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Resume Highlights:
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 Graduation in Commerce.
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 Presently Working with Thomas Cook India Pvt. Ltd
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  Willingness to learn on new project. .
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 Assistant Manager.

	Address: 
Kamlesh Janba Parab.
Room No,419,
Navnath chawl No.3,
Maharashtra Nagar,
Mankhurd (E),
Mumbai – 400088.
Contact No.- 09870207714
EMail:kjparab@gmail.com

	
	


.
	.
Goals: 
.
.


 To be a part of an organization where process of learning never ends and my imagination takes wing to unexpected heights .A place where initiative, hard work and learning through constructive criticism is always promoted.
Work Experience in present company: Experience 5 year & above.
· Working with Thomas Cook India Pvt. Ltd. as Assistant Manager. (from Aug 2015 to at present)
(Thomas cook operates worldwide Tours, foreign Exchange, Passport, Visa, MICE business, Money transfer)
Job Profile: 
· Verify collection entries in SAP for PAN India.
· Verify Payment/Refund entries in SAP.
· Prepare Advice of credit entries in LT & SAP for PAN INDIA Branches.

· Process Refund to Customer via NEFT/RTGS/Cheques. 
· Follow-up for due Payment Collection on time.

· Bank Reconciliation.
· Customer Reconciliation on monthly basis
· Making collection report for overview of due collection.

· Analyses on a weekly basis the overdue and outstanding of debtors.

· SAP PORTAL RECO on daily basis.

· Upload CC Statement for various payment gateways in SAP on daily basis.

· Clearance for all CC PG GL on daily basis & do follow up for open items with Business.
· GL code clearance & Follow up for open item with concern Department & Business.
· Preparing CLP(CASH LOSS POLICY)MIS for Ebiz related staff outstanding for commercial department.
· Preparing MIS for Debtor collection

· Preparing MIS for Balance confirmation.

· Preparing NO DUE CERTIFICATE & provide the Customer.

· Punch Discount & Loss entries in respective GL.
· Punch Promo code & payment gateway charges cost entries on monthly basis to respective Business..

· Upload Ebiz related expenses invoices in APS system & Pass necessary entries in SAP.
· Handling PAN INDIA queries related Ebiz Department.

· Preparation of Dash Board on Monthly Basis.
· Preparation of Volume Study for Ebiz department on Monthly Basis.

· Customer Code Creation on SAP.

· Follow up for Upload Debtors Discrepancy with Development team.
· Testing Accounting entries for various projects.
· Follow up for Data upload Discrepancy with technical team.
· Flat file testing for development team to process auto accounting entries flow in SAP. 
· Team management.
· Scrutiny and Accounting of Vendor Invoices for payment as per schedule.
· Ensure to release the payment of the vendor by issuing Cheque/NEFT as per given schedule or credit limit.
· Reconciling & Scrutiny of Sundry Creditor Ledgers.
· Book Month End Accrual Entries in respective Expense GL code. 
· Identifying items of prepaid expenses and accounting the same in the respective codes.
· Preparing Sundry Accounts Receivable (SAR) MIS and same report to the Sales Team for the collection of Outstanding.
· Co-Ordinate with External & Internal Auditors by providing details or documents required by them.
· Daily Tracking staff outstanding & follow up for clearance.

· Book Bad Debts & revenue entries for business. 

Work Experience in in previous company: Experience 1 year 9 months.
· Working with Henkel Adhesives Technologies Pvt. Ltd. as Account Executive. (from Oct 2013 to 30 Jul 2015)
(Henkel operates worldwide with leading brands and technologies in three business areas: Laundry & Home Care, Cosmetics/Toiletries and Adhesive Technologies.)
Job Profile: 
· Account Data Compiling in SAP ERP.
· Follow-up for due Payment Collection on time.
· Preparing bank reconciliations weekly basis.
· Preparing Customers  Reconciliation
· Preparing export document for foreign Customer collection.
· Coordinating and supporting Sales team in all respect.
· Verifying day to day entries which is done by team members.
· Preparing MIS for Debtor collection. 
· Analyses on a weekly basis the overdue and outstanding of debtors.
· Making collection report for overview of due collection.
· Making entries of commission of Consigners Agent weekly basis.
· Handling AIH SU.
· Preparing MIS for Balance confirmation.
Work Experience in previous company: 2 year 9 months.
· Shriram Transport Finance Company as Jr.Account Executive(From Dec 2010 TO 0ct 2013)
· Preparing MIS with regard to Expenditure for review by senior management.
· Analysis and verification of expenditure to ensure the correct entries are passed in books of accounts.
· Passing necessary entries for TDS and service tax component.
· Co-coordinating with Statutory and Internal auditors 
· Ensuring passing of payment entries through the required mode.
· Passing Journal Entries as and when required. 
· Coordinating for Documentation. 
· Liaisoning with other departments to ensure all the tasks are carried out smoothly.
· Preparation of Schedules relating to Expenses for audit purposes
· Through scrutiny of all items falling in the schedule with documents/Supporting thereof before releasing the same to Statutory Auditors  
· Ascertaining whether any provision is required to be made at the quarter end and providing the same in books of accounts.
· Identifying items of prepaid expenses and accounting the same in the respective codes.
	
Additional Skill : 


Computer Knowledge:    Windows (2007, 2013), Ms-Office, Ms-Excel, Ms-PowerPoint (2013), Lotus Note, Outlook. MS-CIT, Tally 9.0 ERP,SAP.
	                                .
Personal Details.


Date of Birth



: 27th Aug,1989
Marital Status



: Married.
Language known


: English, Hindi, Marathi. 
Nationality



: Indian
Sex




: Male
Place




: Mumbai     


	.
Academic Qualifications
.
.


	Academic Qualifications
	UNIVERSITY
/ BOARD
	COLLEGE/  SCHOOL
	CLASS

	S.S.C
	MUMBAI
	CHS 
	1ST

	H.S.C.
	MUMBAI
	KBP COLLEGE
	1ST

	T.Y.B. COM
	MUMBAI
	KBP COLLEGE
	1ST


 I hereby declare that the above information provided by me is true to the best of knowledge and belief.
  Place: Mumbai
   Date:    






                          (KAMLESH JANBA PARAB)
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