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COMMERCIAL OPERATIONS MANAGEMENT PROFESSIONAL
Offering 18+ years of experience in delivering superior performances consistently throughout the career span
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PROFILE 
Competent, diligent and result oriented Finance, Accounts & Taxation Management Professional offering over 18+ years of experience in Commercial department like GST, Excise, Service Tax, DGFT, Sales Tax, Profession Tax, Import / Export, Warehouse, Dispatch, Transportation & Insurance sections, currently spearheading functions as Senior Manager – Commercial with M/s. Modern Denim Ltd., Ahmedabad. 
Adequate knowledge of GST, Central Excise Act & Rules; experience in filing of GST, Excise Returns & Service Tax Return and attending Inspection & Audit of GST, Central Excise, Proficient in designing and implementing standard accounting procedures and systems to meet company’s long and short term financial needs and enhance operational efficiency of the Organization. Diverse exposure to various facets of Commercial Operations including preparing Invoices, Writing Bills, Recording Transactions; proven track record to manage Central & State Excise Matters, prepare MIS reports, and monitor the performance of the revenue centre.
Strong coordination skills, highly successful in building relationships with key decision makers; capable of liaising with the Legal Professionals, Deputy Commissioners of Central Excise Depts. and other professionals for ensuring adherence to legal & statutory compliances. Capable in overall Funds and Resource Management coupled with distinguished well-honed expertise in finalizing and preparing detailed Statutory Books Financial / Accounts Statements. 
Core Competencies
Commercial Management � Indirect Taxation � Export/ Import Management � Statutory compliance � Govt. Liasoning       � GST/Excise/Service Tax/ Customs Activities � Warehouse Management � Logistics Management � Auditing � Supply Chain Management � Techno-Commercial Operations � Dispatch Management � Analytical Skills � Strategic / Financial Planning � Relationship Management 
Technical Skills 
	Database
	FoxPro / FoxBASE / FoxBASE+ / Dbase, Visual Basic 6, Tally Accounting  4.5 / 5.4 / 6.3 / 7.2, SAP System Analyzing & ERP (Navision) System

	Operating Systems 
	Windows 98/2000, DOS 6.22

	Others 
	D.T.P. , Corel Draw, Multi Media & Networking, Webpage Designing, Internet Applications
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CAREER GLIMPSE 
M/S. MODERN DENIM LTD., AHMEDABAD (GUJARAT).




   
    Since July’18
Senior Manager (Commercial)
Knowledge & Working on ERP for GST, Excise & Service Tax.

Handling indirect taxation compliance & litigation.

Liasoning with DGFT, GST, Excise, Service Tax & Customs departments.

To compliance of DGFT, Excise, Service Tax & GST Acts & Rules with Inter department co-ordination.

Supervision of all work pertaining to the GST, Central Excise, Service Tax & DGFT as well as Export & Indigenous despatch planning & warehousing. 

To check all records / documents / return maintained on daily / weekly basis & monthly basis.

Drafting of appeals / replies to show cause notice. To deal with CE consultant. 

To attend Personal Hearing before the various adjudicating / appellate authorities.

Handling Internal & External Audit (Statutory Audit) as well as AG Audit (CAP), Departmental Audit (EA-2000) and personal visit of C.E./GST Officials.
Responsible to recover rebate/refund/duty drawback claim from Govt. department.
Knowledge of CGST, SGST and IGST Act and rules.

Working Knowledge of procedure prescribed under CGST, SGST, IGST Act and rules.
Liasoning with Transporters for vehicle arrangements. 

Liasoning with CHA for Import/Export clearances.

EPCG License registration to finalization of obligations.

MEIS License issuance from DGFT and registration to Customs port.
Monitoring of E-way Bills and knowledge of E-way bills rules.

To check & filed all records of Textile Returns (MSR-B, Q-3 & ASR) on monthly / quarterly / yearly basis.

To check professional tax returns on monthly basis.

Responsible for insurance policy issuance, renewals & its compliance on time coordinating with Insurance co. 

Successfully achieve Certificates of BCI, OEKO-TEX and GOTS from various certification bodies.
M/S. SHIVA TEXFABS LTD., LUDHIANA (PUNJAB).





    
June’17 – July’18
Senior Manager (Commercial)
Knowledge & Working on ERP for Excise, Service Tax & GST.

Handling indirect taxation compliance & litigation.

Liasoning with DGFT, Excise, Service Tax & GST departments.

To compliance of DGFT, Excise, Service Tax & GST Acts & Rules with Inter department co-ordination.

Supervision of all work pertaining to the GST, Central Excise, Service Tax & DGFT as well as Export & Indigenous despatch planning & warehousing.

To check all records / documents / return maintained on daily / weekly basis & monthly basis.

Drafting of appeals / replies to show cause notice. To deal with CE consultant. To attend Personal Hearing before the various adjudicating / appellate authorities.

Handling Internal & External Audit (Statutory Audit), AG Audit (CAP), Departmental Audit (EA-2000) and personal visit of C.E./GST Officials.
Responsible to recover rebate/refund/duty drawback claim from Govt. department.
Knowledge of CGST, SGST and IGST Act and rules.

Working Knowledge of procedure prescribed under CGST, SGST, IGST Act and rules.

Preparations of E-way Bills and knowledge of E-way bills rules .

M/S. GINNI FILAMENTS LTD., MATHURA (U.P.).




    
                      July’15 – May’17   
Asst. Manager (Excise & Despatch)
Knowledge & Working on ERP for Excise & Service Tax.

Issue of EPCG Licenses under EXIM from DGFT and their compliances.

Liasoning with DGFT, Excise and Service Tax departments.

To compliance of DGFT, Excise & Service Tax Acts & Rules, Inter department co-ordination.

Supervision of all work pertaining to the Central Excise, Service Tax & DGFT as well as Export & Indigenous despatch planning & warehousing.

To check all records / documents / return maintained on daily / weekly basis & monthly basis.

Drafting of appeals / replies to show cause notice. To deal with CE consultant. To attend Personal Hearing before the various adjudicating / appellate authorities.

Handling Internal & External Audit (Statutory Audit), AG Audit (CAP), Departmental Audit (EA-2000) and personal visit of C.E. Officials.

Responsible to recover rebate/refund/duty drawback claim from Govt. department.
M/S PIX TRANSMISSIONS LTD., NAGPUR                                                                                                                          Oct’12 – June’15 
Asst. Manager (Excise & Admin.)

Worked with ERP and developed Tax Modules in ERP.

Responsible for handling all commercial activities like Govt. Liasoning with DGFT, Excise, Service Tax departments & Local Liasoning with Local Transporters.
Supervising all work pertaining to the Central Excise, Service Tax, DGFT, Dispatch, Transportation, Warehouse as well as Indigenous dispatch Planning.

To check all records / documents / return maintained on daily / weekly basis & monthly basis.

Supervising Administration functions like Housekeeping, Gardening & Security.
M/S MORARJEE TEXTILES LTD., BUTIBORI, NAGPUR                                                                                                      Nov’11 – Sep’12 
Asst. Manager (Commercial)
Responsible for handling all commercial activities like Govt. Liasoning with DGFT, Excise, Service Tax departments & Local Liasoning with CHA, Consultants and Local Transporters in one of the best Textile plant in Asia having Turnover of sales Rs. 300 Crores.

Liasoning with CHA for Import/Export clearances, EPCG License registration to finalization of obligations.

Supervising all work pertaining to the Central Excise, Service Tax, DGFT, Dispatch, Transportation, Warehouse as well as Import/Export & Indigenous dispatch Planning.

Handling Internal & External Audit (Statutory Audit), AG Audit (CAP), Departmental Audit (EA-2000) and personal visit of C.E. Officials with my personal attention.
Judiciously providing comprehensive and effective financial/business analysis through audits to the business group heads and the management for formulating their future business strategies; deftly involved in excise records audit by central excise officers (AGUP, central excise audit, cost audit, internal audit and special audit).

Managing the finance functions, designing & implementing systems, policies & procedures to facilitate internal financial control towards the accomplishment of organizational goals; assisting in submission of the reply for show cause notice by providing information/documents to excise consultant and liaising with excise authorities on legal issues.

Successfully standardizing & managing the accounting system of the company and maintaining uniform accounting practices for the smooth running of the business; ensuring weekly filing of revenue figure online.

Pioneering efforts across effective communication within the organization for strategic deployment of plans & policies; deftly managed whole gamut of accounts & excise related matters.
M/S SPENTEX INDUSTRIES LTD., (Formerly Known As Indorama Textiles Ltd.), BUTIBORI, NAGPUR                        Feb’08 – Nov’11 
Sr. Officer (Indirect Tax)
Worked on SAP modules MM/ FICO/ CIN for Excise, Service Tax, DGFT, Sale Tax, Profession Tax & MS Office etc and developed Tax Modules in SAP.

Played a pivotal role in the issuance of DEPB/EPCG/Advance Licenses under EXIM from DGFT and their compliances.

Handled all commercial activities like Govt. Liasoning with DGFT, Sale Tax, Profession Tax, Excise and Service Tax departments in one of the best spinning plant in Asia having Turnover of sales Rs. 300 Crores.

Responsible for handling Internal & External Audit (Statutory Audit), Cost Audit, Tax Audit, Sale Tax Audit, Profession Tax Audit, AG Audit (CAP), Departmental Audit (EA-2000) and personal visit of C.E. Officials with my personal attention.

Involved in Promoting Export and recovered rebate/refund/duty drawback claim from Govt. department. Successfully manage & face the Central Excise / AG Audit (CERA), preventive team of Central Excise, Head Quarters / Division and Directorate General of Revenue intelligence (DGCEI) and special visit of Range Supdt. in the present organization.
M/S RAYMOND UCO DENIM PVT. LTD., YAVATMAL                                                                                                          Jan’07 – Feb’08
Executive (Commercial) 
M/S MURLI INDUSTRIES LIMITED, NAGPUR                                                                                                                         Feb’02 – Jan’07 
 Officer (Commercial) 
M/S NATIONAL RESEARCH CENTRE FOR CITRUS, AMRAVATI ROAD, NAGPUR                                                           Mar’99 – Jan’02 
System Executive 
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ACADEMIC 
MBA, Finance & Accounts, IGNOU 
Masters in Social Work, Nagpur University
Diploma in Computer Programming (DCFA), Nasik University
B.Com, 2001, Nagpur University 
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Date of Birth: 30th Sept 1980 
Address: Plot No. 75, Chandramani Nagar, Nine Acre, Nagpur – 440 027

      
References: Available on Request 
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<Date>

To the addressing Person

Sub <Position applied for>

This is in reference to the advertisement / publication / telephonic conversation, I am writing to express my interest in joining your team as a (Name of the Position). 

A review of my credentials will demonstrate my successful association with various organizations for the past 18+ years and offering performance driven experience in managing wide array of activities including Commercial Administration, Accounts, GST, Excise, Dispatch, Inventory Management/Planning and Quality. I have gained sound knowledge of GST, Central Excise Act & Rules along with the experience in filing of GST, Excise Returns & Service Tax Return, Audit of GST, Central Excise, etc.

I have consistently exceeded quality objectives capitalizing on my strengths in the areas of planning & controls, and successfully augmented operational efficiency by introducing process improvements and controls. A team builder to the core and a natural motivator, I have constantly instilled confidence among team members to achieve improved productivity levels. Focused and goal oriented in approach, I have always been able to deliver results under challenging work schedules.

I am confident that you would find my strong initiative and commitments to excellence coupled with demonstrated experience and exposure ideal for the position. I would welcome a personal meeting to further discuss your requirements and my ability to meet the same.

Thanking you for your consideration and forthcoming response.

Sincerely, 

Atul P. Dambhare

