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OBJECTIVE

· With the advantage of flexibility & responsibility, I envision myself to and learning from my employer organization. Being an energetic, optimistic person I hope to achieve my milestone of success in a few years.
OUTLOOK
· Self-Confident and Cooperative, Honesty, Sincerity dynamism and Versatile are my cherished assets.
ACADEMIC BACKGROUND
	COURSE
	SCHOOL/COLLEGE
	BOARD/UNIVERSITY
	YEAR OF PASSING
	PERCENTAGE

	GNIIT (Software Eng.)
	NIIT
	NIIT, South Ext. New Delhi.
	2015
	92%

	B.Sc [Math]
	R.K. College, Madhubani
	L.N.M. University
	2013
	63%

	I.Sc [PCM]
	R.K. College, Madhubani
	BSEB
	2009
	          58%

	10th
	I.S. High School Basopatti,
	BSEB
	2007
	52%




TECHNICAL SKILLS
· Knowledge of   C#, Adv. & Core Java, DOT Net(ASP &ADO), SQL, XML.  
· Knowledge in analysis of data for statistical analysis and reporting.

· Knowledge on working with Excel, PowerPoint and Photoshop.
· Export / extract data from databases and perform migration of data using Upload, Download.

· Strong exposure in Business and Data analysis, design and training of users.  Ability to work independently in a team environment and ability to absorb technical knowledge quickly.
PERSONAL COMPETENCIES
· People management skill & interpersonal skills.

· Ability to take challenges. 
· Believe in team work and friendly environment.
· Comfortable in interacting with partners & clients.  


EXPERIENCE
· Company Name : Miric Biotech Limited.
· Job Title : HR Admin. 
· Total Experience :  (Apr. 2019 to till Date)
· Job Role :
· Provide administrative support for HR executives and Business Managers.

· Organize, compile and update company personnel records and documentation.

· Good Knowledge of Job Portal like Times, Shine, Naukri.com, Sulekha etc.
· Good Knowledge of  IMMORTAL TECHNOLOGY (Dialer) Software and     
KENBLE SMS.
· Coordinating and directing all computer-related activities.

· Experience with recruitment marketing.
· Preparing HR Documents like Offer Letters and Job description.
· Help in preparation of payroll management.

· Handling mails and ensuring the proper records of it.
· Working with SAS and Excel such as in windows XP, 8, 8.1 and 10.
· Experience in HR Software HRIS or HRMS.
· Forming and maintaining employees’ records.
· Manage and update HR databases with different information such as new  

     hiring, terminations, sick leaves, vacation and days off etc.
· Knowledge of end to end joining and Exit formalities.
· Answer telephone calls and provide needed information.
· Determine authenticity of Data and submit their analysis to clients.

· Generating Statistical meeting report.
· Company Name : Visual Media Monitor.
· Job Title : Data Analyst 
· Total Experience :  (May. 2017 to Mar. 2019)
· Job Role : 
· Collecting and interpreting data (News) from News channels for clients like Delhi Govt, MRC (Ministry of Railway and Coal) iphone, Hyundai, Maruti Suzuki, GAIL, IPL etc. 

· Monitoring Live News and News Backtrack on iVMS Software.
· Company Name : HOME CREDIT.
· Job Title : Sales Executive.
· Total Experience :  (Aug. 2015 to Mar. 2017)
· Job Role : 
· Meeting with the Customers to determine their needs and recommend the right loan Products.
· Answering queries about loan, offering advices and introducing new products.
· CD and Two Wheeler Finance.
· Reporting and monitoring performance to ensure that targets are achieved.
· Company Name : ITSL Limited.
· Job Title : Computer Operator.
· Total Experience :  (Jun. 2014 to Apr. 2015)
· Job Role : 
· Using computers and computer systems to enter data, or process information,  make and send offer mails, offer letters, job descriptions & addresses.
· Using Job Portal, Yellowpages etc.
EXPERIENCE
PERSONAL DETAILS

          NAME


: 
ARMAN KUMAR
          
FATHER’S NAME

:
NARENDRA KUMAR PANDEY
DATE OF BIRTH

:
12th   Jan 1992
NATIONALITY

:
Indian
RELIGION


:
Hinduism

MARTIAL STATUS
:
Single
LANGUAGES KNOWN
:
Hindi, English
GENDER


:
Male
HOBBIES                           :          Playing Cricket, Internet Browsing, Writing Shayari  and                                       Stories. 
Place: 
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