

Jatinbhai J. Panchal                                            
Permanent address:

Shraddha - 303, Vallabh Darshan Appt.,
B/h.Billabong International School,
Vadsar-Kalali Road,
Gujarat – 390 012 (INDIA).
Email:  jatin9408@gmail.com
Mobile: 00968-99244031/+91-9879387812
CAREER OBJECTIVE

To pursue a challenging 19+ years career in the operations and apply my knowledge to the best of my ability and practically use it for the organization as well as personal growth and meet deadlines.

KEY SKILLS & EXPERTISE
· Time Management.

· Listening. 

· Relationship trust Building.

· Organizational Skills/Multi-tasking Ability.

· Understanding your Client's Business & Needs.

· Adaptability.

· Communication Skills.

· High Empathy.
· Goal-oriented.
EDUCATION 

· June 2001 – June 2004                       Bachelor of Commerce, Maharaja Sayajirao    

                                                               University, Vadodara, Gujarat, India.         
· January 2000                                      Electrician, Baroda Citizen Council, 

                                                                Baroda, Gujarat.                    
· August 1999                                       Civil Defence Services with First rank, 
                                                                   Gujarat State, Gujarat.
· March 1999 – March 2000                 HSC (10 + 2), Gujarat Secondary Education 

                                                                 Board, Gandhinagar.          
· June 1999                                            Diploma in Computer Application, EDP 
                                                                 Computer Academy, Baroda, Gujarat.
· June 1995 – April 1996                       Computer dBase III+, Shree Shreyas 
                                                                 Education Trust, Baroda,Gujarat.
· July 1997 – August 1997                     Computer dBase III+, All India Institute of 
                                                                  Local Self-Government, Mumbai. 

· November 1996                                   English typing with 40wps. Speed, Gujarat 
                                                                  State Exam Board, Gujarat.        
EXPERIENCE 

· May 2005 – Present                     Accounts Executive “Modern Steel Mills LLC”         
                                                         Rusayl, Muscat, Oman.

· June 2004 – May 2005                Asst. Accountant “Pooja Emporium”, 

                                                        Vadodara, Gujarat, India. 

· June 2003 – June 2004                Clerk in leading newspaper Agency “Sandesh”, 
                                                          Vadodara, Gujarat, India.
· January 2002 – October 2002      Data Entry operator in “Cadillac Health Care” 
                                                           Center for 10 months.   
JOB RESPONSIBILITIES
· Looking after entire Payables, Receivables & Sales.
· Monitoring and controlling the outstanding of all dealers.
· Processing of Sales Orders, Invoices and Payments in different currencies according to Purchase Orders.
· Regular follow up with the parties for timely collections of outstanding payments.
· Formulating new techniques for improvising collections.
· Handling banking transactions, LC’s and payroll.
· Negotiating with bankers, insurance, clearing and forwarding agents for consignment clearing.
· Reconciliation of Customer / Vendor accounts and solving their queries.
· Looking after Cash, Bank Balance Status.

ADDITIONAL EXPERIENCES
· Handling of HR department work in absence of the staff.

· Managing air travel booking and leave records for employees.
· Coordinating with purchase dept. and helping out.  
RECENT JOB RESPONSIBILITIES
· Handling banking transactions.
· Reconciliation of Customer / Vendor accounts and solving their queries.
· Looking after Cash, Bank Balance Status.
· Looking after Receivables & Payables.

VARIOUS
· Languages : English, Arabic, Hindi, Gujarati, Marathi 

· Computer Skills: Proficient in Microsoft Office (Word, Excel & Power Point, Excess, Outlook Express), Tally 6.3, Tally 7, Tally 9.3, Tally ERP & ERP Oracle. 
SOFTWARE KNOWLEDGE
· Tally 6.3, Tally 7 and Tally9.3, ERP Oracle
· Office 2000 – Excel, Word, Power Point, Excess, Outlook Express

· Operating Systems: Win XP/2000/98, Windows.
WORKSHOP ATTENDED 

· Bank Muscat workshop

· Art of Living basic course

· Many motivational seminars attended

RECENT ACTIVITIES

· Worked in Corona pandemic period relentlessly even with less work force.

· Managed all the accounting functions in the Corona pandemic period without any delay and provide customers and suppliers facility of digital payments and receivables.

· Travel of employees were managed in the Corona pandemic period and provide all guidance and done all the paper works required. Filled their forms and institutional quarantine arranged. 

INTEREST

· Volunteer Work/Community Involvement. 

· Sports.

· Art.

· Gaming.

· Traveling.

· Child Care.
· Music.
HOBBIES

· Sports. 
· Traveling.

· Cooking.

· Reading books and listening music.

· Love to listen/watch inspirational stories.

LIFE GOAL

· Become an inspiration to others.

· Master a difficult skill.
· Become a thought leader in your industry.
· Go on a trip around the world.
· Set personal growth targets
· Continue to build relevant skills.

· Charity/Community work.

REFERENCE

H.E.(Dr) Hammad Hamed Al Ghafri                        Mr.Vinay Kumar Dhole 

Chairman                                                                       Chief Executive Officer

Modern Steel Mills LLC                                                Modern Steel Mills LLC

Rusayl, Muscat, Oman.                                                  Rusayl, Muscat, Oman.

( : +968 – 99461155                                                     ( : +968 - 92810550 

                                                                                        ( dholevinay@gmail.com
Kovid Mehta                                                                 Mehul J. Patel                                                   Chief Executive Officer                                                 
KAD Consulting Services                                              DSV Global Transport & Logistics 
Calgary, Canada.                                                            Brampton, Ontario
( : +1-647-338-1480                                                    ( : +1-647-656-6009                            

( kovidmehta@rediffmail.com                                   ( mehul@
The above given details are true to the best of my knowledge and belief. 

Jatin J. PANCHAL
