SANDEEP KUMAR
Sector 1, House no 206, Vikas Nagar, Kursi Road, Lucknow-226022
Contact: 8953231026, 9506562770 Email: lko15.sk@gmail.com 


ACCOUNTS & FINANCE PROFESSIONAL

Offering a sterling experience of over 10 years, seeking senior level assignments across the industry



PROFILE

· Seasoned Accounts professional offering over 12 years of experience in Voucher entry, maintaining Cash, Bank, Journals & general ledgers, Bank Reconciliation, compiling financial statements & accounts finalization. Currently spearheading as Executive – Store /Point of Sale  with Eduspark International Private Limited” (Vibgyor High School)
· Demonstrated abilities in handling a wide spectrum of activities encompassing preparation of the books of accounts, reconciliation of debtors/creditors and other statements, reports, contracts, entire paper work  and other responsibilities as required. Completed i.e.  Certified Professional Accountant Course from NIFA
· Comprehensive exposure to all aspects of Finance, Accounts, Commercial Operations, Accounts Payable / Receivables, Budgeting, MIS Reporting, and Statutory Compliance with solid planning and organizational skills.

· Planning, execution, monitoring and resource balancing skills and ability to handle multiple functions and activities in high pressure environments with tight deadlines.

· Technically proficient with MS Office and software packages needed for accounting purposes along with Tally, Excellent capabilities to adapt and learn new technologies, ensuring continuous growth of skills.



PROFESSIONAL EXPERIENCE

TRIVENI ENTERPRISES (RESEARCH PUBLISHER)




                                           Since Jan 2006
Assistant Accountant

· Designing & implementing systems & procedures for the preparation & maintenance of statutory books of accounts, reconciliation statements and financial statements.

· Preparing and maintaining books of accounts, viz., journals, ledgers, cash books and subsidiaries based on fundamental accounting concepts and principles.

· Actively coordinate with the Bank Authorities and prepare Bank Reconciliation Statements for reconciling Cash & Bank balances along with preparing monthly cost statements.

· Generate various MIS reports for managements review on various financial parameters to gauge the functioning of the organization. 

· Preparation of Purchase Registers, Payment Vouchers, Debit Notes, Credit Notes to rectify books of accounts and accounts receivable of debtors.

· Compiling GST, Sales Tax Challan, Income Tax: - FBT, TDS, TCS, Advance Tax (Challans & E-Filling etc.),

· Draw up overhead statement of the Company under various heads like Power Charges, Fuel Consumption, Labour Charges, Stores and Job Expenses & Salary and Wages every month.

· Actively involved in monitoring statutory books of accounts as well as financial statements including Trial Balance, Profit & Loss Account, Income & Expenditure A/c, Accounts Payables and Receivables Statements

· Deft in handling VAT, Sales Tax, Finalization of Assessments, Obtaining of Exemption Certificates for availing the Sales Tax / VAT Incentives etc

· Liaise with the debtors/ vendors while analyzing and reviewing their billings, the taxation compliances, Vendor Reconciliation, invoices ensuring timely payments.

· Maintained various books of accounts and responsible for Maintenance of sale invoice after looking at party outstanding and all record.

· Make Purchase & sales Entry on daily basis and Preparing Monthly Purchase & Sales Report with Inventory while conducting Monthly Audit of Purchase/Sales Invoice & Prepare Proper Statement for Finalization Report.



EDUCATIONAL CREDENTIALS

Company Secretary Course pursuing 
Certified Professional Accountant Course
NIFA
Diploma in Desk Top Publishing
Bachelor of Arts

Kanpur University

Intermediate, 2006

UP Board, Second Division

High School, 2004

UP Board, Second Division

Technical Skills
MS Office, Windows, Tally 9.0,  ERP ,  Internet Applications,  


Date of Birth: 10th July, 1986
References: Available on Request

SANDEEP KUMAR

Sector 1, House no 206, Vikas Nagar, Kursi Road, Lucknow-226022

Contact: 095065627700; 0522-2769018, Email: sandeep_india008@yahoo.com, sandeep_india0522@hotmail.com, 



Dear Sir/Madam,

This is with reference to your advertisement for the subject position that I am prompted to propose my candidature.

Prosperity of a company may definitely be defined in terms of its smooth production and meticulous planning. This throws up the need of specialized technocrats with capability to integrate these two vital activities generating a profitable proposition for the company.

Exposure in various aspects of Finance, Accounts, Internal Control System, Accounts Operations, MIS Reporting, and Statutory Compliance with solid planning and organizational skills. Experience in formulating and implementing the Finance & Accounting Policies/ Procedures & Statutory enactments with the ability to relate theory with practice. Currently spearheading as Assistant Accountant with “Triveni Enterprises”, (Research Publisher)
Some of my key competencies are:

Accounts Management ( Taxation ( MIS ( Relationship Management ( Working Capital Management ( Debtors & Creditors Management

At this stage I find myself to be groomed enough to look outward and explore the possibility of placement at a suitable professional position with higher responsibilities. A tour through my enclosed resume shall familiarize you with the details and I am confident, in my credentials, you would find a perfect fit for the said job.  Thanks in advance for sparing your time

Shall much appreciate a call for personal interview

Yours sincerely

Sandeep Kumar
