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CURRICULUM VITAE

A result-oriented professional with an experience of 13 years in managing overall accounting operations and audit for the organization. A proactive leader and planner, skilled in Accounts, Finance, Budgeting, Accounts Finalisation ,Financial Planning, Accounts Payable, Variance Analysis ,Financial Reporting ,MIS, Financial Analysis, Bank Reconciliation ,GST, Sales Tax ( VAT) ,TALLY , ERP & Oracle. Proficient in adhering to accounting controls by following policies and procedures in compliance with legal and regulatory.

Name of the Applicant            :              KAUSHIK CHATTERJEE
Permanent Address                 :              A-60, New Raipur Road, P.O. - Garia, Kolkata � 700 084.
                                                      
Contact No.                               :              (033) 2430 1238 / 9433525442
E-mail ID                                    :              mithabhai@rediffmail.com
Date of Birth                             :              17th June, 1977
Father�s Name & Occupation    :    Late. Ramnarayan Chatterjee
                                                           Ex. Sr. O. S. SAIL, CMO, Ispat Bhavan, Kolkata
        
Marital Status                             :    Single
Academic Qualification              :    
	Examination
Passed
	Board /
University
	Year of 
Passing
	Division/
Class

	B.Com.
	Calcutta University
	1998
	PQ

	Higher Secondary
	W.B.C.H.S.E.
	1996
	2ND 

	Secondary
	W.B.B.S.E.
	1994
	2ND 


Professional / Technical Qualification:     Doing M.Com. From I.G.N.O.U.
	Sl.
No.
	Name of the Institution
	Name of the Course
	Modules covered
	Duration
	Grade % 
of Marks

	01.
	Youth Computer Training Centre
	Diploma in �E� Business Application
	Basic in Internet & Protocol, HTML; DHTML; XML; FrontPage; Photoshop5.5; Java Script; ASP; Java; �E� Business concepts.
	1 year
	50 %
(�c�)

	02.
	TALLY ACADEMY
	Tally Certified Professional
	TALLY 9.0
	5 months
	63%

	03.
	Institute of Certified Book Keepers, London
	Certification course, on Book Keeping
	
	5 months
	Level-4


Working Experience                :    
            1.    Worked in WHOLESALE Distributor of GODREJ & BOYCE
                    Co.Ltd, as Accounts Assistant, from December�05 to March�09  
            
                             Job Responsibility:
· Daily Bank Activities
· Making Purchase & Sale Voucher & Invoicing in Tally.
· Maintain of Stock Register.
· Maintain of Daily books of Accounts.
· Preparation of Monthly B.R.S.
       2.    Worked as Accounts Executive in Franchise of SNG Fashion Pvt. Ltd, From March�09 to December�10
             
             Job Responsibility:
· Daily Bank Activities
· Maintain Cash Book & Petty Cash Book
· Making Purchase & Sale Voucher
· Maintains stock register
· Preparation of Monthly B.R.S.
· Preparation VAT Register 
· Preparation Trading & P/L Account. Assist to Auditor for Final Accounts 
· Way bills maters for Central purchase.
· Maintain Form-54 for Way Bills.
· Looking after all finance related matter for both store at South City & Forum Mall.
3.              Worked as Accounts Assistance in Ricoh India Limited -Regional Office (E), (For Team Lease Services   Pvt. Ltd.), 
                  From December�10 to February�18                  

                 
       Job Responsibility:
· Maintaining Accounting Data, Service Data through ERP system.
· Reconciliation & prepare day to day Collection Report, Collection Vs Deposits.
· Handling the Company�s system generated Inter Unit Debt transfer Activities Debt reconciliation.
· Vendor PO generation & vendor Management
· Billing to the contract customer on monthly basics
· Preparing MIS reporting on Revenue VS Budgeted Revenue & variance analyses. 
· Preparing Debit Notes and Credit Notes on timely basis AR and AP.
· Raising PO to vendors, vendor a/c reconciliation on monthly basics & Vendors Payments.
· Maintaining day to day Cash Book and Bank Book.
· Dealing with all kinds of Bank related activities (RTGS, NEFT & C.C A/C) 
· Reconciliation of assets, along with Capex activities.
· Preparing B.R.S, related to all Banks and other Finance related Reports (Like TB Schedule)., Reconciliation of Branch Collection Accounts Etc.
· Cash Forecasting, Plan Vs Actual every month. Cash Flow month wise budget analyze on timely basis.
· Preparation of Tax Liability for GSTIR-1 & 2, and Income Tax return related matters.
· Preparation of MIS reporting. 
· Preparation Branch Expense Provision for every month. Including Employees� Entitlement Provision.
· Preparation Regional monthly Trial Balance.
· Preparation Regional Annual Profit & Loss Account.
· Preparation Regional Drafted Balance Sheet & Finance Review Reports.
4.       Radisson Hotel, Ballygunge, Kolkata (unit of Mukti Projects Limited)

           Kolkata  - as Accounts Supervisor, Payable from March�18 to August 19,
· Maintaining daily accounting data, through Oracle software.
· Vendor Management and PO management.
· Monthly Expenses Budget Preparation.
· Vendor a/c reconciliation on monthly basics & Vendors Payments
· Expenses MIS generation and variance analyses 
· Internal stores stock checking & MIS generation on monthly basics.
· Monthly BRS preparation 
· Preparation of expense provision for every month. 
· Preparation of GST statement and computation of GST liability for every month.

· Reconciliation of Accounts with GSTR.2A for every month.

· Filling of GST return 3B for every month.

· Preparation for TDS statement and determination of TDS Liability on monthly basics.

· Issuance of TDS certificates to dedicator.   

Awards & Achievements                                             : * Won 2nd Prize for best Slogan given by BERGER PAINTS
                                                                                        : * Won best Poetry Award given by KULISH PUBLICATION
Languages Known                                                        :   Bengali, English & Hindi.
Hobbies                                                                          :   Reading Books, listening Music.
Present Salary                                                               :   Rs.27, 500/-(Gross), Rs.23,000/- (Net)    
Expected Salary                                                            :   As per Company�s policy.
Jobs looking for                                                           :   Accounts & Finance related job.
References                                                                    :
. Dr. N. Roy Chaudhuri � EX. Head of the Deptt. Organic Chemistry L.A.S.
                 (Govt. of India), Jadavpur, Kolkata � 700 032. Ph.: (033) 2430 4678.

i. Prof. S.K. Dutta � Ex. Principal R.I.P. & T (Govt. of W.B.)
                 Principal R.C.C., Jadavpur University, Kolkata � 700 032.

Date:
Place:  KOLKATA    
                                                    
                                                                                                                                        ___________________________
                                                                                                                                                      (Signature)
