UDAY BASU
Mobile - +91 9861576179
Email – u.basu2006@gmail.com
COVERING LETTER

Kind Attn: HR Head
Respected Sir/ Mam,

As per the requirement of your organization herewith I am sending my CV. I have total 10 years & 02 Month of experience in Accounting Entries, TDS Return & Logistics work in a manufacturing units. 

My Current Salary: Rs.28,000/- p.m.

Expected Salary: 35,000/- p.m.
Notice Period: 10 days from the date of receiving of the Offer Letter.

Thanking You,

Yours Faithfully,

Uday Basu.

Mob. No.-+91-9861576179
CURRICULAM VITAE

uday basu
Mobile - +91 9861576179 
Email – u.basu2006@gmail.com
Professional Synopsis

ASPIRANT FOR DISTINCT CAREER BASED ON PROPENSITY OF IN-DEPTH ANALYTICAL STRENGTH, ADOPTABILITY TO MODERN CONCEPTS SUPPORTED WITH PERSUASIVE WORK DYNAMICS WITHIN A TEAM TOWARDS ACHIVINING GROWTH ORINTED GOALS, SET FOR BOTH ORGANISATION & SELF.

· Over 8 years of experience in Accounting Entries (Purchase & Sales Invoices), General Banking Work,TDS Return(Monthly & Quaterly), EPF & ESIC monthly returns. Presently working with SLM Metal Pvt. Ltd. as. Accounts Executive.
· Over 8 years of experience in Creditors payment.

· Adept at handling day to day activities for party payments (NEFT/RTGS) for smooth business operations. 

· Excellent communication and interpersonal with strong problem solving skills & organizational abilities.

Organizational Experience
Since 01st October 2011 with SLM Metal Pvt. Ltd. (A Metal Powder production Plant)

Key Tasks Handled Across the Tenures

· Training and Development: responsible for coordination, planning. Regular Creditors payment including Transporter etc.

Job Responsibility.
· All Statutory payments as per required basis. 

· Maintaining updated record for Creditors & Debtors payment.
· Training junior level Staffs in passing Entries in Tally for proper record and avoid Mistakes.
· Setting permission level for tally Entries (Senior / Junior)level.
· Keeping records of all transporter consignments. 
· Finalization of payment sheet including Full & Final settlement.
· Updation of payroll entries in Tally.
Worked as Part-time Accountant from 01st April 2002 to November 2008 with Laxmi Steels, Kuarmunda.

Key Tasks Handled Across the Tenures

· In maintaining cash book, bank book,purchase and sale invoices
Worked as Faculty from 01st February 2004 to September 2011 with Unitech Computer Training Centre, Uditnagar, Rourkela

Key Tasks Handled Across the Tenures

· As Senior  Faculty in training of short term and long term courses
Worked as Part-time Accountant from 01st February 2009 to November 2018 with Epic Alloy Steel (P) Ltd., B.O. Civiltownship, H.O.Kolkata

Key Tasks Handled Across the Tenures

· In maintaining cash book, bank book, purchase and sale invoices
Worked as Faculty from 01st March 2000 to December 2003 with Unitech Computer Training Centre,Koelnagar,Rourkela
Key Tasks Handled Across the Tenures

· As Junior Faculty in training of short term and long term courses
Training Programme
· Advance Diploma in Computer Application (11/2 year) from NIIT, Koelnagar, Rourkela.

     Courses Known: MS-DOS,MS-Windows,MS-Office,Tally6.3,Visualbasic,Prog C++

     Tally 7.2 course from Unitech Computer Training Centre, Uditnagar,Rourkela(2010) 

Qualification

1999
Graduation (B.Com) from Sambalpur University, Orissa.

1996 
+2 Com. from Ispat Vidyamandir,Sec-19,(CHSE), Rourkela, Orissa. 

1994
10th Indian Council of Secondary Education (ICSE) Orissa.

Personal Details
Father’s Name
- Late Ujjwal Kumar Basu.

Date of Birth  
- 14th Feb’1977
Present 

Address
- C3M-82,Phase-II,
               RDA Colony,Kalinga Vihar
                        
  Rourkela.

                            PIN-769015
                            Dist-Sundargarh.

Gender          
 - Male.
Nationality    
- Indian.                                                                

Languages     
- English, Hindi, Bengali,Odia. 

