SANDIP PALIT
                                                                                       Mobile: +91 8240286629
                                                                              Email: palit.sandip81@gmail.com

Address: P66, Sector-A, Metropolitan Co-opt Housing Society, Kolkata-105

Synopsis

· Team based management style with abilities in creating a conducive environment to work.

· Detail oriented person with an analytical bent of mind and a positive attitude. 
Present Employment     
1. Company: Korvio Infotech Private Limited.

 Duration: 11th May 2020 to present.

Designation: Quality Analyst.
Organizational Experience  
                                              Key Result Areas:

· Taking care of the entire Quality part in the “State Govt. Data Entry” Project.
 Previous Employment     
2. Company: Data-Core Systems.
 Duration: 4th June 2013 to 20th February 2020.

 Designation: Project Associate.
                                           
                                               Key Result Areas:
· Working as a Project Associate in the “Media & Entertainment” Process.
· Identifying & Tracking the Advertisement from the US Newspapers & Magazines & Coding the AD.
   Previous Employment 

3. Company: City Job Placement.

 Duration: 2nd February 2011 to 30th May 2013.
 Designation: Owner (Partnership).


Organizational Experience   
                                                                        Key Result Areas:
· Maintain all the Data and Accounts of the Company.
· Looking overall management of the business including Hiring, Admin & Operations.
· Speaking to those clients in terms of job openings so that we can provide suitable candidates.
· To Communicate with the Job Seekers and follow-up the dates of Interview.
4. Company: Infocus Technologies Pvt. Ltd.

 Duration: 09th February 2009 to 30th September, 2010

 Designation: SAP End User.

                                                                           Key Result Areas:

· Entering data into the SAP platform.
· Creation of Purchase Order.
5. Company: Café Coffee Day

     Duration: 15th February 2008 to 6th February 2009.

     Designation: Data Entry Executive.
                                                                                  Key Result Areas:
· To maintain the Sales Department of our CCD Kitchen Kolkata.
· Stock management by taking physical stock on daily updation.
· Assisting in handling new cafes and handling cafes inquiries.

· To take the food orders from all the cafés and the express in Kolkata.
· To communicate with the café members about the products and follow-up the customers demand about the food products.
6. Acme Info Tech, 1st June 2007 to 8th February 2008.                 

    Designation: Marketing Executive.            
                                                                Key Result Areas
· Tracking clients in private and corporate sector for Business Development Activities. 

· Developing better marketing strategies for utmost client satisfaction and generating maximum business.
7. CompTech Solutions Pvt. Ltd., 8th February 2005 to 31st May 2007.

    Designation: Back Office Executive.        




                                                   Key Result Areas  
· To maintain the Back Office Department of the Organization.
Academic Credentials 
Completed B.COM(H) under Calcutta University

Completed Higher Secondary Commerce under W.B.C.H.S.E
Completed Secondary Examination under I.C.S.E. Board of Secondary Education.
IT Skills

Packages 

:  MS-OFFICE.

 Training                          :  Completed ‘Honours in Hardware Technology’ course, certified by IIHT.                                                

·     PC Maintenance, Operating Systems Installation.

Personal Vitae
Father’s Name                               :            Mr. Subrata Kumar Palit. 

Permanent Address
               :             P-66, Sector-A, Metropolitan Co-operative Housing Society.

                                                                       Canal South Road. 
                                                                       Kolkata-700105.  
Date of Birth

              :  
21st August 1981.


Gender                                           :               Male.

Marital Status                          :            Single.

Nationality                                    :               Indian.

Linguistic Proficiency  
               :               English, Bengali, Hindi.

Declaration and Signature: -

I hereby affirm that the information provided in this document is accurate and true to the best of my knowledge and belief.

Date:

Place:                                                                                                                        [SANDIP PALIT]
