
PermanentAddress:-
Pathaksaurabhshyamalkant.
S/O-shyamalkantpathak
a-1/306,anupam city,3rdfloor,
dundisurat,gujarat-395023.
Contact:-+91-9558094169
Email:-PATHAKSAURABH777@GMAIL.COM

.

TotalYearsofExperience:4yrsas“Accountant+Asagencymanager
.

 LocationPreference:Anywhere

AversatileandskilledFinance&AdminManager/Accountsprofessionalwithexcellent
hands-on experience in developing and improving Administration,Finance,MIS
operations.Anassertivemanagement,withoutstandinginterpersonal,communications,
negotiationandpeoplemanagementskills.

Objective:To activelyparticipateprofessionalteam playerforimprovementin the
finance/AccountsandAdministrationsectorsystematically,profitabilityandgrowthof
anorganization.

EDUCATIONALQUALIFICATIONS:-

 B.Com.from vtpoddar.CollageofcommercetoveerNarmadsouthGujarat
university,SuratGujarat.

 +2CommercewithDistinctionfrom GSHEBin2016

PROFESSIONALQUALIFICATION:-

 HavegoodhandsonexperienceonMicrosoftOfficeandexcel.

 Workedwithanysoftware .

 Netsurfinggoodknowledge.

EXPERIENCES:-

Overallmorethan2years’experienceinAccounts,Finance&Administrationand2year
experienceininsurancefieldasagencymanager.
.



EktaDigitex.(Surat)

1stfebruary2016to28thapril2018.dateworkingas Accountant,FinanceAndAdmin
Manager.

 ResponsibleforentireFactoryManagement,AccountsandFinancialdepartmentand
productioncostcontrol,etc.

 ManageMinimalStockMaintenanceforundisruptedproductionandOperations
 MonitorApprovalforP.OandMaterialProcurementandSubcontractactivities
 Supervisedandmonitoredstaffactivity,workingconditions
 TimelyArrangementsforthescheduledMaterialdelivery.
 Responsibleforanyrequiredreportsfrom auditorsandothergovernmentagencies.

Budgetforecastingandmonitorscostcontrolandefficiency
 LiaisonswithFinancialBankregardingL.C.,F.D.,CapitalLoanEtc.
 BankA/C’s,AP,&AR,Reconciliation
 MonthlyClosingEtc.

 Andmyresponsblitythatmanageinallsituioncompletework.

KeyResponsibilities

OverallSupervision and Prepares monthly financialanalysis and MIS statements
PreparationforProjects,OverallSupervisionandsupportingfortheMan,Materialsand
operationsfortheprojects.

 Manpowerfortheprojectaspertheprojectrequirements
 PettyCashManagement
 BankAccountReconciliation
 GeneralLedgerAccountAnalysisandsubsidiaryledgerreconciliation(A/PandA/R)
 PreparesandapprovesJournalEntries
 Monthlyclosingandpreparationofmonthlyfinancialstatements
 ManagesCashbalances

ADITYABIRLASUNLIFEINSURANCE

1stmay2018totilldateworkingasaagencymanager.

iam hererecruitaagentandprepareforirdaiexam afterwhenheorshepassedexam
thaniam givethem ourproductstrainingandkitforsaleourcompany'sinsurancepolicy
andmanageallagentsquery.

Herealwaysiam qualifytocontestofmanagersandalsoiam helpmyagentsto
achieveher/hiscontest,iam alwaystopinallmonthproductivityandpremium and
alsogetinallmonthcertificateofachievementcompaplsary,andalsoiam qualifieda
contest'coffeewithceo'(ceo.kamleshrao) inpanindialeveloneandonlyiam
achievedthiswithmyhardworkwithmyagents.



TechnicalKnowledgeInComputer:

 GoodknowledgeofBasicsofcomputerandMs-Office.
 Goodtypingspeed45-WPM.
 InternetSurfingandPC-Maintenance.
 BasicknowledgeofComputerHardware&Networking.
 Softwareknown:MS-Office,TallyERP9,HNSetc.

Strength:

 SincereandHard-Working.
 Capableofworkinginstressfulenvironment.
 Goodcommunicationskill.

PersonalDetails:

1.FullName :SaurabhShyamalkantPathak
2.FatherName :ShreeShyamalkantA.Pathak
3.Add :AsAbove
4.Sex :Male
5.Height :5’’11
6.Weight :85
7.D.O.B :24-06-1998
8.LanguageKnown:Hindi,English,Gujarati
9.Personality :Attractive
10.Nationality :Indian
11.Maritalstatus :UnMarried
12.Hobbies :Playing,HardWorking,ReadingHistoricalBooksEtc.

Declaration:

Idosolemnlyandstatethattheinformationfurnishedaboveistrueandcorrecttothe
bestofmyknowledgeandbelief.IprovemyselfasoneofthecandidateandifIselected
then,Icanworkwithdedication.Ifam IselectedforthispostthanIwillobeymywork
purehonestly.

(saurabhpathak)

RESUMEUPDATEDTILLNOW


