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	Objective

	· To work with a highly prospective company where I can utilize and develop my

Knowledge.

· To work in an environment which requires skilled work to achieve company’s goal and to enhance my skills and experience for assisting my career as well as company development.

· To mansion the process of learning and career growth.

· Always ready to take up challenges.




	Summary

	· Total 6 Years experience in Accounts Department using (Tally 7.2, 9.0, Tally ERP 9, Busy Accounting Software, MS-Office, Browsing & Email )
· Working Experience in day to day accounting, Bank Reconciliation, Party’s a/c Reconciliation.

· General Accounting & Taxation.
· Good work ethics with interpersonal skills.
· Basic work related to Income tax, Service Tax & T.D.S.
· Ability to work well in both a team environment and individual environment.




	Technical Skill 



	Accounting Software


	Tally All version Busy Accounting Software 

	Operating System 
	Windows 2000/98/XP/7/10

	Others


	M.S. Office , Browsing & Email




	Educational Qualification


	      MBA Passed in 2018 from Sikkim Mani pal University.

M.com Passed in 2013 from C.C.S University Meerut. 

B.Com Passed in 2011 from C.C.S University Meerut.

Passed Intermediate in 2008 from Uttar Pradesh Board.

Passed High School in 2006 from Uttar Pradesh Board.



	Work Experience 

	     
Working with ACC INDIA PVT LTD as an Assistant Accounts from Aug. 2019
             to till date.

     
Working with Shavlik Communication Pvt Ltd as an Accounts Executive from May 2017
             to July 2019.

Worked with Deltas Pharma as an Accounts Executive from April 2015 to Dec 2016.

Worked with Keramikos as an Accounts Executive From Oct 2014 to Mar 2015 

Worked with Advocate as an Assistant Accountant. From May. 2013 to Sept. 2014.




	ACC INDIA Pvt Ltd



	Environment
	Tally ERP.9, M.S Excel &  M.S. Office, Browsing, Email  

	Role
	Assistant Officer- Accounts & Finance      

	Responsibilities
	· General Accounting.

· Taxation (GST/VAT/TDS) entries 
· Preparation & Filling of GST Returns
· Day to day Updation of Tally accounts, Bank Reconciliation Statements.

· Ensuring the Timely updating of financial records on regular basis.

· Knowledge of Internal Audit. 

· Preparing Statement for Banks.

· Review & reconciliation of vendor ledgers.
· Review & reconciliation of Projects Books  with HO Books.
· Interaction with bank for payments & document processing.

· Balance Sheet Work



	About Company:  Construction


	Shivalik Communication Pvt Ltd



	Environment
	Tally ERP.9, Busy Accounting Software &  M.S. Office, M.S Excel & Browsing 

	Role
	Accounts Executive   

	Responsibilities
	· General Accounting.

· Taxation (GST/VAT /TDS/Service Tax) entries 
· Preparation & Filling of GST Returns
· Day to day Updation of Tally accounts, Bank Reconciliation Statements.

· Ensuring Compliance with Regulatory requirements of TDS /Service Tax/Income Tax etc.

· To co-ordinate with Statutory and Internal Auditors.

· Ensuring the Timely updating of financial records on regular basis.

· Management Reporting.

· Assisting In-House CA in Finalization of accounts. 

· Knowledge of Internal Audit. 

· Payroll process checking.
· Preparing Statement for Banks.
· Review & reconciliation of vendor ledgers.
· Interaction with bank for payments & document processing.

· Balance Sheet Work


	About Company:  Service Industry


	Deltas Pharma 

	Environment
	Tally ERP.9 online, M.S. Office & M.S. Excel 

	Role
	Accounts Executive

	Responsibilities
	· General Accounting
· PO & SO Process

· Sales & Purchase Accounting

· Petty Cash Handling

· Debtor and Creditor Reconciliation

· Inventory Management

· Monthly Stock Statement Issued to bank

· Costing of Products

· Filing of Vat Returns

· Assisting Management In Statutory Audit

· Assisting Management In Vat Assessments

· Assisting Management In Preparation of Scrutiny cases

· Record Keeping

· Debtors Recovery 

· Review & reconciliation of vendor & Customers ledgers.


	About Company: Pharmaceutical Manufacturing Company


	Keramikos

	Environment
	Tally ERP.9 , 7.2

	Role
	Accounts Finalization 

	Responsibilities
	Maintaining of General Ledger, Bank Reconciliation, Final Returns, 

	About Company: Manufacturing Company.


Experience Details:
	Advocate Mr. Arvind Sharma 

	Environment
	Tally ERP.9 , &  M.S. Office, Browsing

	Role
	Accounts Executive  

	Responsibilities
	Maintaining of General Ledger, Bank Register, Purchase Register, Sales Register & Bank Reconciliation & Party’s a/c Reconciliation, Sale Tax, TDS & Income Tax, Final Returns, Maintain cases.

	About Company: Sales Tax & Income Tax Advocate.


	Strength

	· Hardworking and result oriented.

· Responsible and time bound.
· Learning ability.
· Ability to work well in both a team environment and individual environment.




	Personal Information:

	Name
	Abhisheel Kaushik

	Date Of Birth
	15–Dec-1991  

	Father Name 
	Shri Shyamnath Sharma

	Languages Known
	English & Hindi

	 Address
	Main Market Town Chilkana Saharanpur – 247001

	Marital Status 
	Unmarried 

	Nationality
	Indian
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