CURRICULUM VITAE
Amresh Kumar  
Mo. 8510835050, 8004257348                                           E-mail : amereshkr@gmail.com
Seeking assignments with a leading Logistic Company in the field of Invoicing, Interaction with customers for realization of dues & MIS.
Synopsis
· Rich experience in PAN India billing, MIS & Controlling for 3 Customers being with 2 well renowned companies Om Sai Services, Seagull Logistics & Serco Global Service Pvt. Ltd.
· Optimum Realization of dues.
· Amicable settlement of issues related to Invoicing

Operational experience
· Creation and implementation of desired procedures / systems covering work related areas

· Perusal of fresh contracts in monetary terms and conditions.

· Planning and controlling the billing flow in desired way to keep pace with billing pressure
· Timely and accurate raising of Invoices/Performa Invoices

· Conduct Accounts Receivable and Unbilled meetings along with Branch and Finance Heads

· Settlement of the disputed cases

· MIS to draw attention of Management to core and significant issues.
· Coordinate with Branch Heads in obtaining Client’s approval & PO, validates the same required for Final sign off and revision.
· Ensure Unbilled and Receivable Ageing is maintained at a minimum level

· Conduct Regular meeting with client to speed up payment collection and address 
billing/payment issues
· Resolve disputes/queries of the client

· Optimise system to achieve billing targets

· Following SOPs and instructions to adhere to Organisational requirements

ERP/Software Knowledge
       1- Skilled in Excel /Ms Office
       2- Have worked with various ERP Systems.
      3- Max-Control- Currently using with Seagull Logistics. 

      4- Knowledge of Advance Excel.(Vlookup, Hlookup, Pivot Table, Pivot Chart ,Filter ,Sum, If,     Sumif, Sumifs, Countif,Count,Counta, Index-Match and other formulas)
Projects Handled/Handling:
· DHL & IDEA CELLULAR LIMITED – Presently looking DHL & ICL with Om Sai Services Pan India raising Invoice, update MIS and follow up the payment.
· Ericsson (I) Pvt Ltd.- Looking after EIL with Seagull logistics. PAN India Invoicing, Raising PIs for advance P.O. Creation, Follow-ups for timely receipt of Purchase orders, Checking P.Os are raised appropriately in mean to the Taxes , Article Codes etc, Invoice/payment reconciliation.
· City Bank .-  Looked after City bank while working with Serco Global Service Pvt.Ltd., Main responsibilities were ie. Management of Credit Card Tracking, Batching MIS, Ageing MIS.
Team Management
· Cross functional projects to resolve issues

· Assisting colleagues to meet benchmark
Association:
· Om Sai Services:-Since Jan 08th, 2018 to till date with M/s Om Sai Services as MIS & Billing Executive. The Company is end to end Logistic solution provider with huge client base across India
· Seagull Logistics:-Since Jan 21th, 2017 to Jan 07th,2018 date with M/s Seagull Logistic as MIS & Billing Executive posted at Central Office at Gurgaon.
· Drishtee Sustainable Communities Pvt. Ltd:-. From 17 Nov’ 2014 To Sep 2015 as “MIS Executive.
· Serco Global Service Pvt. Ltd:- 22sep ’15 to  Jan ’20,16 on the post of MIS Executive.
Academic credentials
2007:    High School from UP board Allahabad

2009:    Intermediate From UP board Allahabad

2012:   Graduation from Kanpur University Kanpur
2010:   Diploma in Computer Application
PERSONAL PROFILE
· Father’s Name
          :           Mr. SHYAM LAL

· Date Of Birth
          :           08/10/1992

· Gender                                 :           MALE

· Religion                              :           HINDU

· Marital Status                     :           SINGLE

· Nationality   
          :          INDIAN

Languages Known             :          TO READ, WRITE & SPEAK: ENGLISH, HINDI.

Permanent Address            :         VILL-MAHESH PUR PO-PARSHADEPUR 

                                                         DIST-RAEBARELI 229129

                                                                                (UTTAR PRADESH)  INDIA.
DECLARATION
I hereby declare that the information stated above are true to the best of my knowledge and my selection can be provoked on basis if any of them are proved to be fake or misstated.

Date:                                                                                                                                 AMRESH KUMAR

Place: GURGAON                                           
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