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ASPIRING ACCOUNTANT

Seeking a challenging and rewarding opportunity in the industry which is inline with my academic background and which effectively utilizes my analytical and technical skills. 
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SUMMARY OF SKILLS

· Competent, diligent & result oriented professional with Bachelor of Commerce from Calcutta University

· 11  years 4  Month working experience as an Internal Accountant from Rawatsons Engineers Pvt. Ltd.

· A quick learner with sound analytical skills and strong decision making skills

· Excellent communicator and an effective team player with an eye for details

· Knowledge of Indirect Tax-VAT, CST, Excise Duty and Service Tax and Advance Accounting
[image: image3.png]



PROFESSIONAL EXPERIENCE

RAWATSONS ENGINEERS PVT.  LTD. 






11 Years 4 Month

Internal Accountant 

· Bill passing related to materials, labours & transporters.

· Handle matters related to Service tax, TDS, Work Contract Tax,  and VAT or sales tax .

· Online VAT , CST , and Entry Tax return filling  and prepare Sales Tax Audit Report 

·  Online waybill & Statutory form issue .

· Handled Inter branch Reconciliation’s. And Accounting

· Data entry in Tally ERP 9.0.

· Involved in BRS Recoding  & Individual Accounting &   online Income Tax return Filling.

· Company stock maintaining monthly .

· 1 Year Site Accountant works also done.

· Letter drafting for office jobs .

· Summary for Payable & Receivable  ledger .

· Co ordinate with party for different purpose .

· Give to training to junior clique or who join new comer.  

· GST WORK:-GSTR-3B, GSTR-1 & Annual  Return Filing

· TDS Payment and Quaterly return
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EDUCATIONAL CREDENTIALS

BACHELOR OF COMMERCE 2008

Calcutta University

XII  2005

Raghumal Arya vidyalaya (West Bengal board)

X 2003

Hindi Junior High School (west Bengal Board)
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Technical Skills
· Complete Business Accountant (CBA) from Indian Institute of job oriented training (IIJT)

· Tally-7.2& ERP 9.0, Ace Fact, Expert
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Date of Birth: 9th July 1987
Hobbies: Listening to Music, Playing Cricket, Net Surfing

Languages Known: Bengali, English and Hindi 

Permanent Address: Vill – Duttapukur, P.O-Duttapukur, P.S- Barasat, Dist-24Pgs (North)
Date:-

-------------------------------------------------------------

Place :-










Signature 












