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..............................

Respected Sir/Madam,




      









 ARVIND KUMAR

I take pleasure to offer services as an Accountant for your organization through-out the country in your esteemed concern and a brief Bio-Data is appended (annexed) for your kind consideration.

Should I be offered a provision in your esteemed concern, I could well assure that it would be my constant endeavour to give every satisfaction in the right and proper discharges of my duties.

Hope, your good self will be considerate to provide myself as a candidate for the above cited post and oblige.

Very truly yours,

(Arvind Kumar)

  M.B.A (Finance)         

RESUME
ARVIND KUMAR
H no 89E, Behind masjid, 

Jharna tola,Kunraghat

Gorakhpur (Uttar Pradesh) – 273008

Email- ak221985@rediffmail.com


Mobile No. –7505876592
Objectives:
I want to be one of the best employees of the organization through my hard work, loyalty, sincerity and dedication to attain a position with opportunities to enrich my knowledge while contributing my best to the organization.

Educational Qualification:
· Master Of Business Administration (MBA) From Deen Dayal Upadyay University Gorakhpur (Utter Pradesh)

· Bachelor Of Business Administration (BBA) From Guru Jambheshwar University of Science And Technology, Hisar (Haryana)
Academic Achievements
· Participated in national seminars 

· Foreign Direct Investment in India’s Retail Sector: Issues & Options - 2013

· Technology, Innovation & Entrepreneurship Development in India -2012

· Rajya Puraskar in The Bharat Scouts and Guides

Certification Qualification:
· Certified Industrial Accounting Plus (CIA+) from The Institute Of Computer Accounting (ICA ) Bukshipur (Gorakhpur)-273001

Current Experience:
· Currently working with RAV Global Solutions Privet Limited (Real Estate Sector ) since August 2016 as Assistant Accountant-cum-Office Incharge in Patna

· Worked with M/s Bajaj Electricals Ltd. as Commercial Executive (Commercial Department) since  September 2015  to  August 2016 at Kasia, Kushinagar (Utter Pradesh)

· Worked with M/s Bajaj Finance Ltd Since 2nd Sep 2013 to 5th Sep 2015 as DMA Back-Hand (Operations) at Gorakhpur, in this job I use to operate C.R.M. & FINNONE

My working activity in Bajaj Electricals Ltd – 

· Submitting to Client Erection and Supply Bills

· Inter site Reconciliation on monthly basis

· Preparing Statement of  work in progress/Balance cost to complete 

· Lessoning with client 

· Raising Invoices of clients, Accounting of Invoices for the services rendered to clients on the basis of aforesaid data and contracts.

· Preparation of Monthly B.R.S

· Maintenance of cash & bank book transactions.

· Original Bank & Cash Vouchers send to HO on monthly basis

· Coordination of Finance functions & Maintaining records of stocks in store, copies of commercial contracts provided

· Handling petty-cash expenses, Accounts Receivable, Accounts Payable & Fixed Asset Accounting

· Preparation of Monthly project Cost Analysis(PCA)

· Overseeing client’s payouts, supplier payouts, reconciliation and related issues

· Prepares the all MIS Reports

· Other Duties specified by Site In-charge or In-charge in Commend

My working activity in Bajaj Finance Ltd – 
· Accountable for Reconciliation for cash & Receipts.

· Receipt updation & audit with cash file.

· Branch administration responsibilities.

· Customer handling at front desk(satisfaction responsibilities) like Recon, NOC, SOA, Rc updation etc.

· Calling for penalty collections.

· Sending lone docs/statements to collection officers for shifted/skipped customers.

· Attend all calls of collection officer/Agencies & FOS to solve their all fully querys.

IT Skill : 
· Knowledge of Tally9, 


· Ms-Office

· Accounts & Taxation (Busy 3.6)

· Internet

Hobbies:
Listening Music, Playing Cricket

Strengths:
· Ability to work independently and in team environments.

· Adjustable easily in critical condition with Honesty, Hard-Work, Punctuality

Personal Information:
Father name


:


Shiva Pujan Prasad

Date of Birth


:


22nd May 1985

Marital Status

:


Married

Gender


:


Male

Language Known

:


Hindi, English 

Nationality


:


Indian

Contact Number

:


07505876592

Permanent Address
:


V.P.O-Rampur Soharauna

Kushinagar  {U.P}  (274203)



Declaration: 

I hereby declare that all statements made in this application are true, complete and correct to the best of my knowledge and belief.

Date: _____________

Place: Gorakhpur 
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