    CURRICULUM VITAE     


[image: image1.emf]

· Name
:
 Naresh Singh Rawat
· Father’s Name
:
Sh. Vikram Singh Rawat

· Contact No. 
:
9971534444,9891271335,

· Email
:
naresh2rawat@gmail.com

· Date of Birth
:
10th October,1985
· Address
:                              D Block, Plot No. 86 
                                                                           Shyam Vihar Phase-I,
                                                                          Opposite Dwarka Sec-19, Delhi

· Nationality
:
Indian
· Marital Status
:
Married
· Sex
:
Male
Educational Qualification
· 10th. Passed from C. B. S. E with Mathematics, Science & Social Science as main subject.

· 10+2 Passed from C. B. S. E with Accountancy, English, Economics and Business Studies.

· Passed B.Com (Pass) from Delhi University.
Professional Experience 
1.   COMPANY NAME
  : EBACO INDIA PRIVATE LIMITED

                                           M.G Road, Sultanpur

Reporting to 
      :   Accounts Manager

Position                       :   Accounts & Finance Executive


Period                     :   16th March 2009 to 30th April 2010
· Reconciliation of Bank accounts.

· Preparation of ESI and PF Detail.

· Preparation of sales and purchase bills.
· Handling Totally cash and Bank including labour salary distribution.
2. COMPANY NAME
  : Synapse Communications Pvt. Ltd
                                    F-18, Sector-11, Noida

Reporting to 
      :   Accounts Manager

Position                       :   Sr.Accounts Executive


Period                          :   3rd May 2010 to Oct 2014.
· Reconciliation of Bank & creditors accounts.

· Handling of TDS and service.

3.   COMPANY NAME
  : Cross Section Interactive Pvt. Ltd.
                                       B-25, Sector-2,Noida-201301
Reporting to 
      :   Accounts Manager
Position                       :   Sr.Accounts Executive


Period                          :  1st November2014 to 20th July 2019
· Preparation of TDS and GST detail.

· Filling of Tds returns. (Webtel software & Taxman).
· Preparation of ESI and PF Detail
· Knowledge and experience of revised return online & offline
· Payroll 
4. COMPANY NAME
  : GABON VENEER SARL
                                       J-1A, Gabon Special Economic Zone, South Africa
Position                    : Accounts manager
Period                      : 23rd August 2019 to till date
· Reconciliation of Bank accounts and sundry Debtors & creditors.

· Preparing the salary of the employees.

· Sales Invoice Preparation and documentation.
· Preparation of Export of sales documentation. 
Area of Interest
:
Play Cricket & Badminton 

Salary Expected
:
Negotiable

I hereby declare that all the above information given by me is true to the best of my knowledge

Date   :
Place:  New Delhi


Signature



(Naresh Singh Rawat)

