancialreports
 Debtor&Creditormaintain&payments
 BankReconciliation
 Cashhandling

EducationalQualification

10thfromHPSEB.

12thfromHPSEB
B.ComfromELLIMUniversity
DiplomainAccountsfromICA(InstituteofComputerAccountant)

ComputerProficiency

WorkingKnowledgeofMS-Office&InternetApplications&accountingsoftware.

PersonalDetails

DateofBirth :23august1980

Gender :Male

Father’sName :Sh.DalipSingh

MaritalStatus :Married

Proficientinwrittenandspoken :Hindi,English,Punjabi.

 PossessesavalidIndianPANCard.
 PossessesavalidIndianPassport.

Date04-04-2018

Place-jallandhar

SurjitSingh


