DHAYESH SUVARNA

(2, VINCENT SANTOS HOUSE)

(TANK VIEW, SAHAR, MUMBAI – 400 099)                      
 (Mobile 9769021680 / 022-65172811)

Email :- dhayeshsuvarna@rediffmail.com/dhay100@yahoo.com
DATE OF BIRTH 
:
17th June 1968

MARITAL STATUS 
:
Single 

EDUCATION
:
Graduation in Commerce in 1989 from Mumbai University. 

LANGUAGES KNOWN
:
English, Hindi, Marathi, Kannada, Tulu 

HOBBIES 
:
Reading , Music, Travelling & Swimming 

INTEREST & ACTIVITIES
:
Participated in Cricket & Football Matches and Interclass Elocution Competition. 

DHAYESH SUVARNA

(2, VINCENT SANTOS HOUSE)

(TANK VIEW, SAHAR, MUMBAI – 400 099)

 (Mobile 9769021680 / 022-65172811)

Email :- dhayeshsuvarna@rediffmail.com/dhay100@yahoo.com
Objective : (TO ADAPT, GROW AND EXCEL IN MY FIELD OF WORK)
P R O F E S S I O N A L   E X P E R I E N C E 

PEOPLE’S MOBILE HOSPITALS
Nov., 2009 to till date
Reporting to the Chief Medical Director.

Compiling of various monthly reports.

Computing of monthly honorarium for visiting honorary doctors.

Pre and post arrangements for Committee and Annual General Body meetings.

Leasing with vendors and dealers for medical and equipments stocks.

Negotiating with dealers for new equipments and AMC contracts.
Coordinating and arranging repairs to office equipment and premises.
Handling office administration and facilities management including bill payments, invoice payments
Taking care of the day to day operations of the Institution.

Compiling reports for Charity Commissioner department.

Attending meetings at Charity Commissioners Office.

CENTRUMDIRECT LTD. (FOREX DIVISION)
Feb., 2006 to Oct 2006
Planning projections and developing strategies for achieving planned sales.
Compilation of various reports for head office.
Customer service and facilitation.
Development of wholesale purchase and sale markets.
Supporting Management Information Systems.
Reporting directly to the Director.
Budgeting, internal audit of branches.
TRAVELEX INDIA PVT. LTD.
Aug. 2005 to Feb. 2006
Leading a Professional Team of Executives and Managers.
Budgeting Internal audit of branches.
Planning projections and developing strategies for achieving planned sales.
Market Analysis and Predictions.
Compilation of various reports for head office.
Overall coordination of marketing activities.
Assistance during recruiting drives.
Leasing with internal & external auditors.
Implementation and replies to the various audit reports.
R. R. SEN & BROS. PVT. LTD.
June 2001 to June 2005
(FOREX DIVISION)
Leading a Professional Team of Executives and Managers.
Budgeting Internal audit of branches.
Planning projections and developing strategies for achieving planned sales.
Market Analysis and Predictions.
Compilation of various reports for head office.
Overall coordination of marketing activities.
Assistance during recruiting drives.
Initial spadework for new projects in Mumbai & Bangalore.
T.T. FOREX LTD. (FOREX DIVISION)
May, 1999 to April 2001
(A wholly owned subsidiary of Tata Finance Amex Ltd.)
Planning projections and developing strategies for achieving planned sales.
Compilation of various reports for head office.
Customer service and facilitation.
Development of wholesale purchase and sale markets.
Supporting Management Information Systems.
Reporting directly to the Vice President.
Budgeting, internal audit of branches.
COX AND KINGS TRAVEL AND FINANCE LTD.       Nov. 1996 to Oct. 1998 
(FOREX DIVISION)
Managing the entire Foreign Exchange Operations of the Northern Region.
Leading a Professional Team of Executives and Managers.
Budgeting Internal audit of branches.
Planning projections and developing strategies for achieving planned sales.
Market Analysis and Predictions.
Initial spadework for new projects in Mumbai, Delhi, Gurgaon, Jaipur and Jallaudhar.
Compilation of various reports for head office.
Overall coordination of marketing activities.
Assistance during recruiting drives.
Holding various in-house training programs for staff.

THOMAS COOK (INDIA) LTD.
Aug. 1994 to Oct. 1996
Responsible for the smooth functioning of other executives / management trainees reporting to me and motivating them to work as a team, providing personalized customer service as frontline staff thereby interacting with the customers.
Managing rupees funds and stock levels for branch operations, preparation of bank registers, Daily position statements, tallying of stock statements, handling queries on accounts and miscellaneous queries on foreign exchange entitlements and allowances, besides verification of visa and undertaking related documentation for release of foreign exchange deliveries to corporate clients.

WALL STREET FINANCE LTD. (FOREX DIVISION)     Jul. 1991 to Jan. 1994
Wall Street Finance Ltd. (Forex Division) was the first company after Pheroze Framroze & Company to get a FFMC Licence after a span of 26 years, and I started off with the opening of the exchange bureaus.

Was involved in the purchase of foreign exchange from banks, hotels and walk-in clients both from within and outside Mumbai as per the guidelines prescribed by the Reserve bank of India. Sell foreign currency / travelers cheques to individuals traveling abroad under business / personal trip.

Involved in the export of excess currencies to affiliates overseas and Natwest Bank U.K. that required careful monitoring of the fluctuation in the international money market.

Handle all queries, correspondence and reporting to RBI. Keep control on fund flow and maximize rotation to yield more profits with the funds in hand.
Was responsible for setting up, of branches in Mumbai, New Delhi, Bangalore and Ahmedabad.

PHEROZE FRAMROZE & COMPANY.
Jul. 1989 to June 1991
Was appointed as a cashier at the international airport in Mumbai. Servicing clients across the counters by issuing of foreign exchange, Maintaining of Registers and updating them on a daily basis, tallying of the till balances of foreign currencies as wall as Indian rupees, collection of foreign currencies from RMC's.

S T R E N G T H S
· I am a very result oriented person who can work effectively under pressure without supervision. 

· Capable to meet stringent deadlines and have good negotiation / communications skills. 

· Flexibility and adaptability – worked in a multinational environment, which has helped me to understand, respect and appreciate various cultures and backgrounds. 
· A competent leader and a good team player. 

C O M M I T M E N T S
· Will work hard with honesty and integrity to ensure that the organization I serve will continue to earn goodwill, profit and will remain the market leader in operational areas. 
· Will imbibe the culture and philosophy of the company to ensure that the high morals maintained by my predecessors are always held upright. 
· Will share new ideas on the job areas allocated to me to ensure perfection, bearing in mind the legal, safety and security aspects of operating environment. 

