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GAURAV VINAYAKRAO KEKATPURE

Plot No. 118, H/o. Shri Narayan G. Dani, Mahalaxmi Nagar-II,
Near Bakade Celebration, Near Mahewada Square,
Nagpur – 440 024 (Maharashtra)
Mobile No. 09850988107 (O), 09923145401 (Personnel)

E-mail ID– gauravvk83@gmail.com, gauravvk_pnd@rediffmail.com 

CARRIER OBJECTIVES :-
I want to build up my own energy and knowledge to get good results and more benefits to my working Organisation/premises. A Job that gives me opportunities to work, to learn, to give me chance to prove my potential and to feel the satisfaction of success.
EXPERIENCE :-
	Organisation
	Post Held
	Work Handle
	Years of Experience



	Keltech Energies Ltd., Garamsur Dist. Nagpur
	Officer (Commercial)
 Grade Executive-2
	All Commercial & Administration works
	14 Years 07 Months


BRIEF DETAILS OF EXPERIENCE:
KELTECH ENERGIES LTD.
 (Chowgule Group’s Company):

KELTECH ENERGIES LTD. is an Explosives & Perlite Manufacturing Company, situated at Village Garamsur, Tahsil Katol, District Nagpur (MS). Company’s Head office at Bangalore. I have joined the company on 02nd-January-2006 as a Commercial Assistant (Trainee) on basis of 1 year training period, after confirmation in 2007 I designated as Supervisor (Comml.), In 2009 I promoted as Sr. Supervisor (Comml.). Presently I am working in Executive Grade as a Officer(Commercial,E-2) after promotion in 2013.
JOB Profile: Presently I am looking and involve overall activities relates to Sales, Purchase, Stores, Finance, administrations, PESO and mainly in Taxation. Looking all types of work related various functions, mention as under:

1) Sales: Daily Sales Planning, coordination with Marketing and Production Deptt., Logistics arrangements, Sales Invoices, Documents related sales as per Explosives Rules. Export related papers, Invoices etc. 
2) Store: Daily Raw & Packing material status, monthly/weekly requirement and indents. Monthly purchase, consumption Statements, returns of Explosives Deptt. Coordination with HO Purchase Deptt. and follow-up with Transporters for Raw/Packing material status. 
3) GST: GST monthly reports and returns GSTR-1 and GSTR-3B, Annual return GSTR-9 & GSTR-9C of all units situated in Maharashtra (Garamsur, Chandrapur, Nagpur & Mumbai). Export LUT-1 applications. I have self done our GST registration process of our Maharashtra registration.
4) Sales Tax, Excise & Profession Tax: In previous tax regime I was looking Monthly Excise and Service Tax statements and returns(ER-1, ST-3 Returns), Sales Tax monthly returns (Form 231, CST), C, F form applications, Sales Refund applications and assessment data. Now also I looking monthly profession tax payment and returns. 
5) Administrative and HR Jobs: Making Official correspondence, Monthly MIS, Annual Report. Monthly Muster, Workers incentive/Over time calculations, Leave records. New Staff/workman joining work etc. 

6) Finance and Banking: Daily Cash arrangements, Vendor ledger entries and bank payments, monthly bank reconciliation. All bank related work.
7) Explosives Department (PESO) work: Online Applications, Monthly Manufacturing and Quarterly Returns, Annual Manufacturing returns. New Software/System work. All correspondence related to PESO.  
8) Other Work handling: Some other work handling with various departments related to NOCs, new licence Applications, renewals and Returns like Additional District Collector office: Nos and renewal of Sulphur Powder, Sodium PerChlorate Licences, Industrial health and Safety Deptt. (ISH): Annual return, Maharashtra Labour Department Annual return.    
Achievements and set the goals:
During the working at Keltech Energies Ltd. I was a part of so many imported works and projects, that was given me so much satisfaction and lots of confidence to built my knowledge one step ahead. The details achievements as under:

1) GST: I have independently done the GST registration/migration procedure without any C.A.  Support. In earlier Tax regime, we were totally depended on C.A, for monthly returns, but after started GST, I have independently doing monthly returns without any support of C.A. I have filled Trans-1 and received an amount of Rs. 46 lacs towards earlier regime’s balance amount; I am filling annually LUT-1 for Export purpose for doing export without payment of IGST. I am also looking GST returns and other GST related matters of Chhattisgarh, Odisha, Telangana & Andhra Pradesh states. I have also filled and completed GST registration amendment process in registration core fields twice after started the GST. 
2) Sales Tax Assessments: I have successfully completed Sales Tax Assessments cases of 10 years from year 2005-06 to 2015-16, I have made all statements required for assessment and as desired by the assessment officers. I have successfully completed Sales Tax (VAT) Refund Cases of 7 years for the year 2007-08, 2008-09, 2009-10, 2010-11, 2011-12, 2012-13 and 2013-14 and get refund amount from Sales Tax Department, submitted online refund applications, made all required data for refund applications as well as desired by the assessment officer. Some Sales Tax-Sales Tax Tribunal cases also attended. 
Approximately Rs. 2.50 crore VAT refund amount received from Sales Tax Department after refund case assessment.
3) Central Excise & Service Tax: I have attended Central Excise and Service Tax Audits during this job, made all audit related data, formats, and details. Also done correspondence and meeting with C.Excise Officials.
4) Profession Tax: Earlier we were depended on C.A. for monthly returns but now I am doing monthly Profession Tax payments and filling monthly returns independently without any support of C.A., Attended 2 profession tax assessments.
5) New Accounting Software: Our organization has launched a New accounting software in place of Tally with the support of Microsoft named Microsoft-Navigation (ERP) for all functions of our company like Production, Marketing, Sales, Purchase, Store, Finance etc. After launching the software company has appointed me as a coordinator for this software and I have involved in day to day activity of all functions through software. I am confidently handling all entries in this software. Earlier we have handled independently Tally ERP also.
6) New Software of PESO Department-SETT: Petroleum and Explosives Safety Organisation (PESO) has launched new software called Explosives Tracking and Tracing System (SETT) w.e.f 1st-January-2019. I am one of the part of this new system and coordinating with PESO behalf of my company, I am independently handling all the new functions of this system and I am also helping to our all customers to understand new procedure and resolving their problems.               

Attended the following Trainings and get certificates during working in this organization: 

1. Attended the Supervisory Training organised by Vidarbha Industrial Association (VIA).
2. Training on EMS (ISO: 14001) & OHSAS (ISO: 18001).
3. Training on QMS (ISO 9001:2015). 
ACADEMIC:-
	S. No.
	Exam Passed
	Board/University
	Year of Passing
	(%)

	1.
	H.S.C. (10th)
	M.P. Board, Bhopal
	1998
	41.6%



	2.
	H.S.S.C. (12th)
	M.P. Board, Bhopal
	2000
	50.2%



	3.
	B.Com.
	Dr. H.S.G. University, Sagar 
(M. P.)
	2003
	51.2%



	4.
	Post Graduation Diploma In Computer Application (PGDCA)
	Dr. H.S.G. University, Sagar 
(M. P.)
	2005
	57.7%




OTHER COURSES AND CERTIFICATES:-

1.
One Year Computer Diploma Course in “A” Grade.

2.
Efficiently operate the following software in Computer:

Ms-Word, Ms-Excel, Ms-Power Point, Internet, Tally 9.0, Microsoft Navigation software and some other software. 

OTHER ACTIVITIES DURING THE ACADEMIC ERA:- 

1.
Participate in the N.C.C. “A”, “B” & “C” Certificate. 
2.
Participate sports & cultural activities during the school & college study. 
PERSONAL DETAIL :-

Father’s Name 

:
Vinayakrao Kekatpure
Mother’s Name 

:
Suwarna Kekatpure

Present Address

:
Plot No. 118, H/o. Shri Narayan G. Dani, 

Mahalaxmi Nagar-II, Near Bakade Celebratins, 

Near Mahewada square, Nagpur – 440 024 (MS)


Native Place


:
Ganesh Ward, Pandhaurna,







Tahsil Pandhurna







Dist. Chhindwara (MP)

PIN 480 334.




Contact No.


:
09850988107(O), 09923145401 (Personnel)
E-Mail ID 


: 
gauravvk83@gmail.com, gauravvk_pnd@rediff.com 
Date of Birth 


: 
05th January 1983
Marital Status 


: 
Married (I have a sweet daughter)
Religion 


: 
Hindu

Category 


: 
General

Mother tongue 

: 
Hindi & Marathi

Language Known 

:
Hindi, English & Marathi

Height 



: 
173 Cm.

Weight 


: 
75 Kg.

Hobbies 


: 
Cricket, Music, eating, driving
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