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OBJECTIVE:
TO WORK IN AN ORGANISATION WHERE I AM ABLE TO CONTRIBUTE THE ORGANISATION’S GROWTH AND PROFITABILITY WITH MY SKILL AND IN TURN GET AN OPPORTUNITY TO GAIN EXPOSURE THAT WOULD HELP ME BUILD A PROMISING AND SUCCESSFUL CAREER.

SKILL SETS:
TALLY ERP-9(ACCOUNTING SOFTWARE), MS EXCEL, ADVANCE EXCEL (VLOOKUP, HLOOKUP, PIVOT TABLE), MS WORD.

ACADEMIC QUALIFICATION
· PASSED MCOM PART –II EXAMINATION IN 2015 FROM MUMBAI UNIVERSITY.
· PASSED MCOM PART-1 EXAMINATION IN 2014 FROM MUMBAI UNIVERSITY.
· PASSED B.COM IN 2011 IN 2ND CLASS FROM MUMBAI UNIVERSITY.
· PASSED HSC IN 2008 IN 1ST CLASS FROM MUMBAI BOARD FROM ENGLISH MEDIUM.
· PASSED SSC IN 2006 FROM MUMBAI BOARD FROM ENGLISH MEDIUM.

PROFESSIONAL EXPERIENCE:
CURRENTLY I AM WORKING WITH WANDERERS LEISURE TRAVELS PVT.LTD. THE COMPANY IS INTO EVENTS AND TRAVEL COMPANY, HERE I AM WORKING AS A SR.ACCOUNTS EXECUTIVE.
FOLLOWING IS THE JOB RESPONSIBILITIES.
· PREPARATION OF SALES BILLS IN TALLY SOFTWARE.
· FEEDING OF PURCHASE BILLS.
· PREPARING THE MIS.
· TDS WORKING, TDS RETURN WORKING AND ONLINE PAYMENT OF TDS.
· ONLINE PAYMENT OF PROFESSIONAL TAX AND RETURN OF PROFESSIONAL TAX.
· GST WORKING AND PAYMENT OF GST ONLINE.
· PREPARATION OF GSTR 3B AND GSTR1.
· BANK RECO.
· HANDELLING PETTY CASH OF COMPANY.
· DOING ONLINE PAYMENTS TO CREDITORS.
·  MAINTAINING OF VENDOR REGISTRATION FORMS.
· ALL DAY TO DAY ACCOUNTING WORK.
· SPEAKING TO DEBTORS FOR PAYMENTS.
· VISITING BANKS.
· HANDELLING AUDIT.
· SPEAKING TO CA FOR TAX RELATED MATTERS.
· ASSISTING DIRECTORS AND ACCOUNTS MANAGERS WHENEVER REQUIRED.
· FOREIGN REMITTANCE.
· PREPARATION OF CHEQUE/NEFT/RTGS.

1. I HAD WORKED WITH LIGHT HOUSE ENTERTAINMENT INDIA PVT.LTD ONE OF THE LEADING EVENT COMPANY OF INDIA AS AN ACCOUNT EXECUTIVE.
              FOLLOWING IS THE JOB RESPONSIBILITY.
· PREPARING OF SALES INVOICE.
· FEEDING OF PURCHASE INVOICE.
· HANDELING COMPANY PETTY CASH.
· SERVICE TAX WORKING.
· TDS WORKING.
· HANDELING IOU’S.
· VISITING BANKS.
· PREPARING COMMUNICATION LETTER.
· ASSISTING DIRECTOR’S IN VARIOUS WORK.
· ALL ADMINISTRATIVE WORK.
· ALL DAY TO DAY ACCOUNTING WORK.
· SPEAKING TO DEBTORS REGARDING PAYMENTS.
· PAYMENTS TO CREDITORS.
· FOLLOW UP ON TDS CERTIFICATES.
· INTERACTING WITH CA FOR VARIOUS PROBLEMS.
· PAYMENT OF TDS AND SERVICE TAX AND GST
· MAINTAINING OF VENDOR FORMS.
· PREPARING OF MIS.
· BANK BOOK UPDATING AND BANK RECO.



2. I HAD WORKED WITH MCCOY ARCHITECTURAL SYSTEMS PVT.LTD COMPANY AS AN ACCOUNT ASSISTANT.

JOB RESPONSIBILITIES:-
· BANK BOOK UPDATING & BANK RECO
· PURCHASE ENTRIES.
· DAY TO DAY ACCOUNTING WORK.
· All ADMNISTRATIVE WORK.
· PREPARATION OF COMMUNICATION LETTERS.
· WORKING ON VARIOUS SCRUTINIES.
· VISITING BANKS FOR BG & LC PURPOSE.
· HELPING FOR PREPARATION OF SALARY.
· MAINTAIN CREDITORS LIST.
· PAYING STATUTORY DUES.
· ASSISTING IN TAXATION.
· ASSISTING SUPIRIOR IN PREPARATION OF BALANCE SHEET.


3.   PERIOD OF WORK: - 1 YEAR AND 6MONTHS
  EMPLOYER NAME: - A.K.CHEMICALS.
  DESIGNATION: -        ACCOUNT ASSISTANT.
  LOCATION: -               BORIVALI (W)	.
                JOB RESPOSIBILITIES:-
· PREPARING OF SALES INVOICE.
· FEEDING OF PURCHASE INVOICE.
· CONTACT TO CUSTOMERS REGARDING THE C-FORMS, PAYMENT RELATED MATTER.
· MAINTAINING BANK PASS BOOK.           
· MAINTAINING DESPATCH DETAILS.
· ALL DAY TO DAY ACCOUNTING WORK.
· ALL ADMINISTRATIVE WORK.
· HANDELING TRANSPORT.
· PAYMENT FOLLOWUP
· PREPARING CHEQUE/NEFT/RTGS.


4  PERIOD OF WORK: -     10 MONTHS.
EMPLOYER NAME: -     NISHANT AROMAS.
DESIGNATION: -            ACCOUNT ASSISTANT.
LOCATION: -                   PALGHAR (W).

JOB RESPONSIBILITIES:- 

· FEEDING OF BILLS IN THE BUSY (ACCOUNTING SOFTWARE).
· MAINTAINING OF STOCK REGISTER, COLLECTION BOOK, SALARY REGISTER AND ATTENDENCE REGISTER.
· GIVE C-FORM REMINDER TO PARTIES THROUGH E-MAIL AND THROUGH TELEPHONE.
· SEND SUPPLIER C-FORM TO OUR CUSTOMERS AND IF SOME MISTAKE HAPPENED IN SUPPIER C-FORM THEN GIVE WRITTEN COMPLAINT TO SALES TAX OFFICE.
· PREPARING A.R.E.1 DURING THE TIME OF EXPORT AND SAME GET SIGNED BY   EXCIES INSPECTOR AND SUPERINTENDENT.
· PREPARING OF REBATE FILES FOR ASKING OF CLAIMS.
· MAINTAINING OF BANK PASS BOOK ENTRIES.
· MAINTAINING OF CREDIT CARD TRANSACTIONS.
· COMMUNICATE TO PARTIES FOR GETING ORDERS AND FOR PAYMENTS.
· MAINTAINING OF DESPATCH DETAILS.
· ALL OUTDOORS ACTIVITY SUCH AS VISIT EXCIES OFFICE, SALES TAX OFFICE, BANK FOR SUBMITTING OF CHALLENS (EPF CHALLENS,PT CHALLENS FOR CHEQUE CLEARENCE ETC.)  .
· PREPARING OF SALES BILL.
· MAINTAINING PETTY CASH OF THE COMPANY.
·  ALL ADMINISTRATIVE WORK.

PERSONAL DETAILS:

NAME: -                           TANMOY ROY CHOUDHURY.
FATHER NAME: -          DEBASHIS ROY CHOUDHURY.
DATE OF BIRTH: -         29/06/1991.
CONTACT NO: -	            +91 8369532610.	
NATIONALITY: -              INDIAN.
MARITAL STATUS: -      UNMARRIED.
LANGUAGE KNOWN: - ENGLISH, HINDI, MARATHI & BENGALI.     
HOBBIES: -                       READING AND DRAWING.
EMAIL ID: -	            TANMROY8983@GMAIL.COM
TOTAL EXPERIENCE IN ACCOUNTS: - 5 YEARS.
CURRENT ORGANIZATION: - WANDERERS LEISURE TRAVELS PVT.LTD
NOTICE PERIOD: - CAN JOIN IMMIDEATELY
HIGHEST QUALIFICATION: - M.COM
DESIGNATION:-.              SR.  ACCOUNTS EXECUTIVE.






I HEREBY DECLARE THAT ALL ABOVE FACT IS TRUE TO THE BEST OF MY KNOWLEDGE.


PLACE:-

DATE:-					
                                                                                                                (TANMOY ROY CHOUDHURY)
