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 CURRICULUM VITAE
MANOJ KUMAR
1174, Khara Kuan Chok

Arthla, Mohan Nagar, Ghaziabad-201007
E-mail : manoj.tax2017@gmail.com                                                                                                                                                  Contact No:- 9540912400 
CAREER OBJECTIVE: -

· To make a career in accounts and to work with an organization which can utilize my skill & abilities to increase its profit & provide me ample opportunity to learn future.

SUMMARY OF EXPERIENCE

           Overall I have an experience of more than 8 yrs. In Accounts (Specialized in Sales Tax)
WORKING EXPERIENCE: -

Presently  I m working at: -

· UNITED COMPONENTS & TOOLS PVT. LTD. Khasra No. 672/692, Village-Duhai Industrial Area, Delhi Meerut Road, Ghaziabad-201206. A MANUFACTURING UNIT OF SHEET METAL COMPONENT (Auto, Electrical, Deep Draw Comp). 

Designation
: Accounts Executive.
           Duration
: Mar -2021 to till date.

PAST PROFILE: - 
· CNH INDUSTRIAL INDIA PVT. LTD. (Formerly- New Holland Tractors) Plot No-3, Udyog Kendra, Greater Noida-201306 A MANUFACTURING UNIT OF AGRICULTURE COMPONENT (Like Tractors, Rotavitors, etc) as payroll on Ashish Chandra Garg (Chartered Accountant). 

Designation
: Accounts Executive.

           Duration
: Nov -2018 to Jan 2021.
· UNITED COMPOSHEETS PVT. LTD. 8, K.M. Milestone Opp. Manan Dham Temple, Meerut Road, Ghaziabad. (An ISO/TS16949 -2002 Certified Company) A MANUFACTURING UNIT OF SHEET METAL COMPONENT (Auto, Electrical, Deep Draw Comp). 

Designation
: Accountant.

Duration
: June -2016 to Oct -2018.
· M/S  MAC ROOF INDIA Pvt. Ltd, A MANUFECTURING UNIT  Guldhar, Sanjay Nagar, Ghaziabad.
Designation
: Accounts Executive.
          Duration
: April-2014 to May- 2016.
· M/S  PACKWELL INDUSTRIES, lal  Kuan Ghaziabad.
          Designation
: Accounts Assistant.
          Duration
: Jun -2013 to March - 2014.

· M/S  N. C. GARG & ASSOCIATES (A CHARTERED FIRM), 1ST Navyug Market, Ghaziabad.

          Designation
: Accounts Assistant.
          Duration
: October-2011 to May- 2013.
· JOB PROFILE: -

    Recordative & Examinative work in Sale Tax & TDS : -

· Preparation of Computerized Accounting Books i.e. Cash Book, Ledgers, stock ledger, Journals etc.
· Bank Reconciliation & various Parties Reconciliation.
· Bills prepration & keeping records related to daily accounting 

· Keeping all Records related to Sales Tax & its various Forms, 38 &  Form 21 ,C Form &, 
D Form & F Form in well manner.

· Filling monthly Returns of Sales Tax.
· E- Payment of various types of Taxes.
· Knowledge of Annual Return Sale Tax.
· Knowledge of Sale tax Audit & case.  
· Maintaining records & Filling E - Return of TDS, & TCS.
· Preparation of Balance Sheet.
Recordative & Examinative work in Central Excise: -

· Maintaining register RG-23A Part-I & Part-II.

· Maintaining register RG-23C- Part-I & Part-II
· Maintaining register Form – IV, (Raw Met. Non Duty Register) Form – V (Goods Received)
· Maintaining register PLA. 

· Filling monthly E-Return of Central Excise,
· Filling E- Return of Service Tax, 
· Knowledge of Annual Return Central Excise.
· Maintaining register Job work 57 F4, & Handling Job Work Challan & Bill.
· Preparation of Bank Operational Data.

Recordative & Examinative work in GST : -

· Preparation of GST Computerized Accounting Books i.e. Cash Book, 
Ledgers, stock ledger, Journals etc.
· Bank Reconciliation & various Parties Reconciliation.
· Prepare MIS report of ITC of GST on month basis.
· Bills preparation & keeping records related to GST.
· Preparation of GST Bills of SEZ Units.

· Keeping all Records related to GST & Road Permit E- Way Bill.

· Preparation of GSTR- 3B. 

· Generate GST Challan (E-Payment).

· Filling monthly Returns of GSTR-1.

· Maintain records & Filling E - Return of TDS, & TCS.

· Preparation of Balance Sheet.
COMPUTER KNOWLEDGE: -

· Having a good knowledge in Windows, Microsoft Office, i.e. MS-Word, MS-Excel, MS Power Point, Tally 9.0 & ERP9 etc.

· Having Good knowledge in Accounting Package of Busy Win Pro 3.4& Marge Software.
· Having knowledge of internet surfing.

EDUCATIONAL QUALIFICATION: -Have a consistently good Academic Career.

·  High School Passed from U.P. Board in year 2006.
·  Intermediate Passed from U.P. Board in year 2008.
·  B.Com Passed from CCS University Meerut U.P. in year 2013.
·  M.Com Passed from C.C.S University Meerut U.P. in year 2015.
 PERSONAL PROFILE: -
Father Name

:
Shri Tukki Singh
Address

:
1174, Khara Kuan Chok, Arthla, Mohan Nagar, Gzb
Date of Birth

:
14th May 1992

Sex


:
Male

Nationality

:
Indian
Language Known
:
Hindi & English 

               Date: -     /    /

                                                                                                                          (Manoj Kumar)

              Place: - ………………










