Ashok N Virshure

Mobile:7045900939/7303650999 ~ E-Mail: ashok.virshure@gmail.com            

Seeking managerial assignments in Legal Compliances /IR and Payroll Management ~ Compensation & Benefits with a high growth oriented organisation. 

Professional Snapshot

A competent professional with 16 years of rich experience in Legal Compliances, Payroll Management and Industrial Relations and ensuring a peaceful and harmonious working environment in the Factory’s and assisting Head IR on all matters relating to employee relations/compliance and other statutory requirements concerning staff in general.

Emerson Network Power (India) Pvt Ltd( Now Known as Vertiv Energy Private Limited)
Sr.Manager-ER


16th Oct-15 to till date

CTC : 19.25 Lacs

· Attending the Labour/ Industrial Court Matters/High Court Matters/Civil Court.
· Checking the written statement/writ petition to be filed in Court.

· Representing management in negotiation with unionized employees pertaining to their demands and settlements.

· Monitoring proper compliances of Factory and Branches.

· Conducting meetings between grieving workers, supervisory, managerial personnel, and Union Representative, to investigate and resolve grievances.

· Gathering intelligence on the IR scenario in and around factory area and feeding it to top management. 
· Recommending solutions and advise management on significant employee relations matters.

· Providing counselling and guidance to the staff members as and when required. 
· Advising and providing guidance to key managers in disciplinary actions and formalities 
Interacting with Labour Lawyers in resolution of cases pending in the Courts.

· Ensuring statutory compliance as applicable.

· Independently appearing before statutory authorities in respect of labour matters. 

· Dealing with various statutory bodies, with a particular reference to the Contract Labour Act, Payment of Wages Act, Minimum Wages Act, Industrial Disputes Act, etc.

· Ensuring grievance redressal.
· Dealing directly with Contractors ensuring implementation of the settlement and resolve problems arising out of it and avoid any disruption of work.
· Liasoning with Shops and Establishment Inspector for getting the Licence for New Branches/Offices.
· Issuing Absconding letters to the Err employees. 

HDFC BANK LIMITED

Sr.Manager-ER




01st April-2015 to15th Oct-2015.
· Handled  PAN India Labour Court Matters

· Monitored PAN India Legal Compliances

· Issued Absconding Letters to err employees

· Attended Conciliation proceedings

· Attended the Court Matters

· Checking the written statement/writ petition to be filed in Court

· Helping in settling Union Settlements

· Negotiating with Union about wage settlement
· Preparing and Giving reply to the Inspection Notices/Show cause notices

· Issuing show cause notices to the employees who participate in illegal strike and conducting enquiry.

· Giving reply to the Advocate /Employees Notices
· Issuing warning letters to the err employees
· Attending before the State Women Commission on behalf of the management for resolving the cases
· Resolving the Grievances of the employees.

· Checking the Indemnity Clause of the vendor agreement PAN India  
Reliance Communications Limited.
Manager-Corporate HR


16th January 2012 to 31ST March 2015
· Monitored Pan India Legal Compliances

· Attended the EPF 7-A Hearings on behalf of the Management

· Advising to Compliance Team at HUB Level

· Responsible for Renewal of Registration Certificates under Contract Labour Act for State as well as Central

· Settling the Gratuity of Employees through PAN India (In SAP)

· Issuing the Legal Notices to the Absconding Employees

· Settling the Accidental Death Cases of the Employees and ensuring the Maximum Benefits are given to the legal heirs

· Liasoning with Security Guards Agency for taking Exemption under The Maharashtra Private Security Guard Board Act.
· Responsible for renewal of Shops Licence for various offices under The Bombay Shops & Establishment Act.
· Co-ordinating in Conducting Domestic Enquiry.
· Closed Two 7-A successfully under EPF Act of the company.

· Cordinating with State Labour Advisory Board for closure of Abolition Notice under The Contract Labour Act.

· Handled Mathadi Union

· Attending before the State Women Commission on behalf of the management for resolving the matter
SevenHills Healthcare Pvt Ltd

Asst.Manager-IR

26th April 2010 to 15th January-2012
Job Profile

· Worked with SevenHills HealthCare Pvt Ltd (Mumbai, India as Assistant Manager Industrial Relations.( CTC of Rs.480000): responsible for final payroll and Final settlements and Salary advances process.

· Preparing consolidated wages register, salary details for bank deposits and ensuring timely payment of Statutory Bonus, leave encashment.

· Managing the payment of bonus, full and final settlement for resigned employees.

· Administering all the returns related to provident fund and filing the same as per the specified schedule.

· Maintaining attendance details for all employees to identify LWP deductions & completing necessary insurance and medical cover formalities.

· Responsible for submission of yearly (CLRA 1970 in form no 21) half yearly returns of contractors ( CLRA in Form no 24 ) and renewal of Shop licence of Branches

· Ensuring all the Statutory Returns under Labour Laws (CNV ACT)
· Taking Disciplinary Action

· Issuing the warning letters, charge sheets, show cause notices 
· Conducting the domestic enquiry
· Attending the Conciliation Proceedings.
· Interacting with the advocates for various court cases 

· Management of Contract Labour & assessment of records as per requirement of Contract Labour Act
· Maintaining cordial and harmonious industrial relations, front line role in day to day Grievance handling, Maintenance of Employee Discipline
· Coordinating for Liasoning with Government Agencies: Provident Fund, ESIC,MLWF Office
· Liaisoning with Govt.Officials, BMC for renewal of Shops and Establishment Licence Fire NOC,Ensuring the DCC,BCC,TCC has obtained from MIDC,BMC
· Liaisoning with Govt.Officials, MSEB to ensure payment is made on time and to avoid any disconnection and penalty

· Liaisoning with Corporation to ensure that the Property Tax Payment is made on time.

Career Contour

HYVA ( INDIA) PVT LTD

HR & Admin Executive             January 2004-January 2009
Job Profile :

· Preparing Salaries/Wages and maintaining statutory records like E.P.F., E.S.I.C. & Prof.Tax.

· Maintaining Leave Records as per the Factory’s Act,1948

· Liaisoning with Government authorities for smooth working of the Organization

· Responsible for submission of yearly ( CLRA 1970 in form no 21 and Factory’s Act in form no 27 )& half yearly returns of contractors ( CLRA in Form no 24 ) and renewal of factory licence and Shop licence of Branches

· Handling day to day administrative office work

· Maintaining & updating of employees records. Personal files and statutory records

· Dealing with all legal matters, court cases

· Dealing with estate agents for company accommodations

· Dealing with all insurance matters i:e Office, Plant, Employees
· Liaisoned with Govt.Officials from MPCB for renewal of Air,Water consent and noise pollution, Liaisoned with Govt.Officials, MIDC for renewal of Fire NOC,Ensuring the DCC,BCC,TCC has obtained from MIDC
· Liaisoned with Govt.Officials, MSEB to ensure payment is made on time and to avoid any disconnection and penalty

· Compliances as per the requirement of Maharashtra Factory Rules.
Liaisoning with Corporation to ensure that the Property Tax Payment is made on time.
Narmada Offshore & Technical’s  Pvt Ltd.

Admin Executive                          April 1999 December 2003

· All in House Admin activities like Canteen, Transportation, House keeping and Guest House .
· Statutory Compliance pertaining to EPF, ESIC.Ensure application & compliance of Labour laws

· Liaisoning with Govt.Officials from MPCB,MIDC,MSEB,Corporation etc.

· To ensure maintenance of updating of employees records and personal files

· Provide systematic data to Management for decision making

· Issuing Offer Letters, Appointment Letters to the new employees.

ACHIEVEMENT

Developed and implemented new payroll system with the help of our EDP personnel attendance system, Production incentive calculation, Employees leave record were linked with payroll & various returns under provident fund, ESIC etc were computerized linked through payroll Human Resource Database on payroll

Project(s) Undertaken

· Successfully completed the winter project titled ‘’ Statutory Legal Compliances ”  in Rallis India Ltd.Turbhe, NaviMumbai.
· Successfully completed the summer project titled ‘’ Statutory Legal Compliances ”  in Emerson Network Power India Ltd.Thane, Mumbai.
· Successfully completed the project titled ‘’ Statutory Legal Compliances ” in bloc placement at Emerson Network Power India Ltd.Thane, Mumbai.
Tried to solve the Seven Labour Court cases of Emerson Network power” out of court.
Education Qualification
B.com from Mumbai University



1999-2000

Diploma in Labour Law & Labour Welfare

2007-2008

Certified Welfare Officer under The Factories Act,1948
Post Graduation

Master in Labour Studies (I)



2008-2009

Master in Labour Studies (II)



2009-2010

Currently Pursuing the LLB (final year) from Rajashri Shahu Law College, Vikhroli, Mumbai

IT Skills
· Well versed with MS Office Excel, PPT & Word, 

Personal Details

Date of Birth


: 

22/02/1977

Marital Status


:

 Married

Communication Address
: 

Panchsheel Nagar, Rabada, Kranti Chowk,

 Navi Mumbai.400701.

Languages Known

:

English, Hindi, Marathi

Ashok Virshure

