CURRICULUM VITAE

RAVI RANGASWAMY
S/O. Rangaswamy

Atturgrama koikude post
Via Haleyangadi Mangalore
Karnataka, India

Mobile: 9008881651, 
Email Id:ravirangaswamy10@gmail.com

Passport No: K2768762

Objective: 


To obtain a position in a growth oriented organization that utilizes my skills experience. 

Summary of Qualifications: 

· Quality and perfection in work 

· Energetic, physically and mentally sound 

· Ability to work independently 

Job Responsibilities: 

· Carry out work smoothly and efficiently.

· Continue to develop speed, accuracy and proof reading skills. 

· Maintain confidentiality of all organization and client information. 

· I have good co-ordination with team members/colleagues. 

· Understand, use and contribute best practices for production. 

· Ensure record keeping and follow proper document management. 

Personal Profiles: 
Name



:
RAVI RANGASWAMY

Father’s Name

:         RANGASWAMY
Date of Birth

:
01/06/1985

Address                         :         Atturgrama koikude post
                                               Via Haleyangadi Mangalore – 574227
Karnataka, India 

Contact No.


:        +91 9008881651
Sex



:
Male 

Religion


:
Hindu

Marital Status

:
Unmarried 


Qualification

:
M.COM 

Languages Known

:
English, Hindi, Kannada, and Tamil. 

Nationality


:
Indian 

Education Qualification: 

	Course
	              Institution
	University
	Year

	M.COM
	Karnataka State Open University        Mysore
	Mysore University
	2011-12


Computer Knowledge: 

· E-Office (MS Word, MS Excel, Power Point, Internet) D.T.P.(CorelDraw, Page Maker, Photoshop ,  Tally 9  
Other Skills:    
· Completed Industrial Accountant Certificate Course

· I am an active member of National Service Scheme {N.S.S}

Hobbies: 

· Watching TV, Reading Newspaper, Playing Cricket,
Work Experience: 

· Worked 3 years In Commercial Department Of  KUDREMUKH IRON ORE COMPANY LIMITED BFU UNIT PANAMBUR MANGALORE in contract Basis  
· Worked 1 Year 2 Months In Marketing Department of ULTRATECH PRIVATE LTD CO PANAMBUR MANGALORE  In Contract Basis under The DeePee En Corporation                                                      

·  Worked 5 Years in Purchasing Department of GREAT LAKES DREDGE AND DOCK CO BAHRAIN
 Summary OF THE WORK

Operation of personnel computer in commercial department and other                    miscellaneous jobs   which consist of

· Entry of sale orders, making invoice

· Maintaining account reports 
· Entry Of Requisition

· Confirm The Purchasing Item Orders

· Making Of Purchase Orders
Declaration: 


I, Ravi Rangaswamy hereby declare that the above information’s are true to the best of my knowledge and belief. 

Date: 09/01/2019
Place: Mangalore









              (RAVI RANGASWAMY)

