
GOPALJEE jHA

Objective

· To be an invaluable resource for a well respected organization that will provide an atmosphere conductive to my professional and personal growth.  

Technical & Functional summary

· 18 Years of Experience As Accounts Officer And Admin Department. 
· Platform & Environment – Tally and Working in Oracle Based Program.

EDUCATION (ACADEMIC & PROFESSIONAL)

· B.Com. From Lalit Narayan Mithila University. Bihar -1996

· HSSC from Bihar Board, Patna, (Bihar) - 1991

· SSC from Bihar Board, Patna, (Bihar) -1988

Employment

Organization   – Creative Design
Duration          - July.2014 to Till dt.
Location          – Raipur (C.G.)

Designation    – Accounts Officer & Admin
Role/Responsibility:

1) To process subscriber details starting from the entry of the subscriber’s particulars to auto generation of a unique subscriber’s number.

2) The system will generate customized reports that will help Management take decisions regarding Business Promotional Process Improvement and Product Enhancements.

3) Master Forms will be created, which are generated predefined masters maintaining unique   data to avoid redundancy.
Organization   – Raipur Diesel Automotive
Duration          - Nov.2010 to July 2014
Location           – Raipur (C.G.)

Designation    – Accounts Officer & Admin  
Role/Responsibility:

4) To process subscriber details starting from the entry of the subscriber’s particulars to auto generation of a unique subscriber’s number.

5) The system will generate customized reports that will help Management take decisions regarding Business Promotional Process Improvement and Product Enhancements.

6) Master Forms will be created, which are generated predefined masters maintaining unique   data to avoid redundancy.

Organization      – G.K. MOTORS

Duration              -  June’ 1998 To Oct.2010 

Location              – Raipur (C.G.)

Position               – Accounts Officer 
Job profile

1.  G.K. MOTORS, RAIPUR

G.K. MOTORS is the Authorized Dealer In Chhattisgarh for FIAT Range of Passenger Cars (Fiat India Pvt. Ltd) and APE Brand (Piaggio Vehicles Pvt. Ltd) Three Wheeler Series. Besides the Head Office at Raipur, G.K.Motors operates from three more Branch Offices at Bhilai, Dhamtari and Bhatapara. At G.K.Motors, Co’ have their own developed Software in D2K and Oracle. On that Software Account is the separate Module. There are 8 employees in the Account Section. 

Role/Responsibility__________________________________________________________________

1) To process subscriber details, starting from the entry of the subscriber’s particulars to auto generation of a unique subscriber’s number.

2) The system will generate customized reports that will help Management to take decisions regarding Business Promotional Process Improvement and Product Enhancements.

3) Master Forms will be created which are generated predefined masters maintaining unique   data to avoid redundancy.
PERSONAL DETAILS

· Father’s Name 

: Shri B.L.Jha

· Mother’s Name 
: Smt.Sarswati Jha.
· Nationality

: Indian

· Date of Birth 

: 25-10-1973

· Marital Status

: Married

· Languages

: Hindi, English

· Permanent Address
: Karan Nagar, New Chngorabhata.Near  Almari Factory,Raipur.                                    

·                                     :  State-Chattisgarh.

· Current  Address
: Karan Nagar, New Chngorabhata.Near  Almari Factory,Raipur
·                                     : State-Chattisgarh.
· Ph. Office

:  +91-
· Mobile No. 

: +91-98932-19027,98274-45776
· Mail to 

            :  gopaljeejha@rediffmail.com
Date: 
Place: Raipur

          GOPALJEE JHA
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