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                                                                                            Email: inrpraveen@gmail.com
Objective:
                     To associate myself with Organization which has potential for both Organizational development and personal growth and which provide greater score to utilize my experience in building a systematic and successful development of the organization.   
Specialized Skills:
· Good communication skills both verbally and written with the great organizational and management skills.

· Very energetic, organized and have well public relationship knowledge.

· Great ability to deal with the clients queries, problems or complaints.

· Ability to meet deadlines and work under pressure.

· Ability to take instructions and coordinate with colleagues at all levels.

· Strong resolving power with the leader ship and team player qualities.

· Great Customer Service.

· Outgoing, eager to learn personality.

· Expert in Keeping all the conspicuous records and files.

· Keep electronically encoded data of different important files.
· Involved in Payroll as well
Computer Skills:     
· Knowledge on web technologies like Html and css 
· Knowledge of e-mail programs using Microsoft Outlook and using browsers like Internet Explorer, Google Chrome

· Microsoft Office including (Microsoft Word, Excel and PowerPoint).

· Worked on Languages like Java and Flex Flash Builder

· Worked on Database like Oracle 
· Worked on Operating Systems Like All versions of Windows ,/NT/XP
Work Experience:

1. Technical Recruiter at Conrelv Solution Inc ( Feb 2019 to till date)

· Direct Interaction with Client.

· Sourcing, screening and providing a shortlist of qualified candidates for various technical roles (online and offline).
· Partnering with hiring managers to determine staffing needs.

· Screening resumes.

· Performing in-person and phone interviews with candidates.

· Administering appropriate company assessments.

· Performing reference and background checks.

· Making recommendations to company hiring managers.
2. Manager ,  NeoLabz  IT Solutions Pvt Ltd – Hyderabad, India (2013 Nov –Jan 2019)

· Interaction with the Management and colleagues
· Oversees all the activities in the organization which contribute to the effective production and is responsible for accounts payable, payroll and creating program budgets.

· Feed all the documentary information on computer to pave the way for fastest availability of information’s
· Involved in Front end designing for UI

· Perform all the data entry works

· Interaction with Clients
· Preparing Invoices and receipts for clients
· Interaction with the Bank and Depositing every month Salary

· Providing Salaries for Employees working in the office 
· Provides timely feedback to senior management regarding performance
· Controls expenses to meet budget guidelines
3.  Flex Developer, Iton Technologies Pvt Ltd – Hyderabad, India (2012 Dec – 2013 Oct)

· Responsible  in designing and developing UI Design

· Handle the tasks of writing codes by following appropriate design patterns

· Handle the tasks of implementing the module in Flex Flash Builder ensuring compatibility in tools and interfaces with support from senior software engineer

· Responsible for reviewing and gathering requirements for various software modules
· Perform the tasks of designing software with guidance from Team Leader
4. Office Assistant, Gulf one Security Services – Dubai, UAE (2011 Oct – 2012 Oct)

· Interaction with the Management and colleagues

· Feed all the documentary information on computer to pave the way for fastest availability of information’s
· Perform all the data entry works

· Interaction with Clients and Collecting Time sheets of the Labors Working in the Client place
· Preparing Invoices and receipts for clients

· Interaction with the Bank and Depositing every month Salary

· Providing Salaries for Employees working in the office and Labors working in the client place
· Provides timely feedback to senior management regarding performance
· Controls expenses to meet budget guidelines

5. Web Admin, India Center Software Technologies -  Sharjah, UAE (2010 Dec – 2011 Oct)    
· Responsible for designing copy strategies for full integrated programs
· Provided writing, editorial support and testing in the Projects Using Flex Flash Builder
Sister Concern Company Meranjani Telugu Radio
· Updating the National and International News ( General, Cinema, Sports) 

· Checking the performance of the website

· Listening to radio online and providing updates to Management

6. Call Center Executive, Reliance Communications- Hyderabad, India (2009 Sep -  2010 Nov)
· Receiving the Customer calls and providing proper information and giving guidelines
· Interaction with the seniors and colleagues for more information
· Data entry, answering telephone and email inquiries
7. Software Engineer, Spatial Technologies- Secunderabad, India (2005 Nov – 2008 Mar)
· Responsible for assisting java software engineer in designing and developing Java-based systems

· Handle the tasks of writing codes by following appropriate design patterns

· Perform responsibilities of maintaining and developing code under configuration control

· Handle the tasks of implementing the module in java ensuring compatibility in tools and interfaces with support from senior java software engineer

· Responsible for reviewing and gathering requirements for various software modules

· Perform the tasks of designing software with guidance from java engineers
8. Care Taker(Mathe Matics), Bhasyam Public School- Secunderabad, India (2004 June – 2005 April)
· Solving and Explaining in understandable way to Students

· Conducting Tests and providing answers       
Educational Qualifications: 

· MCA (Master of Computer Applications) from Osmania University in Shravanthi P.G.College, Hyderabad with Aggregate of 70% 
· BSC (MSComp) From Nagarjuna University in Mahatma Gandhi College, Guntur with Aggregate of 65%
Strengths:
· Ownership qualities and always motivated with creative and innovative ideas

· Personal motivation by showing enthusiasm for goals and career commitment

· Flexible to the changing demand and conditions
Co-curricular Activities at various levels:
· Part of school and college cricket team

· Won first prize in school caroms competition
· Coordinator for Blossoms, Expressions – College Festivals at Post Graduation
· Coordinator for CCL( Food & Beverages) held at Sharjah-2012  
Hobbies:
· Marketing
· Travelling
· Gardening 
· Playing and watching Cricket
PERSONAL DATA:
Name


: NagaRaja Praveen Ikkurthi

Nationality

: Indian

Religion
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Marital Status 
: Married
Languages Known
: English, Telugu, and Hindi

