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                              CURRICULUM    VITAE

Address for Correspondence

Mansoor Ahmed Khan.

Res # 82 LIGH 

New Santosh Nager Colony.

Hyderabad – 59.

Cel # 996 666 0622.
Personal Details
Name




:
Mansoor Ahmed Khan.
Qualification



:
Graducate.(B.com with Computers)
Date of Birth



:
10th. Feb. 1974
Nationality



:
Indian.

Martial Status


:
Married.
Languages known

:
English, Hindi,Telugu & Urdu
Mobile




:
099 6666 0622

Email




:
mansoorahmedkhan1974@gmail.com
Carrier Experience

: 
17.yrs ( 5yrs in Sales & Marketing + 7yrs Logistic & 3yrs Administration ).
OBJECTIVE


Seeking for a dynamic career that excels my professional skills and results in the growth of the Organization as well as myself.

Personal Strenghts 
Comprehensive problem solving abilities, excellent verbal and written communication skills, ability to deal with people diplomatically, willingness to learn team facilitator hard worker.

Professional Experience
I. Aug – 2015  to  Till Date..          Perfect Engineers and Consultants.      Hyd -- Telangana

Working as  Sales and Marketing Branch Manager in Perfect Engineers and Consultants. One of the ISO certificated manufactures of Industrial products like Cable trays, Grating, Earthing Materials and solar mounting structure in 5 years in Indian market. Leading  complete Telangana South India
Duties and Responsbilities:-

· Tracking new customers to Increase the business.

· Attend the meeting with new companies to bring new enquiry of BOQ.

· Negotation with customer after offer sent to Customers.
· Making MRS after received the P.O.

· Coordinates with factory before dispatch material to the customers. 
· Maintain atmosphere of harmony and goodwill between  Accounts Dept.. and customers for payments.

II. Nov – 2012  to  Jul. 2015..          MNR Electricals.      Hyd -- Telangana

Working as A Marketing Asst. Manager  in MNR Electricals. One of the ISO certificated manufactures of Industrial products.
Duties and Responsbilities:-
· Tracking new customers to Increase the business.
· Attend the meeting with new companies to bring new enquiry of BOQ.

· Negotation with customer after offer sent to Customers.
· Making MRS after received the P.O.

· Coordinates with factory before dispatch material to the customers. 
· Maintain atmosphere of harmony and goodwill between  Accounts Dept.. and customers for payments.
  

III. June –2007 to  Oct 2012,  Mahaveer Enterpries ( India )  Pvt   Ltd .

Hyd – A.P

Working as Asst. Manager Marketing in M/s. Mahaveer Enterprizes Private Limited at Hyderabad branch.The company is a manufacturer of Kitchenware and home appliances covering the range from cookers, non-stick & hard anodized utensils, mixer grinders and a range of imported electric appliances viz., cordless kettles, geysers, pop-up toasters, and other heating appliances taht are widely used in everyday kitchen life.

Duties and Responibities:-
Leading a team of 07 executives., taking charge of entire branch operations at Andhra Pradesh.  The job also involves in creating a promotional activities for market promotions, guiding the team towards goals., creating the leads through distributor network and thereby routing the supplies hrough them.  As a frequent traveller all across Andhra Pradesh, the dealers in network at every corner of the state are very well known to their apprehensions, marketing capacities, their behaviours and attitudes of sales.

Reporting to the Managing Director of the company, made me to understand the corporate governance and thereby admistrative skills.   Creating the schemes to the markets., keeping in mind the various factors includes fast moving and Non-fast moving items has been the regular part of the daily routine.


IV. March - 2005  to  March - 2007



UPS





Riyadh – K.S.A


Worked for UPS-SCS as a Supervisor for an American based multinational Third Party Logistics provider (Warehousing , Distribution & Logistics) .


Achivements:


Proud to say that I totally organized the entire Mobily operations in Riyadh & Dammam from mar 2005 to Mar 2007. All the systems and field work of Mobily warehousing, operation & Distribution was put into place by me.

Duties and Responsibilites:-

3PL. Supervisor on behalf of UPS-SCS for the projet of (Etihad Etisalat) – Mobily ,  One of the Major Telecom Service Provider in Saudi Arabia.. 
· Responsible for all the  Inbound SIMS & Voucher shipments.

· Responsible for all Inbound & Outbound shipments for Mobily Customers.
· Distributing shipment to various customers.

· Conduct weekly, monthly cycle count to varifey the physical stock.

· Creating bin areas for customers & maintaining records of their shipments.

· Maintain the Daily Records of Inbound & Outbound Shipment.

· Maintain The Daily Records of SKU( Stock Keeping Unit.).

· Prepare the Weekly  & Monthly reports of Inbound and Outbound shipments.

· Prepare the pre-alert reports of shortage stock available in the warehouse.

· Prepare the Airway bills for the customers as per the instruction of Mobily.

· Coordinate with Customers and client while the shipment moves from the warehouse.

· Tracking shipments for customers with Freight forwarding companies.

      V.
2000 – Mar-2005




Harvey Nichols


    Riyadh - K.S.A

Harvey Nichols a Faisaliyah Group Co. is one of the most luxurious chain of British Departmental stores in Saudi Arabia.Worked as a Warehouse  Coordinator.
Duties and Responsibilities: - 
· Responsible for assisting the Manager in day-to-day activities of the   Warehouse.
· Supervision of warehouse staff; assign work responsibilities as needed, give oral and written instructions to warehouse staff.

· Supervises receipts of all supplies, equipments and properly store in the bin location for distribution.
· Supervises timely filling and delivery of stores requisitions, coordinate with purchasing staff as needed on Re-stocking stores supply items(Inventorly controle).
· Preparation of report on receiving according to the international purchase order.
· Preparation of Shoartage & Excess report, clear Query in co-ordination with Logistic and Mechnadize staff.
· Maintain neat, orderly and safe work area.

· Maintain atmosphere of harmony and goodwill between warehouse staff and customers.

· Organizes and execute Annual Inventory.

· Communicate regularly with department heads and keep them apprised of all critical situations involving staff, supplies and other warehouse related issues.

· Perform all  other related duties as assigned.

· Co-ordinate with I.T, Finance and Logistics department.

      VI.
March1998 –  April 2000
Saudi Contruction Group (P.B.A.D)  

Riyadh - K.S.A



Sir Norman Foster & Buro Happold Joint Venture Consultant. Worked as an “Administrator” to Project Manager  of the Faisaliah Center Project.
Duties and Responsibilities: -

The position involves support to consulting Managers in day-to-day activities as follows.

· Support and assists King Faisal Foundation’s Engineering Department during office Administrator’s absence.

· Does general administrative / secretarial works for Sir Norman Foster & Buro Happold Joint venture which were appointed as a Consultant for the Al Faisaliah Center Project, a mutli-use development being constructed in the heart of Olaya district, Saudi Arabia.

· Coordinates with Customs regarding clearances; filing of correspondence; acts as receptionist; handles in and outgoing calls; deals with clients; customers information; control inventory; liaises with the King Faisal Foundation (the client) regarding visas for Joint Venture’s personnel.

· Arranges business travels, appointments and schedules. Maintains confidential documents for the Management, follow-up; in-charge of incoming and outgoing faxes.

EDUCATIONAL QUALIFICATION
· S.S.C passed from senior secondary certificate 
· Intermediate (C.E.C) passed from Board of Intermediate 

· B.com (Comp) passed from OSMANIA UNIVERSITY 

Technical Qualification
· Operating system: Windows 98 / 2000 / XP.


· Ms-office.














Strong quality
· Having good strength to take any challenging task.
· Having good strength to make any unbrand to brand. 
· Having good knowledge of market.
· Having good strength to work under pressure.



Date:-    __________________



Signature:- _______________
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