CURRICULUM VITAE

Applied for the post of .............................................................................................................

Manoj Kumar Puri

Room No.290, MANSHI RESIDENCY, NEAR SARVOTTAM HOTEL                                                 

Village: - Bagumra
Taluka: - Palsana
District: - Surat      Pin:-394305                                    

Contact: +91-95582 94905, +91-9824104600                                                  

Email:-manojpuri501@gmail.com


Work Experience:  Total experience of 15 years is in organization.
Note:- Right now I am holding the post of HR & Admin Manager in Shri Raghukul Tex Print Pvt.Ltd.(Kadodara, Tantithaiya) from 01-01-2019.

Organization    : Ginza Industries Ltd.
                             G.E.T.P. Palsana.

Designation
   : Assistant HR Manager.
Duration 
   : 7Years (From August 2012 to 31-12-2018.)

Ginza Industries Ltd.(SUN) is a dyeing mill. Total working process is in Job-work. In- house’s fabric’s dyeing, and export.
Job Profile: 

I am monitoring H.R.& Administration (all Man power’s Requirement, Recruitment, Attendance, Salary, PF, PT, LWF, Environment, Bank & Cash and control housekeeping, security, log books, payroll etc.)
    1:- First we recruit employee as per target. (machine and department wise).
    2:- I confirm his/her salary as per performance with management and I make Labour costing report by daily basis too as per target to actual. 
    3:- I ensure the facility operate according to local law and on some specific parameters of overseas clients.

    4:- I provide the facility available at any time for any compliance audit.

    5:- I conduct seminar for training and educating the manpower. Carried out at regular intervals.

    6:- I ensure reduced rate of labour turnover.  




      
    7:- I ensure the discipline is maintained strictly and each team member fall in line of system.

    8:- I ensure all legal requirements are met and records are updated accordingly.

    9:- I closely monitor all activities of HR and Compliance so that the factory is compliant at all times.

    10:- I closely work with Logistics to avoid any issue with free zone and other authorities.

    11:- I closely work in record and control movement of fixed assets.  

    12:- I monitor ESI, PF and other taxation liabilities.

    13:- I monitoring ensure the maintenance of sewing machines, boiler, gen set, compressor, stain removing, metal detection, fusing, cutting, computers, vehicles etc is carried out at regular intervals.

    14:- I control housekeeping, security, log books etc.

    15:- I am ensure the various aspects of business are covered with Insurance policy.

Achievements: 

When I took over the HR & Admin, I have found very mistakes in system (manpower uncontrolled, his in time and out time was in very poor condition, All workers any time out from factory without gate pass any time, Employee post was very unbalanced. I make a system, gate all time close without importance. Any employee can not out from company, without gate pass. Employee’s in-time and out-time if difference as per approved time, so late hours deduct from his salary. Result is very positive in this time all internal audit is pass.
Work Experience:

Organization    : Banswada Sintex Ltd, (Apparel Division)Sachin Surat

Designation
   : Fabric Sourcing In-Charge.

Duration 
   : 1 Years (From July 2011 to August 2012)

Banswada Syntax Ltd. is one of the largest vertically integrated companies engaged in the manufacturing of apparels (Trouser & Jacket) and fabric including lingerie. Banswada’s major buyers include Tasco, Koals, Lanier, Wal Mart, Maccy, Venusen etc. 
Job Profile: 

I Monitoring all fabric activities GMT wise receive and issue to the cutting department his requirement after quality check.
     1:- We fabric receive GMT wise.

     2:- I checked all quantity and quality within 24-72 hours after received the bulk.
     3:- After updated all data in system. I all fabric issue to cutting department as quality as per cutting require quantity.    

     4:- I check CAD marker Efficiency and tally marker consumption as per actual consumption and make wastage report.

      5:- I make a reconciliation report after shipment.
Note: - Total In-house fabric use.
Achievements: 

     When I took over the fabric division, I have found that total fabric stock is unbalance I take physical stock with team of department and right stock mention in the computer system.
Work Experience:

Organization    : Ginza Industries Ltd, (Apparel Division) Sachin Surat

Designation
   : Fabric Sourcing In-Charge.

Duration 
   : 5 Years (From August -2006 to June- 2011.)

Ginza Industries is one of the largest vertically integrated companies engaged in the manufacturing of apparels including lingerie. Ginza’s major buyers include Wal Mart , Carrefour, Tchibo, Motherhood etc. Ginza also forayed into the domestic market with their own brand “ Soie ” for lingerie and “intense” for high fashion women’s wear. 

Job Profile: 

I monitoring all fabric and cutting activities buyer and (Purchase Order) wise. The new fabric qualities as per market trend introduced on regular basis and any sampling fabric requirements met as per sample deadlines and I maintain a strong database of vendors to source different qualities of fabrics.

     1:- I receive Approved PO from buyer with sign copy.
     2- I sourcing the raw materials with sampling master (as per approved sample) and made 
requirement send to Purchase department.
     3:- I total dyeing program (Fabrics and elastic) handling as per pantone and shade which 
is received from buyer. And I handling fabric lamination program as per requirement.
     4:- If FPT (Fabric parameter testing), ECO (Gsm, environment frandly) and GPT (garment            parameter testing) is pass so I make the cutting plan (care the buyer's FRI-final random inspection date) and I forward to the cutting department after PP meeting.
     5:- I check all quantity and quality within 24 hours after received the bulk.
     6:- After updated all data in system. I issues all fabric to cutting department as quality as per require quantity.    

  7:- I check CAD marker Efficiency and tally marker consumption as per actual consumption and make wastage report.

      8:- I make a reconciliation report after shipment.

Note: - I have 1 Years Experience with Sr. Industrial Engineer.

Achievements: 

     When I took over the fabric division, I have found some mistakes in system in receiving time because without correct receiving we can't issue the fabric correctly. I was make the system as like fabric keep on rake stand and pailot wise and all time care of material cover. Material kept on buyer, design & color wise and handover the index to store department for show index list on the store gate because if any store person absent then can't hold any work in company. After Promotion I check the marker efficiency so bond the fabric wastage and improvement production. I attend buyer meting, and see our team's working system stapes by stapes so very impress and passed the buyer (Tchibo) audit.

Academic Qualification:

	Exam Passed
	Board/University
	Year
	Subject/Group
	Div

	High School
	U.P.Board
	2002
	Science
	Ist

	Intermediate
	U.P.Board
	2004
	Art
	Ist

	B.A.
	V.B.S.Purwanchal University
	2008
	Art
	IInd


Professional Qualification: 

Short time training (One years) of marketing management course from Gurukul collage Varanasi.

Computer’s Skills:

Diploma in computer’s application.

	Course
	Name of Institute
	Year
	%age

	D.C.A.
	Target Computer’s
	2006-2007
	72

	Internet
	Target Computer’s 
	2006-2007
	87


MS-Office, MS-Dos, WIN 98/ME/XP/2003/VISTA and Internet package.

Personal Profile:
Date of Birth
:     10th September 1986

Father’s Name
:     Sri Kripa Shankar Puri

Marital Status
:     Married

Sex
:     Male

Languages Known
:     English, Hindi

Hobby                                    :      Music, Reading, and Game

Permanent Address:


Vill&Post
        :
Paliwar


Thana

        :
Bahariabad

Dist

        :
Ghazipur

Tal

        :
Jakhaniyan

State 

        :
U.P.

PIN

        :
275204

Contact No.            : +919648413861






Declaration
I hereby solemnly declare that forgoing in information’s are correct and to the best of my knowledge and belief.

DATE
:-

PLACE:-                                                                               ( Manoj Kumar Puri )
