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NEHA 







Correspondence Add.- 

Permanent Add. - 






#357, Sector- 32A Chandigarh,
H. NO, 171 BLK NO 15





 Pin code- 160030
SUNDER NAGAR, PATHANKOT

PIN — 145001
PHONE NO:  +91 7508868904


                           E mail — nehasalaria54@gmail.com
CAREER OBJECTIVE

· To involve actively in a reputed organization and utilize my skill sets on challenging assignments and surpass my own benchmarks.
ACADEMIC QUALIFICATION

· Complete MBA from Sri Sai college of Engg. And Tech. Badhani Pathankot. 

· B.COM from SRPA Adarsh Bhartiya College, Pathankot, G.N.D.U IN 2014.
· 10+2 from (Commerce) from CBSE 2011.
·  10th from CBSE in 2009  
SPECIALIZATION 

· Human resource 
· Finance 
PROFESSIONAL QUALIFICATION

·  Basic knowledge of computer
EXTRA CURRICULUM ACTIVITIES AND ACHIEVEMENT 

· Participated in various cultural programs in college.

INTERNSHIP TRAINING

· 45 Days Internship Training in Finance at Web Astral InfoTech Chandigarh.  
EXPERIENCE

1. Company Name: BM3 Technology and IT Solutions


Designation: Data Entry Operator from Sep 2016 to April 2017.


Responsibilities: Work as a Assistant Team Leader and Data entry Operator
2. Company Name: Reliance Nippon Life Insurance Co. Ltd. (Off-Roll)

Designation: Backend Office Coordinator from June 2017 to Till Now


Responsibilities: Admin and Computer Operator
KEY STRENGTH 
· Punctuality and Hardworking. 

· Positive mental attitude.

· Good Communication Skill.

· Knowledge of computer basic and Internet.

·   Ability to learn and use new environment.

·   An excellent team worker.
PERSONAL INFORMATION

· Name


:
  Neha  
· Fathers Name

:
  Sh. Rakesh Salaria
· Date of Birth

:
  06/10/1993
· Gender


:
  Female
· Marital Status

:             Unmarried 
· Nationality

            :
  Indian
· Religion


:             Hindu 
· Language Known     
:
  English, Hindi & Punjabi 
DECLARATION
· I certify that the information furnished above is correct and complete to the best of my knowledge and belief.


Warm Regards

NEHA
Date: 04/12/2019

Place: Chandigarh

