	VIRENDER KUMAR
CURRENT ADDRESS

112 BK Dutt Colony

Lodi Road New Delhi- 110003           
OBJECTIVE:
CONTACT INFORMATION
Telephone: 9024722222
Email:  kvirender44@gmail.com
· Wish to contribute to the success and growth of the organization by undertaking challenging assignment and delivering timely result by applying my knowledge and skills.
Key Skills:
· Back Office Operation. Handling All Records and Knowledge of Ms Word, Ms Excel, PowerPoint &    Email Processing.
EDUCATION:
Exam Passed

Board/University

Passing Year

Subjects

B.A. (Pass)

Bikaner University
2016
Hindi, English, Political Science, History

12th 

Rajasthan Board 
2007
Hindi, Pol. Science, Geography, History, Physical Education

10th 

Rajasthan Board
2005
Hindi, English, Maths, Social Science, Sanskrit, Science

COMPUTER KNOWLEDGE:

· Proficient in MS-Office
· Tally Busy
· Basic Knowledge of Computer 
 TOTAL WORK EXPERIENCE:- 7 Years
Currant Company:

      April 20, 2019 � April 24, 2020  (12 Months)
      Company: Hive loop Technologies pvt.ltd (Udaan) Sriganganagar.
Roll:-  B2B Sales, Place order from buyers, buyer  issue resolve , Handling 150+ Retail shops

For Business develop
Designation: As a BDE ( Business Development Executive )
Previous Company:
        Jan 1,2018 �  March 31, 2019  (15 Months)
Company: Idea Cellular Limited, Sriganganagar, Rajasthan
Role:, Customer Service, Sales & Marketing. Activation, Manage Promoter, Company Scheme Communicate 
in Market, Handling 40 Promoters 
       Designation: As a TL (Team Leader)
Previous Company: 
        December 22, 2015 � August 31, 2017  (21 Months)
Company: Reliance Communication, Sriganganagar, Rajasthan
Role:, Customer Service, Sales & Marketing, Update All Records on Excel. Caf Sighing, Ekyc Activation.
Handling 4 Distributor & 18 Fos.
Designation: As a CSO (Customer Service Officer)
Previous Company:

       March  5, 2013 � December 20, 2015 (33 Months)
         Company: Reliance Distributor, Sriganganagar, Rajasthan
         Role: Data Entry on Software, Email Processing. Caf  Fill up, caf Scanning 
         Designation: As a MIS (Management Information System)
Previous Company:
April 14, 2011 � March 1, 2013  (23 Months)
Company: Tata Docomo, Distributor in Sriganganagar

Role: Update All Records on Excel & INDEST Database. Customer service
Designation: As a Backhand 
       Responsibility:
· Raising Purchase order & Invoice
· Receiving of payment & update on excel file
· Update Database records
· Send Start Access mail to the Vendor.

	INTERESTS & ACTIVITIES:  

· Listening Music.             
· Traveling.
· Playing Football 
· Making Frinds
STRENGTHS:

· Positive Attitude
· Punctuality
· Honest
PERSONAL INFORMATION:

            Father�s name             :  Shri Shitla Prashad
Date of Birth               :  27 april 1990

Gender                        :  Male

Marital Status             :  Married

Nationality                  :  Indian

Languages Known      :  Hindi, English, Punjabi
I hereby Declare that all the statement given above are true, complete and correct to the best of my knowledge & believes.
DATE:                                                                                                                               (VIRENDER KUMAR)


