Amar Prakash Srivastava
New Ashok Nagar, Delhi,110096  India +919807858755 amarsrivastava90@gmail.com

Career Objective:
To attain a challenging position which can offer me an excellent growth potential, where my skills can be utilized to make a positive contribution to the organization.

Academics:
· Master of  Business Administration (MBA-HR) from Integral University with 79% in 2017.
· Bachelor of  Computer Application (BCA) from Sherwood College of Professional Management with 58% in 2014.
Experience:
1- Spectrum Talent  Management, Noida
     HR Consultant                                                        Feb 2021- Till Now
2- Million Minds Management Services Ltd., Ghaziabad
         HR Executive (Recruitment)

                Dec 2018- Dec 2020
· Partnering with hiring managers to determine staffing needs
· Screening resumes, sourcing, scheduling interviews, regularly doing follow ups of the candidates. 
· Sourcing entry level to senior level hiring.
· Performing in-person and phone interviews with candidates.
· Handling Pan India position according to the company’s requirement
· Handling Key accounts for the organisation. 
· Following up on the interview process status.
· Maintaining relationships with both internal and external clients to ensure staffing goals are achieved.
· Knowlegde of working on job portals (Naukri, Quikr, shine).
· Maintaining the candidate’s details on excel sheet on regular basis.
· Organising training & development session in office.
· Doing the onboarding process of the candidates after selection.
Skills/Interests:
Software Skills: Office Excel, Office Word, Office Powerpoint
Platforms: Microsoft Windows 7/8/10
Activities: 
· Completed a certification Course On Computer Concept (CCC) conducted by National Institute of electronics and Information Technology (NIELIT) on September 2015.
· Completed training on ASP.Net organized by Z. N. InfoTech. Pvt. Ltd during March 2014 to May 2014.
Personal Details:
Mother’s Name
:
Mrs. Kiran

Father’s Name
:
Mr. Bhartendra Deo Verma Sex
:
Male

Marital Status
:
Single

Nationality
:
Indian Languages Known
:
Hindi, English

Hobbies
:
Listening Songs & Playing Games

Declaration:
I hereby declare that the above furnished information is true and correct to the best of my knowledge and belief.
Thanking you,
Yours Faithfully
Date:
Place: Delhi
          Amar Srivastava
