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CAREER OBJECTIVE: - 

Obtain a position as an administrative assistant in which my organization abilities can be fully utilized. Work there is a variety of office management skills including computer knowledge, organization abilities, businesses intelligence and database program use.


WORKING EXPERIENCE:-

Presently Working M/s. A.A Calibration Pvt. Ltd. 7 January 2016 to Till Date as a Junior Computer Operator.

I.T. KEY SKILLS:-
· Well versed in Net Sufring & Browsing.

· Complete Knowledge with MS-Office.

· Ability to learn new software applications.

· 2011: High School from U.P. Board with 51.6% Marks

· 2013: Intermediate from U.P. Board with 71.8% Marks
· 2018: I Have complete B.Sc. from Swami Vivekananda Subharthi University

TEACHNICAL QUALIFICATION:-

· One Year diploma in computer software from Disha Institute of Technology Ghaziabad.

· Typing Speed ( English)

          35 to 40 Words per minute in English.

· Good Communication skills
· Ability to work as team
                                                        
Father’s Name
:

Shri. Ashok Kumar
Mother Name
:

Smt. Guddi Devi
Date of Birth
:

02 June 1995




Portal Address
:

SH A / 472 Shastri Nagar (G.Z.B.)


Nationality
:

Indian


Religion
:

Hindu

Sex
:

Male

Marital Status
:

Married

Language Known
:

English,Hindi


I Declare that statement mentioned above is real and true to best of my knowledge and belief . if you give me chance I will put my all efforts with sincerity & honesty 

Date  
: ……….





   Signatrure   (………………)

Place
: Ghaziabad           

     

                       Name :-  Amit Kumar   
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