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CORE COMPETENCIES



· HR Statutory Compliance 

· Pay Sheet Formulation

· HRMS / HRIS / Payroll Management

· Employee Group Policies Mgmt.

· HR Generalist Functions

· HR Strategies/Policies/Procedures

· HR Benefits Administration

· Recruitment & Retention

· Employee Welfare/Relations
· Contract Labour 

· Disciplinary Actions
	KRISHNA PRASAD YERRA

Phone: +91- 8008034949
Email: y2kprasad@gmail.com
Talent Acquisition ~ HR Generalist Functions ~ HR Compliance 
Multi-faceted professional, possess team-based management style coupled with zeal to drive visions into reality and achieving the same through effective mentoring, training & career planning 

Location Preference: Hyderabad 
PROFILE SUMMARY

· Result-oriented HR professional offering nearly 17 years of experience in hiring through Head Hunting (talent acquisition) - internal sources/job portals and recruitment; gained expertise in  PF, ESI, PT, Bonus, Gratuity, and Contract Labor
· Outstandingly skillful in end-to-end HR processes at different levels and managing risk and compliance for the business

· Knowledge & experience of modern HR Systems & statutory labour laws; maintained employee relations by resolving employees’ grievances

· Spearheaded employee related Group insurance policies;  experienced in pay sheet preparation and  registrations and renewals under various acts including branches  

· Experienced in employee recruitment and retention, staff development, mediation, conflict resolution, benefits and compensation, HR records management, HR policies development and legal compliance

· Collected, submitted, and maintained employee and payroll records in accordance with state and federal regulations; processing and auditing regular and supplemental payrolls for numerous employees

· Inhibits human resources & management expertise, leadership/ analytical skills, communication, quick learning and easily adaptable attitude



ACADEMIC DETAILS 

2002 
M.H.R.M from Andhra University, A.P. 

1998
B.A. from Andhra University, A.AP.

ORGANIZATIONAL EXPERIENCE
Since July 2008 ~ Ushakiron Movies Private Ltd. (Ramoji Film City), Hyderabad ~ Dy. Manager – HR 

Handling team size - 8

Key Result Areas:

Payroll Management:

· Maintaining attendance through biometric for both employees and contract labour 
· Formulating rough Payroll in self-made customized excel program 
· Liaising with the payroll programming department (EDP) for final pay sheet

· Reviewing and cross-checking due & increments
· Spearheading payroll grievances
· Reviewing and cross-checking pay sheet and finishing pay sheet for payments

HR Statutory Compliance:

· Conducting Registrations & Renewals under various Statutory Acts
· Administering PF & ESI online contributions including sister concern companies (5000 employees for 5 companies)
· Undertaking PF & ESI related grievances & inspections
· Experienced in handling International workers towards EPF
· Maintaining registers under various labor enactments for both Employees and contract labor
· Handling Employee Group Insurance Policies like E.D.L.I, G.T.L.I, GMC,RSP,GPA, Gratuity
· Working as SPOC for all statutory issues

Contract labor:

· Managing overall statutory issues for in house contractors like PF, ESI, Bonus & LWF with supporting team

· Utilizing knowledge in Registration and renewals under CLRA; creating and submitting half yearly (form XXIV) and annual returns (form XXV) as per CLRA Act

· Performing auditing of contractor’s / venders records
Additional responsibilities
· Leading the processing of salary advances & Loans

· Formulating full & final settlement and gratuity settlements
· Identifying and regularly following up with Insurance companies for foster claim settlements

· Devising various reports for management which make it easy to make decisions regarding statutory

Talent Acquisition:

· Utilizing all available channels (social media, job boards, international networks) to attract talent, increase direct hires and provide a return on investment
· Coordinating with business to understand the requisition & suggesting changes basis the talent pool availability

· Devising & implementing policies, procedures & programs related to recruitment, employee development & recognition, compensation, job evaluation / analysis, position mapping and market benchmarking

Recruitment & Staffing:
· Heading recruitment, adhering to all manpower requisitions/approval processing within TAT using various sources like Job portals, LinkedIn, Social Networking Channel and Referral
· Completing pre and post-employment reference check of candidates

PREVIOUS EXPERIENCE
Dec’05 – Jun’08 ~ Koduri Group of Companies, Rajahmundry ~ HR Executive

Sep’02 – Dec’05 ~ Jetty Enterprises, Rajahmundry ~ Administrative In Charge

TECHNICAL SKILLS

MS – Excel, Excel Macros, Dashboards & Slicer Boards
TECHNICAL SKILLS

Date of Birth:

15th June 1974

Languages Known:
English, Hindi & Telugu

Address:

Santhi Nagar, Vanasthalipuram, Hyderabad, 500070, Telangana
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