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Mangalath Velookavil, 
Kunnamthanam P.o
Mallappally,
Pathanamthitta, 
Kerala -689 581                                                                           Mob- +91 9544439982
                                                                                                Email-Premkumarparvathy94@gmail.com

PROFESSIONAL SUMMARY
· 6 years of experience in accounts in investment management field
·  Experience of working in a busy Finance department for providing support to various departments.
·  Having a proven ability to ensure that day to day work is carried out in line the agreed policies and procedures and quality standards.

AREAS OF EXPERTISE
· Routine accounting tasks
· Debt Recovery
· Reporting Financial Information
· Petty cash management
1. Designation –Customer Service -Executive
Company Name - Alpha Investment Services
Duration –17.07.2014 to till

ROLES AND RESPONSIBILITY
· KYC document preparation and verification for clients
· Asset Management Company documentation
· Client support and management
· Pay roll management
· Petty cash management
· Analyzing stock market   transactions and advising  client
· Dealing with DEMAT accounts of clients
ACADEMIC PERFORMANCE
	Course
	Institution
	Year
	Grade

	M.com with

Accounting & Finance
	Annamalai University
	2017-18
	62%


	B.com With
Computer Application
	Mahatma Gandhi University
	2014
	61%

	Plus two
	St.T.B.C.H.S.S, Chengaroor
	2011
	70%

	S.S.L.C
	St.T.B.C.H.S.S, Chengaroor
	2009
	70%



KEY SKILLS AND COMPETENCIES
· MS Office
· KYC
· Organizing Functions
· SAP B1& FICO

PERSONAL DETAILS

	Date of Birth
	23- July-1994

	Sex
	Female

	Nationality
	Indian

	Marital Status
	Single

	Address For Communication
	MangalathuVelookavil

	
	KunnamthanamP.
Mallappaly

	
	Pathanamthitta -689 581

	
	Kerala.

	Contact No
	9544439982

	Passport No
	P0952768

	E-Mail
	Premkumarparvathy94@gmail.com

	Linguistic ability
	Malayalam, English, Tamil



REFERANCE
1. Jacob Chacko
Alpha Investment Services

V40,1stfloor,M I K  building

Kalamassery.683104
E   : jacobchacko86@gmail.com
       M   : 9539077556


