RANJIT KUMAR DAS

Address: AROBINDO PALLY, PO:- ICHAPUR NAWABGUNJ 
NORTH 24 PARGANAS, PIN- 743144 WEST BENGAL      














Contact Details:                      



     
Mobile No:        91-9874286479
E-mail Address: ranjitru1986@gmail.com


OBJECTIVE



 My objective is to serve with esteemed organization where I can serve with all the honesty, integrity and dedication.

Career History & ACCOMPLISHMENTS


1. Worked as a Back office staff for 3 year in AREVA T & D INDIA LTD ON CONTRACTUAL BASIS  (ADMINISTRATION DEPT) 

Responsibility:-
i) Prepare Material Logging through SAP 

ii) Prepare vendor report File Manually.

iii) Updating Report, Follow Up Etc.

2. Worked as a SR BILLING EXECUTIVE (SALES) in MANISH FASHIONWORLD PVT LTD.at Paridhan Garments Park From 09/10/2011  TO 12.06.2017
Responsibility:-
i) Prepare Sales Order in Ginesys.
ii) Prepare Sales Invoice in Ginesys .

iii) Prepare Sales Transfer Note In Ginesys
iv) Prepare Sales Return Entry .

v) Prepare miscellaneous Report in Oracle Discover 
vi) Maintaining Documents . 

vii) Prepare Report in Excel to use formulas. Like Vlookup, , Hlookup ,Pivote Table Etc.

viii) MBO Party Follow up & Give them Proper Status of their Purchase Order 
ix) Online(Outgoing) Waybill Generate for MBO party .
3.      Working as  Warehouse Executive at CITY LIFE RETAIL PVT LTD  from-12.06.2017 to 02.02.2019
             Responsibility:-
	          i)
	Responsible for all the activities in the warehouse.

	
	

	
	

	
	

	ii)
	Ensuring MIS reports are prepared and sent to respective incharges.

	
	

	iii)
	Checking for any pending work and give instructions to carry out those to respective person.

	
	

	iv)
	Check that every person has completed his /her work according to the SOP.

	
	

	v)
	Ensure that all functions are carried out smoothly in warehouse

	 
	and each employee is assigned work according to the requirement and it is being carried out.

	
	

	vi)
	Monitoring man power and it's optimum utilizations.

	
	

	vii)
	Coordinating with Principle company.

	
	

	viii)
	Ensuring documentation is done regularly.

	
	

	ix)
	Ensuring maintenance of stock register/physical verification.


4. Working now as warehouse Executive in Mumuso Retail Pvt Ltd
             Responsibility:-
1. Responsible for all the activities in the warehouse.
2. Ensuring MIS reports are prepared and sent to respective in charges.
3. Preparing picking list 
4. Handover to picking list to picking team

5. Follow the picking status in every hour 

6. Ensure the the material delivery on the time 

7. Follow the transporter to pick the material on time 

8. Handling warehouse manpower 

Academic Qualification

       
	Course
	Board/University
	School/Collage
	Year of Appearing/Passing
	Division/Class
	‘%’ Obtained

	HIGHER SECONDARY
(10+2)
	WEST BENGAL COUNCIL OF HIGHER SECONDARY EDUCATION 
	MAHADEV
NANDA

COLLEGE 


	1999
	PASS
	

	   SECONDARY
(10)
	WEST BENGAL BOARD OF
SECONDARY EDUCATION
	K.H G

HIGH SCHOOL
	1997
	PASS
	


Professional Qualification


	Course
	Institute
	Year of            

Passing      Obtained



	DITA
	YOUTH COMPUTER TRAINING CENTRE
	     2003



SOFTWARE SKILLS



   Operating System:    WINDOWS XP (SP2), WINDOWS 98 (SE)

   Office Software:         MS-OFFICE, Internet & E-Mail

  Financial Software: SAP, Ginesys, Oracle Discoverer (Report Builder). 
Languages Known



	
	READ
	WRITE
	SPEAK

	Hindi
	(
	(
	(

	Bengali
	(
	(
	(

	English
	(
	(
	x


personal details



Father’s name: Ganga Das
Date of Birth: August, 21st, 1978
Nationality: Indian

Martial status: Married 
Hobbies



Socializing and mixing with people.


Present Status



A

t present I worked at Manish Fashion World Private Limited. And looking for a better   opportunity where I can achieves my career goals.
DECLARETION
        I hereby declare that all statements made hereinabove are true, complete and correct and are not false or misleading. I understand that in the event of any information so furnished being found false or incorrect or misleading, the organization shall be at liberty to dismiss me from its services (if selected) besides proceeding against me for giving false and incorrect statements, under the appropriate law.
Date:
                   








 Signature   
Place:                                                                                                                        Ranjit Kumar Das
