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Mohammad Shakib






Business Development Executive
A highly competent, motivated and enthusiastic BDE with proven expertise in advising on and managing all Sales, secretariat and developing businesses and associated corporate structures. Able to coordinate and manage a high volume of tasks and information and to provide a comprehensive support service, delivering to the highest standard whilst maintaining a polished, confident and professional approach. With an excellent track record in meeting deadlines and delivering measurable results through formulating and implementing strategies and procedures, I am proud to be considered a valuable member of the organisation.
	Date of Birth
	Nationality
	Marital Status

	10.Aug.1991
	Indian
	          Single
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 CONTACT
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+91 7488835554                                                 shakib5844@gmail.com                                           Kolkata, India
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CORE COMPETENCIES
· Negotiation skill
· Company Regulations

· Compliance Strategies

· Time Management

· Maintaining Statutory Books

· Intellectual Property

· Buyer seller agreement
· Administration Skills
· Relationship Building

· Data Protection
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WORK EXPERIENCE
Flipkart Internet Pvt Ltd








Continue since March 2020

Business Development Executive
Qatar Air Distribution Network-Qatar   


                                                          
July 2018-Feb 2020
Sales Executive
Usha Martin









Feb 2015-June 2018

Sales Executive

Job Responsibilities
· Developing a solid and trusting relationship between major key clients and company

· Resolving key client issues and complaints

· Developing a complete understanding of key account needs

· Anticipating key account changes and improvements

· Managing communications between key clients and internal teams

· Managing account team assigned to each client

· Strategic planning to improve client results

· Negotiating contracts with the client and establishing a timeline of performance

· Establishing and overseeing internal budgets with the company and external budgets with the client                                   
· Working with design, sales team, creative, advertising, logistics, managers, marketing, and team members from other departments dedicated to the same client account to ensure the highest quality of materials are being produced and all client needs met

· Collaborating with the sales team to maximize profit by up-selling or cross-selling

· Planning and presenting reports on account progress, goals, and quarterly initiatives to share with team                                              members, stakeholders, and possible use in future case studies or company training

· Meeting all client needs and deliverables according to proposed timelines

· Analyzing client data to provide customer relationship management

· Expanding relationships and bringing in new clients
EDUCATION & CREDENTIALS
·  Bachelor of Computer Application (BCA) – Sikkim Manipal University - Sikkim, India - 2011
· Intermediate in Commerce (I.com)-Jharkhand Academic Council - Jharkhand, India – 2008
· Matriculation from Jharkhand Academic council - Jharkhand, India - 2006
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 AWARDS & HONORS
· Won The Best Participant, Speaker & Presenter Award – at Silver Jubilee Program of De-nobili School.
    IT SKILLS

· MS Office Suite: Word, Excel, PowerPoint, & Outlook
· Vissac

· Windows, Social Media, Internet
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  LANGUAGE SKILLS
· Fluent in English, Hindi and Urdu[image: image4.png]
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Mohammad Shakib                                                                                            Mobile: +91 7488835554                                                                 Email: shakib5844@gmail.com

