MANOJ TOMER
HOUSE NO. 174/1 BLOCK-B
KUTUB VIHAR PHASE-II
NEAR HANUMAN CHOWK

GOYALA DAIRY 

NAJAFGARH, NEW DELHI-71
cool.manoj77@gmail.com
Mobil:  9582159753

· CAREER OBJECTIVE: -
To serve a reputed organization to the best of my skills, to grow along with the organization, to reach the new levels of excellence, to get satisfaction in both terms of job and monitory.
· WORK EXPERIENCE: - 
1. Working as a Manager as Computer Department in Motilal Banarsidass Publishing House A-44 Naraina Industrial Area Phase-I, New Delhi-28, since January 2015 to Till Date.
2. Working as a Hardware & Networking Eng. In Motilal Banarsidass Publishers (P) Limited A-44 Naraina Phase-I, New Delhi-28 since January 2008 to 31 December 2014 
3. Worked as a SR. Computer Operator in Motilal Banarsidass Publishers (P) Limited A-44 Naraina Phase-I New Delhi-28 Company since February 1997 to June 2007. 

· COMPANY PROFILE: -
       The Leading Indian Publishers on Sanskrit and Ideology since 1903, Motilal Banarsidass have an impressive list of scholarly publications on a wide range of disciplines. They are pioneer in their field and India’s Biggest Book Publishing house in Export. Company is engaged in book works, printing and processing works. 

· Technical QUALIFICATIONS: 

· TECHNICAL: - I

Diploma in Advanced Computer (DAC) from NITC, Karam Pura, New Delhi.

· TECHNICAL: - II

Diploma in Networking Eng. Course (MCP, MCSA, C.C.N.A) from (G.Net) Sagar Pur, New Delhi

· Installation & maintenance of desktop problems through helpdesk

· Experience in installation, configuration and upgrades of Windows operating systems

· Configuring and troubleshooting of Email accounts

· Antivirus Updates (Symantec, Norton & Trend Micro).

· Maintenance of network LAN 

· Printer installation and trouble shooting.

· Maintaining all hardware and software inventories.

· Hardware & LAN installation and trouble shooting.

· Good knowledge with Network IP Configure  
· Setup and maintaining System Accounts & Email Accounts  
· Install & Support Windows XP/ Windows 2000-3 Servers,  
· M/S Outlook and Mail Accounts.
· Installing & Updating Windows, Antivirus & required Applications.
· Network Anti Virus (Installation and Troubleshooting)
· Complete responsibility of networking & systems
· Installation, troubleshooting and Maintenance of Windows servers/desktops/printers, 
· Networking (Troubleshooting and Maintenance) and much more
· COMPUTER SKILLS: 

· DESK TOP 

PageMaker 7.0



· PACKEGES

MS-Office 2016



· SPREEDSHEET

MS-Excel 2016
· OPERATING 

Windows XP

· SYSTEM


Windows -7
Windows 10
· OTHER’S


MS-Outlook, Internet, E-mail etc.




Tally 7.2 &, 9.3 (With Inventory)
· EDUCATIONAL: 
10+2 Passed to Allahabad Board (U.P.)

10th Passed to Allahabad Board (U.P.)

DATE OF BIRTH


: 


14th Jan 1977

FATHER’S NAME 


:


Shri. Ompal Singh 

NATIONALITY



:


Indian

SEX 




:


Male 

LANGUAGE KNOWN


:


Hindi, English

TYPING SPEED (Computer)

:


Hindi 30 W.P.M.









English 50 W.P.M.

SALARY EXPECTED


:


Negotiable

HOBBIES 



:


Reading Books, (Historical Books)
Place: Delhi

Date:








     (MANOJ KUMAR)

