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Career Objective

To obtain a challenging and growth oriented career in a highly motivated environment involving job satisfaction, good career growth and opportunity to learn and upgrade.
Career Timeline
· Texmo Pipes & Products Limited (Since November 2008 to till date):- Working as an HR executive in Internal Audit Department (Location – Burhanpur, M.P)
Work Experience

Texmo Pipes and Products Limited, 
Role - HR Executive - Internal Audit Department
Work Performed:
· Working on Payroll Software

· Training to new candidates

· To make policies for company as and when asked by senior

· Performing all the instructions given by Head. 

Role - Audit Executive - Internal Audit Department
Work Performed:
· Understand the process of different department & performed the auditing function as per the company guidelines & Head’s instructions. 
· Involved in framing the policies of various department along with Internal Audit Head.

· Involved in vouching of monthly payroll processed, Expenses checking, Revenue leakage checking.

· Timely performing all audit functions & reporting to head as per assigned timelines.

Role - D.M. cum Asst. D.G.M. (M.I.S.)
Work Performed:
· Involved in preparation of sales order & entering the same in the accounting software.
· Ensuring the accuracy by checking all invoices generated are as per the approved sales order only.
· Daily generation of sales register in sales person & area wise and its submission to D.G.M Marketing.
· Keeping track record of all approved policy by MD Sir for its renewal or closure related to our department by monthly reviewing the same.
Co-Curricular Activities
· Hosted & participated in company’s annual function.
· Actively participation in all festive events organised in company.

· Part time home tutor for classes Ist to IVth standard. 
Academic Profile
	Examination
	Year
	Institute/University/Board
	Percentage

	M.B.A (HR & Marketing)
	2019
	D.A.V.V University
	66%

	P.G.D.C.A
	2016
	D.A.V.V University
	64%

	B.C.A
	2009
	D.A.V.V University
	71%

	H.S.C
	2006
	Madhyapradesh State Board
	78%

	S.S.C
	2004
	Madhyapradesh State Board
	81%


Computer Proficiency

· Efficient handling & working on SAP B-1 Software 9.3 version.

· Proficient in MS Office tools especially in MS Excel, MS Word & Power Point.
Personal Details

Date of Birth 

: 
11th June, 1988
Permanent Address 
: 
Near Gupteshwar Temple, Koshti Mohalla, Bahadarpur
Nationality

:
Indian
Marital Status                  :   
Married
Languages Known
:
English, Hindi and Marathi

Present CTC :- 17250/- PM (Excl. Bonus and other perks)

Declaration:


I do hereby declare that all the statements furnished in application are true, complete and correct to the best of my knowledge and belief.

Date
: 

Place    : Burhanpur 
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