
         

 
 

 

   ++971565155393  
mmdrashidali00@gmail.com 
# Jamshedpur, Jharkhand, India 
 

Work Experienced  i n  U A E  ( 2 y r s  O n g o i n g )  

Eastern International L.L.C.  
         (BUKHATIR GROUP OF COMPANIES) 
 

Document Controller / Secretary  
 
 Capable of doing the Minutes of Progress Meeting 

dictation & writing during Meeting. 

Project  LIMITLESS MX-01 & MX-04 Buildings 

Job Description: Working as site Document 
Controller & Secretary of Consultant, April 2018 to 
August 2019. 
Project Description: Completion of Outstanding 
works on Building MX-01, MX-04 Including Ground 
Floor. Comprise of four buildings and two 27 storey 
residential building to be completed. 
Employer: Limitless L.L.C 
Engineer: M/s Bel Yoahah Consultant 
Project Cost: 227 million (AED) 
 
Project  DANAT AL EMARAT SOUTH TOWER 
Job Description: Working as site Document 
Controller & Secretary of Consultant, October 2019 
to until the present. 
Project Description: Ground +Five +Roof, 
Connecting bridge in level 1 to North Tower. 
Employer: United Medical Eastern Service L.L.C 
Engineer: M/s AMAR Golden Design L.LC 
Project Cost: 102 million (AED) 

 

Work Experienced  i n  I n d i a  ( 3  y e ar s )  

     TTARAPOR & COMPANY. 
 

Data Entry Operator -  
 Job Description: Working as Data Entry 

Operator" from 12/10/2015 to 14/02/2015. 
 Job Description: Working as a "Documents 

Controller" from 15/03/2015 to 14/04/2017 

  RASHID AL I  

Objective - To provide an opportunity 
to make strong contribution to the 
organizational goals through 
continued development of my 
professional's skills and willing to work 
hard to achieve the company goals.  
 
STRENGTH AND ATTRIBUTES: 

 Professional and detail-
oriented attitude towards 
work 

 Team player, flexible and a 
fast learner 

 Self-motivated, energetic and 
a positive thinker 

 Good public relation, 
communication. 

 Ability to multitask even in 
stress environments with 
minimum supervision 

 
SSKILLS 

 Advance knowledge on MS Word, 
Excel and Power Point. 

 Newforma Construct Ex 
 Tally 
 Spreadsheets 

 
SOFTWARE  

 MS OFFICE 
 Microsoft Outlook 
 Internet Browsing e-mail sending 
 Adobe Photoshop, 
 Graphic & Writing Skills. 

 
 



         

 
 

 
  
  
PPersonal Expertise  
 

 ADMINISTRATION 
 Documentation 

 
 
Academic Qualification: -  
  

Passed Matriculation from ICSE Board. 
Passed Intermediate From J.A.C Board.  

   
Professional Qualification: 

 Completed 1-year Diploma in 
Computer Application in 2016. 
 
 

Personal Details: 
Name          : Rashid Ali 
Father name: Mansur Ali 
Date of Birth: 08/05/1997 
Sex                 : Male 
Nationality     : Indian 
Marital Status: Single 
Languages      : English, Hindi, Urdu 
Contact No.     : +971565155393 
 
 
PPassport Details: 
Passport                       : P9783624 
Passport Issued Date : 04-05-2017 
Passport Expiry Date   : 03-05-2027 
Passport Issued at       : Ranchi 
 
 
Personal Reference: 
   Mr. Sevuga Perumal Sr. Project's 
Manager & Logistics Manager. 
0565056985 (Eastern International L.L.C 
Sharjah). 
 
Mr., Ibrahim Suleiman Construction 
Manager 0565056825 (Eastern 
International L.L.C Sharjah). 
 
 
 
  
 

 
 

 

 
Responsibilities: 

 Providing Floor support to ensure 
efficient operation of the office 
from day to day basis.  

     

 
 
 
 
CCapabilities -  

             Quick at learning new concepts and 
technologies 
             putting them to us                            

 Good communication and 
interpersonal skills.  

 Meticulous and hard working. 
 Displaying initiative and 

independence and can work on 
own or as a part of a team. 

 Setting higher standards of 
performance.  

 Sound knowledge in computer 
software 

 Flexible and able to work under 
pressure 

 Sincere, Honest and Hard Working 
 

 

      

 
 
 
Declaration -  
I sincerely believe that the above-mentioned 
facts are true to my knowledge and belief. 

 

 
                                  RASHID ALI 

 

 
 

 

 


















