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Tonmoy Dey Sarkar
Contact: 9163317917,
Email: tonmoy.deysarkar@gmail.com
In Quest of assignments in Strategy Planning, Systems Implementation, Business Operation and MIS (Management Information System) with an organisation of repute 

CAREER ABSTRACT

· A result oriented professional with almost 15 years of experience in Strategy Planning, MIS, Business Operations, Pricing, Accounting & Costing and Marketing Accounts.
· Currently associated with Vishva Electrotech Ltd. as Marketing officer.
· Proficiency at carrying out all operations entailing Documentation, Administrative and Secretarial works.

· An Out-of-the-Box Thinker with a proven track record of increasing revenues, streamlining workflow and creating a team work environment to enhance productivity

· Possess effective communication, interpersonal & problem solving skill.

COMPETENCIES OVERVIEW

Managerial:

· Conducting competitor analysis by keeping abreast of market trends to achieve market share metrics.

· Mapping managements requirements and providing timely & effective reporting to take the corrective action to excel the company’s profile. 
Commercial:

· Implementing competent strategies with a view to penetrate new accounts & expand existing ones, meeting pre-determined business objectives. 

· Responsibility for maintaining the product pricing keeping the view of competitors price & market policies as well as costing   .

· Timely submission of Sale, Stock & Debtors analysis to management for actual business analysis.  
· In Management Monthly Review Meet submitting the MIS files with various papers – Monthly Profit & loss A/c, Dealer Network Management, Manpower Productivity, Outstanding Analysis vs. Collection Plan & Budget vs. Actual, MRP.  
· Providing approval regarding Billing, Debtors Control, Dealer wise MAL & MTL determination, Sales Return etc to all the branches as per the Company Norms.  
· Successfully taking the part in Accounts Finalization.
· Unit wise Product costing.
General Administration 

· Conducting corporate presentations & monitoring competition, making recommendations to the Management regarding Sales Trend Analysis, Growth Analysis, Production Planning and Inventory Management.
· Preparing MIS reports, handling of top & confidential correspondence & management of document flow.

· Prioritizing incoming correspondence, including letters, memos and emails

· Ensuring smooth operations at all times and maintaining proper decorum & discipline by implementing & modifying the policies & procedures.
ORGANISATIONAL EXPERIENCE
Since April’09


POLAR FAN Group (Marketing Officer)                           Successfully handling operations, timely submission of various reports to the senior management like, Product Pricing, Costing, Sales Trend, Market Share, Policies & Scheme, , Budget, Planning & monthly Profit & Loss Accounts submission and various type analysis and  MIS preparation.
Also daily coordination with branches related to the sales and collection, stock requirement and allocation according to the branch requirement.
In charge of the Online sale segment of the company.      

PREVIOUS ASSIGNMENTS

Dec’07 – Feb’09

Polar Industries Ltd. as MIS Executive  

Aug’05 – Nov’07

Polar International Ltd. as Accounts Assistant  

The Growth Path:

Aug’05 – May’07


Accounts Assistant
Jun’07  - Mar’09


MIS Executive   
  

Apr’09  - till date

MIS & Marketing Officer
June’04 – July’05

Suruchi Timber Works as Accounts In-charge.
Key Responsibility Areas: 

· Maintaining all type of book of accounts in Tally0.7. 

· Preparing the monthly Cash Flow, Salary, Budget, Banking, Handling the personal loans of proprietors. and various report monthly and yearly basis   .

· Direct Communication with all the creditors and as well as Debtors for healthy & fair transductions     and maintaining the accounts statement at the year end.

· Inventory Control with monthly Stock Reconciliation for minimizing the company overheads.

Commenced career as Internal Auditor with Amit Shamsukha & Associates (Sept’03- May’04)

EDUCATIONAL CREDENTIALS 

· B Com. (Hons.) from Calcutta University in 2003
IT SKILLS

· Diploma in Financial Accounting.

PERSONAL VITAE

Date of Birth
:
14th March 1982
Linguistic Skills
:
English, Hindi, Bengali

Marital Status 
: 
Married 

Present Address
:  
Green View Apartment, 61 Ekford Road, Ranirashmoni More, Sodepur, Kolkata 
- 700110


Notice Period 
: 
1 month
Reference
:
Mr. Manoj Kumar Sharma
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Vishva Electrotech Ltd.





23, Circus Avenue, Kolkata - 700017








(M) 9073954742



(M) 7980058596
DECLARATION

I do hereby declare that the above-mentioned information given about my career is legally as well as truly correct to the best of my knowledge and belief.

Date :








Signature
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