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DIPANJAN KARMAKAR





MIS EXECUTIVE





PROFILE





C ONT A C T S





   I AM RESPONSIBLE PERSON AND HAVE A PROFESSIONAL ATTITUDE. I LIKE TO WORK IN DIFFERENT SITUATION. ALSO READY TO LEARN FROM NEW RESPONSIBILITIES AND CHALLENGES THAT ARE OFFERED IN MY JOB 











ADDRESS


# 3462 Top Floor


Sector-27/D Chandigarh





PHONE


+91-7696290664





EDUCATION





2007





SECONDARY





10th From C.B.S.E Board CHANDIGARH





EMAIL ME


� HYPERLINK "mailto:wordmsword@gmail.com" �wordmsword@gmail.com�





2010





000





SENIOR SECONDARY








12th From N.I.O.S Board Chandigarh





PERSONAL DETAIL





2015





000





Diploma-DCA





One-year Diploma in Computer Application.





Mother Name:�
Priti Lata Karmakar�
�
Father Name:�
Kali Podo Karmakar�
�
Gender:�
Male�
�
Marital status:�
Unmarried�
�
Languages known:�
Hindi, English and Bengali .�
�
DOB.�
09-July-1990�
�






2015





000





GRADUATION





Pursuing Graduation.





HOBBIES





Listening to music


Making Friend.


Internet Surfing


Making Friend.


Internet Surfing








D.K








WORK-EXPERIENCE





As Freelance 2017-Now


MIS Profile (Work percentage 80%)


Downloading Data from System web portal as CSV file.


Consolidated the Sale Report.


Preparing Daily, Weekly & Monthly MIS Reports.


I Have Handle Many Type for Project in Freelance career.


Domain and hosting (Work percentage 20%)


Search the Domain as per the client requirement.


Search the Hosting as per client requirement.


Install the CMS as like WordPress and other many more.


Search the themes as per the client requirement, install and customize with photos and contents.


Website modification with HTML and  CSS 


Basics SEO 	








Best One Academy as a MIS Executive 2016-2017


Maintained Candidate Admission Record in google spreadsheet. 


Create the Monthly Admission Finance Report.


Maintained Candidate Admission Finance records with fee installment Records.


Maintained Candidate Certificate Record as well as many other tasks given by Director.








WORK-EXPERIENCE








ADDRESS


# 3462 Top Floor


Sector-27/D Chandigarh





C ONT A C T S





PHONE


+91-7696290664





Bhagat Ford as a Back Office Executive 2014-2016


Insurance 


Collect the insurance Detail from branch Insurance sales executive  


Create the Insurance policy from Genisys Insurance Portal Location.


Work as sales coordinator to all Branch about NEW and renewal Insurance 


Create the MIS report of Branch wise.


Mention MIS weekly, monthly, quarterly, half-yearly and yearly Insurance finance Report.


Create Target wise achievement in Dashboard.





Daily Finance Report 


Collect Daily Service finance report from difference branch to Service Manager.


Consolidated Service finance report into one MIS format.


Analysis the percentage of achievement Branch wise.


Mention weekly, monthly, quarterly, half-yearly and yearly Finance report. 


Reporting Group DFR to company MD, CEO, CFO AND DGM
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PERSONAL DETAIL
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Priti Lata Karmakar�
�
Father Name:�
Kali Podo Karmakar�
�
Gender:�
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�
Marital status:�
Unmarried�
�
Languages known:�
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�
DOB.�
09-July-1990�
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HOBBIES





Listening to music


Making Friend.


Internet Surfing


Making Friend.


Internet Surfing








D.K











