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AFZAL ALI

RZ-57, Street No.-24, Vashisht Park, 

Pankha Road, Opp. Janak Cinema

Janak Puri, New Delhi - 110046

Mobile No.: +919891605692

Email id: afzalali786@gmail.com
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OBJECTIVE:
 To obtain good position in a good organization that utilizes my communication

 Skills and analytical skills to positively impact company’s performance and    

 Productivity.

WORK EXPERIENCES:
· Working as an Office Executive at the company of M/s Vipul Crafts at Hari Nagar New Delhi from Jan 2006 till date.

JOB PROFILE:

· Making Invoice.
· Maintaining Accounts Ledger.  
· Making Delivery Challans.
· Making BOQ/Quotation
· Expertise on Excel.
· Access internet activity & Handling mails.
EDUCATIONAL QUALIFICATIONS:
· M.A.passed from Ram Manohar Lohiya, Avadh University, Faizabad (U.P.) in year 2003. 

· B.A. passed from Ram Manohar Lohiya, Avadh University, and Faizabad (U.P.) in year 2001.
· Completed 12th class from U P Board Allahabad in year 1999.
· Completed 10th class from U P Board Allahabad in year 1997.
COMPUTER  SKILLS:
· Done 1 year Diploma in Computer Application.
· Operating Systems – Window : XP/ME/2000/98/95

· Applications- MS-Word, MS- Excel and MS- Power Point.

· Diploma in Desk Top Publishing- Corel Draw 11, Photoshop 7.0 Page Maker 6.5.

· Basic knowledge of Talley ERP9
PERSONAL DETAILS:
Father’s Name

:
Mr. Azmat Ali
Date of Birth

:
February 15, 1981.
Nationality

:
Indian

Martial Status

:
Married
Languages Known
:
English and Hindi.

Hobbies


:
A team player with a passion to participate.

Date ……………………………
Place: ………………………….
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