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P.SrinivasaRao MobileNo:9150239500
Email:kirthiradhi@gmail.com

PERSONALSUMMARY

Ahighlymotivatedandambitiousindividualabletogivetimelyandaccurateadvice,
guidance,supportandtrainingtoteam membersandindividuals.Possessingexcellent
managementskillsandhavingtheabilitytoworkwiththeminimum ofsupervisionwhilst
leadingateam.Havingaprovenabilitytoleadbyexample,consistentlyhittargets,improves
bestpracticesandorganizestimeefficiently.

NowlookingforwardtoamakingasignificantcontributionasaManagerwitha
Companythatoffersagenuineopportunityforprogression.

EducationalQualifications

S.S.L.CinVijayanthaSeniorSecondarySchool,CBSC(1997–1998)

AdditionalProfile

ITI(WelderCourse),ApprenticeTrainingInstitute,HeavyVehiclesFactory,
(1998–2000)
Avadi,Chennai

System Exposure

Packages:MS-Office.
Operatingsystem:Windows95,98,2000,MSDos

Proficienciesinextracurricularactivities

Districtlevelplayerinfootball.
PaperPresentation



ProfessionalExperience

1. Jun2010-TillDateRPTelebuySkyShopPvtLtd,Chennai

AssistantSalesManager&RegionalShowroom Co-ordinator

2. Nov2003-Dec2006AtlanticEmiratesElectroMechanicalCompany,Dubai

AssistantStoreKeeper

3. Jun2007-May2008FPGHealthCarePvt.Ltd,Chennai

ProcessExecutive

Jun2008–April2010OptimusGlobalServicesPvt.Ltd,ChennaiTele

MarketingExecutive

Duties:

 Preparingdailyworkloadsforstaff&coordinatingthedailyallocationofwork.
 Motivatingtheteam toachievehighstandardsandKRAtargets.
 Handlingnewclientenquiriesandactingasthefaceofthebusiness.
 Dealingwithandresolvingproblemsandissueswhicharise.
 Workingwiththesalesandmarketingteam todrivesalesforward.
 Mentoringandtrainingupjuniorandnewstaff.
 Monitoring&reportingonstandards&performancetargets.

 Arranging&chairingweeklyteam meetings,focusingontargets&achievements.

 Implementingnewinitiativeswhichwillhelpstoreducetheoperatingcostofthe
company/productioncostandenhanceprofitability.

 Involvedintherecruitmentofnewstaff.
 Praiseteam membersandcreatesapositiveworkingenvironment.
 EnsuringalladministrativeandITrecordsareenteredandupdatedcorrectly.
 Providingpromptandaccurateinformationonindividualperformance.

KEYSKILLSANDCOMPETENCIES

 Provenabilitytomanagethroughothers.
 Strongdecisionmakingandproblem solvingskills.
 Abletomotivateandleadothersinateam environment.
 Excellentcommunicationskills,bothwrittenandverbal.
 Anabilitytobuildrapportandtrustquicklywithworkcolleagues.
 Abletoprioritizetasksandworkloadsinorderofimportance.
 Trackrecordofdeliveringresultswithdeadlines.

AREASOFEXPERTISE

 Supervising,Abilitytomotivatepeople,Strategicplanning
 CommercialAwareness&EqualOpportunities
 Health&SafetyLegislation,Riskassessment

PERSONALSKILLS

 Highperformance
 Positivethinking,Punctual,Straightforward
 GoodDecisionmaker
 GoodOrganizingskill
 Flexibletowardsworkandcapableofworkunderpressureetc.



PersonalProfile

Father’sName : P.RajaRao

Nationality : Indian

Religion : Hindu

DateofBirth : 14thJanuary1981

MaritalStatus : Married

LanguagesKnown

ToSpeak&Read :English,Hindi,TamilandTelugu

ToWrite :English,Hindi,TamilandTelugu

PersonalTraits

Goodcommunicationskills,analyticalandabilitytogetalongwithpeople,
adaptabilitytonewenvironments,hardworkingandhonesty.

DECLARATION

IDeclarethatthedetailsfurnishedabovearetruetothebestof
myknowledgeandbelief.

(SRINIVASARAO.P)




