Resume

Email: isaiah341suresh@gmail.com         Cell No: +91-9494620603
Career  Objective:

To pursue a challenging career in the field of Accounts / Finance that will help to enhance my professional skills. To be an active part of a dynamic team that will provide scope to widen my horizon and attain work satisfaction and benefit the Company.

Professional Experience
· Overall around 4 years of experience in Audits, Taxation finance, Accounts and Company payroll.
· Working as Executive- Accounts officer in “APARNA ENTERPRISES LTD” Hyderabad, from MAY 2020 to till date.
· Working as Asst. Accounts officer in “KEERTHI INDUSTRIES LTD” Hyderabad, from March 2017 to April’2020.

· Currently working in record to report (R2R) process in receivables.
· Well versed in understanding the client’s requirement and skilled in conducting systematic study.

· Self-Starter and a good team player.
·  Keenly interested in finance and accounting activities (F&A) and have handful experience in
     F&A Processes like Accounts Payable, Fixed Assets, Supplier Administration and General
     Ledger activities.
Work Experience at “APARNA ENTERPRISES  LIMITED “(EXECUTIVE- ACCOUNTANT ) SAP-End User
· Preparation of TDS statement on Monthly Basis and provide to manager for payment
· TDS Returns
· Preparation for GSTR 1 & 3B
· GST Returns

· Reconciliation of GSTR 2A with Books
Work Experience at KEERTHI INDUSTRIES LIMITED (Asst. Accounts officer) SAP-End User
· Update petty cash transaction in SAP on daily basis

· Create sale orders & Invoices in SAP

· Create Outbound Delivery  
· Update the bank transactions in SAP on daily basis

· Creditors & debtors assigning on monthly basis
· Creditors & debtors Reconciliation

· Material Creation

· GRN and Goods Issue Posting 

· Master Data Creation 
· Creation of Purchase Order 

· Physically inventory Verification 

· GR & IR Reconciliation

· Preparation of Bank Reconciliation statement on Monthly Basis

· Preparation of TDS statement on Monthly Basis and provide to manager for payment

· Handling the Auditors queries.

· GST returns

· Prepare GSTR1 & 3B
· TDS return

· Prepare the Profit & Loss Account

· Prepare the Balance Sheet 

· Creation of Assets

· Asset wise Depreciation Calculation

· Prepare the Operating Results Statement

· Prepare the Unaudited Financial Results

· Prepare the Segment-Wise Report 
Academic Qualification
· Post Graduation M.Com (Banking And Accounting) in Andhra University Visakhapatnam With 82.5% in 2017.

· Graduation in B.Com (Gen) in Adhikavi Nannaya University Rajamahedravaram With 76.5% in 2015.
Technical Knowledge
· Computer Knowledge

:
Excellent working knowledge and experience

on Windows, MS-Office etc
· Accounting ERP Packages
: 
Tally,SAP FI,MM,SD-End User
Personal Profile
Name



:
Arza Suresh
Marital Status 


:
married

Languages Known

:
Telugu,  English, Hindi

Address for communication 
: 
S/o Venkaiah,

Plot No:97, Venkateswara nagar Chintal,
HMT Township Quthbullapur,
Hyderabad Telangana 500054
I hereby declare that the above mentioned information given is correct as far as my knowledge is concerned.

Place: Hyderabad
Date:
23.07.2020
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