	Name:

Munim Vijay Swamy
        (first name)              (Middle name)          (Last name)
	E-mail Id:-

munimswamy2@gmail.com / munimswamy1@gmail.com


	
	Address: : Eden Rose, B/7-A wing, Flat no: 13,      

                 Vrindavan Complex,Evershine City,Vasai(E),  

                 Palghar
Pin          :  401208
Phone     :  9561820627 / 9130978704
                  


	Objective

	To be a part of an organization and dedicate my entire proficiency for the development of company along with improving my knowledge.


	Personal Profile

	Date of Birth 
	26TH  September, 1989

	Father’s Name 
	Vijay Munni Swamy

	Sex 
	Male

	Marital Status
	Single

	Nationality
	Indian

	Languages known
	English,Hindi,Marathi

	Games
	Cricket, Football , Badminton


	  Educational Qualification

	Course
	Institution
	Board/University
	Year of passing
	% of marks

	B.COM
	               Aakash Degree College, Andheri (E)
	Mumbai

University
	2013
	63.14

	H.S.C
	                Aakash Degree College, Andheri (E)
	Maharashtra 

Board
	2009
	49.83

	S.S.C
	 St.Anthony’s High School, Andheri (W)
	Maharashtra 

Board
	2007
	42.61


	Skills

	Office Skills:. Basic Knowledge of MS Office, Power Point and Microsoft Outlook certified from IBT COMPUTER INSTITUTE     

                                                                           and 
                        Tally ERP 9 Certified from Lakshya Computer Education


	Professional Experience

	Job Title :               Export Manager
Company Name:    Cockerill Exports Private Ltd, Andheri (W)
 Join :                      1st January 2016 To Present

Job Title :               Computer Operator & Photo Shop Operator
Company Name:    Cockerill Exports Private Ltd, Vasai (E)

 Join :                      12th  September,2014 to 31st December,2015
                                                                                                                                                                                    


( 1 )
	Preference of Work Area

	    1.  Handling Excise Works preparing CT-1 and Proof of Export.
    2.  Updating Excise Register.

    3.  Handling Bank Works.
    4.  I am making purchase order, sales order and quotation.
    5.  In photo shop I am cutting the photo and uploading photo on company website.
    6. Operating ERPNEXT Software to prepare all daily entries related to purchase order, sales order, and quotation.



	Assets

	1. Punctuality

2. Self-Confidence

3. Self-Control


	Declaration

	I do here by declare that the particulars of information and facts stated here in above are true and complete to the best of my knowledge and belief.

	Date:
                                                                                                                                                                      [image: image1.wmf]
Place :Palghar                                                                                                                                                ( Munim Swamy )


*************
( 2 )
