                                 


RESUME          
PRIYA CHINNADURAI

Location – Mahim, Mumbai
Email –      piya347@gmail.com
Phone –    8879081472


· To be one among the front runner of the organisation’s and to rise the hierarchy through excellence.
· Looking for a challenging career where there is the scope for creativity, growth & to determine for the respective Opportunity
· Secure a responsible career opportunity to fully utilize my training and skills, while making a significant contribution to the success of the company
 

· Company Name – IDBI Bank 


· Employment period  – 5 month 

· Designation – Junior Officer 
· Job Profile – 

1. Worked as a dedicated team member of the banking team.
2. Worked in reconciliation of Transaction made in RUPAY & MasterCard 
(online transaction)
3. Brought forth a strong understanding of banking processes and protocols

· Company Name – TRUCUT Tools (I) Pvt. Ltd.

· Employment period  – 6 year

· Designation – Assistant Officer - Admin 

· Job Profile – 

1. Co-ordinate with Import consignment with importer & Indian customs.
2. Maintaining MIS of all branches in India. 

3. Make Inventory management in Tally
4. Assigning price of all the products considering fluctuations in exchange rate.

5. Order imports consignment considering feasible exchange rates.

6. Enable timely payment collection from the sales team.

7. Co-ordinate with branches & subsidiaries.

8. Check if the assigned target are achieved by sales team on timely basis. 

9. Get quotation for various parts from the manufacturer in Japan & China

10. To check day to day production of manufacturing plant.

11. To maintain supplies inventory by checking stock to determine inventory level, anticipating needed supplies, placing and expediting orders for supplies.
12. Provide assistance in filtering and forwarding communications to proper individuals and departments.

	QUALIFICATION
	YEAR OF PASSING
	SCHOOL/COLLEGE
	BOARD
	% OF MARKS

	M.com
	2017-18
	Mumbai University
	Maharashtra board
	B grade

	Bachelor in Accounting &Finance (BAF)
	2015
	SIES, Sion.
	Mumbai University
	82%

	HSC
	2012
	SIES, Sion.
	Mumbai Board
	82%

	SSC

	2010
	SIES, Sion.

	Mumbai Board
	85%



· Diploma in Accounting 
· MS – Office package, 
· Advance Excel. 
· Tally ERP9
· Knowledge of appropriate software including: Microsoft Word, Excel, and Outlook, Microsoft PowerPoint and Adobe Acrobat.
 

· Hard Working

· Positive Attitude
· Analyzing and Studying Situations
· Quick learner

· Multi-tasking

· Attention to detail and problem solving skills
· Proficiency in MS Office (MS Excel and MS PowerPoint)

· Team work

· Inventory Control


Father's Name



 :


C. Chinnadurai
Date of Birth



 :


5th April 1995
Languages Known


 :

             English, Hindi, Marathi & Tamil
Marital status



 :


Single
Gender



 :


Female
Nationality



 :


Indian

I solemnly declare that the statements given by me in this from are correct and best of my knowledge and belief. 

Date  :                                                                                              (  Priya Chinnadurai  )
Place :  Mumbai                                                                                   




(DEEPAK SATYAWALI)

OBJECTIVE:





WORK EXPERIENCE:





QUALIFICATIONS:-





TECHNICAL SKILLS: 





STRENGTHS:





PERSONAL PROFILE:








