MANISH THAKUR

Mobile: +91 9691933999

E-Mail: manish_tha07@yahoo.com, manishtha07@gmail.com


Seeking managerial assignments in the field of Finance & Accounts/ Auditing & Taxation with an organization of high repute
· A competent and result oriented professional with over 14 years of experience in Finance, Accounts, Auditing & Taxation.
· Currently working with M/s Prakash Industries Limited, Raipur as Senior Officer (Accounts).

· Proficient in Accounting, Finance, Treasury & Taxation (Direct & Indirect) GST rules, VAT rules, Systems and procedures including statutory compliances there under.
· A versatile, analytical and hardworking person with practical hands-on approach.

· Carries a positive attitude, enthusiastic and a firm believer of team work.

Career Forte
M/s Prakash Industries Limited, Raipur

 Sr. Officer (Accounts)

        Since Apr’06 
M/s. Indsil Energy & Electrochemicals Ltd., Raipur
Commercial Asst.

         Sep’03 to Mar’06

Key Accountabilities

Accounting Functions

· Maintaining statutory books of accounts and reconciliation of financial statements in compliance with the norms as well as ensuring smooth operations of banking process.

· Preparing the Bank Reconciliation Statements including registration of GST assesses ,Service Tax assesses and VAT assesses and maintaining MIS & reports, evaluating them for facilitating decision-making process.
· Finalizing different type of financial statements such as cash book, bank book, sales register, purchase register, Balance Sheet etc.
Taxation & Auditing

· Compiling and filling GST returns, VAT returns in a timely manner along with preparing estimates and cash flow statement for the purpose of GST, VAT payments.
· Ensuring monthly payment of taxes of WCT, Service Tax, ITDS and Entry Tax.
· Responsible for providing consultancy services including compiling and filing of Income tax return for the Companies, Partnership Firms, HUF’s, Trusts and Individuals.

· Ensuring collection and issuance of statutory forms of Direct & indirect taxes according VAT & IT Rules
· Handling the internal audit of the companies including setting up of internal audit systems as well as monitoring of the implementation of the systems.

· Providing feedback to the top management with regular internal audit reports.
· Preparing audit program, audit checklist along with maintaining audit working papers & files statutory audit, internal audit and tax audit of the companies
Accounts Payable & Receivable
· Ensuring paperwork is entered in a timely manner – including purchase orders and major creditor accounts are reconciled and that payment is made according to these reconciliations.
· Identifying any time consuming bottlenecks and recommend improvement processes and ensuring payments are allocated in a timely manner to facilitate bank reconciliation.
· Devising and implementation of system for proper control over creditors along with aging analysis pattern of the same.
· Maintaining a collection process to continually improve aged debtors, finance process to facilitate timely payment and an ongoing review of customer credit limits.
Past Employment

M/s. Bhadhan & Company (Chartered Accountant), Raipur
Audit Assistant

         Apr’99 to Mar’00
Academia 
PGDBA (Finance) (Cont.) from Symbiosis Distance Learning Centre, Pune
1999
B.Com from Pt. Ravishanker Shukla University, Raipur 
IT Forte

Office Package:

Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Microsoft Outlook Express
Operating System:
Window 9X, Windows 2000, Windows XP, Windows Vista, Linux, UNIX, MS DOS

Personal Snippets

Date of Birth:

2nd February 1979
Address:
C-41 Lokmanya Residential Society, Gol Chowk, Rohinipuram, Raipur–492010, Chhattisgarh
Declaration

I hereby declare that the information furnished above is true to the best of my knowledge.
Date :  
Place : Raipur 
Signature
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