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-----------------------------------------------------------------------------------------------------------------------------------------

OBJECTIVE: To work in an environment that provides challenging and rewarding career ensuring a high level job satisfaction. Looking for a long term relation to work as a responsible individual in an environment which provides opportunities to improve knowledge, growth.
	Soft SKills

	
	· Conscientious and astute management of day-to-day responsibilities.

· Good listener with verbal and social skills.

· Quick to establish rapport and develop productive working relationships 

· Equally effective working independently or working in a team.

· Excellent management, persuasion, communication, presentation and interpersonal skills

· Adequate skills in MS Word, PowerPoint and Excel


EDUCATION:

Diploma in Computer Science
(Board of Technical Education of Karnataka) – 2003-2006

PROFESSIONAL EXPERIENCE 
AARMS VALUE CHAIN PVT LTD – Indirect Taxation, From July 2015 to till date

· Following up with customer for C forms, I Forms & H Forms

· Doing reconciliation b/w clients & Customers data

· Preparing & Sending monthly reports to clients

· Preparation of Bills

Defa Lighting Solutions Pvt Ltd., (High End Lighting & Home Automation Solution Provider as Senior Manager – Techno Commercials), From June 3rd, 2009 – June 30th 2015
· Preparing Bill of Quantities & Presentation as per design provided

· Interacting with Top Lighting companies

· Interacting with our Branch offices team members in Hyderabad, Delhi, and Mumbai.

· Following up for the ordered materials, Placing Orders, Payments & Certification of measurement sheets
· Writing request letters for Samples, prices and other related to companies.
· Handled multiple tasks.
Bharat Earth Movers Limited,  Government of India, Bangalore Complex

2006-2007 - Apprenticeship Trainee
· Worked with Executive Director (Defence), for 7 months 
· Worked in Human Resource (HR) Department
OTHER PERSONAL INFORMATION
Date of Birth : 

01.01.1985

Father Name:

T.Beeranna

Gender:

Female

Marital Status :
Married

Languages Known:
English, Hindi and Kannada

Permanent Address:
#1105, “Beereshwara Nilaya”

5th Cross, 3rd Stage,




BEML Layout, Rajarajeshwari Nagar,




Bangalore – 560 098
I hereby declare that all the statements made in the above application are true and correct to the best of my knowledge. Testimonials in support will be presented as and when required.
Date: 11/02/2020
Place: Bangalore. 
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