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                                                                          Mohammed Afzal
Mobile: +91 80745 84306, +971 582 668 758
Email Id: afzal.1008@gmail.com
Dubai on Deputation to Hyderabad, INDIA.

Personal Strengths: Sincere, Quick Learner, Confident & Positive Attitude.
Hobbies: Playing chess, listening to music, performing SWOT (Strength, Weakness, Opportunity and Threat) Analysis and collecting foreign currencies.
HR and Logistics Profile:

11+ years of experience in HR core activities and Global Logistics by Land and Water with 5+ years of Gulf Experience. Excel at coordinating tasks of numerous internal divisions and external agencies to ensure rapid, accurate delivery of equipment, materials, and resources. Advanced expertise in Recruitment, Payroll, Time Management and shipping manifests to ensure full compliance with local customs and international regulations. Track record of identifying redundancies and maximizing resources to streamline operations.
Areas of Expertise: 

	· Recruitment 

· Distribution Management

· Finished goods Quality Assurance

· Time Management


	· Payroll 

· Inventory Management
· Transportation / Materials Handling

· Training and Leadership


Education: 
· MBA HR from ICFAI University, Dehradun in 2006.
· Certified course as Advance Diploma in HRM with Core HR, Labour Laws and Payroll.
PROFESSIONAL EXPERIENCE:

Employer: DuraTech General Trading (Burj Eiffel Lubricants Group)
Period: Aug 2014 to Till Date               Role: HR and Logistic Supervisor website: www.eiffellubricants.com
Reporting to: Sr. Plant Manager 
Skill Set: Distribution Management, Quality Assurance & Custom Clearance (Import and export), Recruitment, Payroll, HR Reports and Time Management.
Burj Eiffel Lubricants Group: Burj Eiffel Int. Lubricants Ind. LLC, an ISO 9001:2008 certified company with its brand name "Eiffel" was established in the year 2004. With extensive technical expertise and relentless efforts, the company has made a name synonym to "Quality". Since then it has grown from strength to strength and has established itself as an organization focused on quality, innovation and customer centricity. Eiffel Manufactures Industrial Lubricants, Automotive Lubricants, Marine lubricants, Commercial Lubricants, Greases, Specialty oils and our products are approved by major OEM’s like, PORSCHE, VOLKSWAGEN, MERCEDED BENZ, MAN, VOLVA, MACK RENAULT.

We have multiple state of the art facilities for blending and filling of lubricants & greases. The plant has an installed capacity of blending and filling more than 40,000 MT of lubricants, 16,000 MT of greases and 6,000 MT of viscosity improvers per annum.

PROFESSIONAL RESPONSIBILITIES:

Logistics and Custom Clearance: 

a. Monitored all transportation operations, including quality controls, to ensure transportation services met contract obligations as well as local and national government regulatory requirements.

b. Oversaw dispatching, routing, tracking and shipping activities to ensure safe, prompt and accurate delivery of transportation equipment.
c. Led smaller teams in developing effective stocking and inventory-management systems to minimize loss and maximize performance

d. Managed finished goods Quality Assurance while loading the containers.
e. Hamriyah Free Zone (HFZ) custom clearance, Bill of Entries (Import – Local and Foreign Countries, Export – Foreign Countries, Entry to HFZ and Exit clearance).

Inventory Management:

a. Managed the Inventory Stocks and maintained the same in Tally 9.0.
b. Raising Purchase Requisition, Managed GRNs and Dispatch Advice. 

c. Manage the entire process of stock transfers inter warehouse to plant for production.

d. Investigate negative stock on hand and liaise with plant manager for further action.

e. Maintaining Production Inline Management by supplying materials (Cans, Cartons, Caps, Drums and labels as and when required. 

Recruitment: 

a. Planning Manpower with Plant Manager and Department heads for creating any vacancy.

b. Effectively recruited all Cadre Professional in a time-sensitive environment and achieved results.

c. Rolling Offer Letters, Appointment Letters, Conformation and Service Certificate.

d. Good working knowledge in numerous sourcing strategies including referral, ad placement, position postings, direct sourcing, cold calling and networking to develop a qualified pool of candidates.

e. Monitoring and maintaining the database on the basis for current requirements, building a pipeline for immediate future requirement. Also Conducted Exit Interviews and streamlined the process as required.

Payroll Management:

a. Scrutinize the Details of Time Management and Attendance of the employees and Generated the Payroll for the staff.

b. Maintaining Attendance, Leave Management, Time Management, Salary Advances Payable and Full & Final settlements.

c. Designing CTC Break up as per the offer letter and Designing the Pay slip with all Statutory and other deductions.

d. Generating Payroll through Payroll Software and Assist Accounts department for transfer of salary to respective accounts.
References will be provided as and when required

Employer: Margadarsi Chits Karnataka Pvt. Ltd.
Period: Feb 2013 to July 2014       Role: Assistant Manager HR – Generalist        Website: www.margadarsi.com
Reporting to: General Manager (Regional Office), Bengaluru.
Skill Set: Recruitment, Payroll, MIS Reports, Statutory Compliance and Retention Management.
Employer: FB Consultancy
Period: Nov 2011 to Jan 2013              Role: Team Lead (PRO’s)                      Reporting to: Managing Director 
Skill Set: Recruitment, Payroll, Performance Appraisal, Training & Development, MIS Reports and Statutory Compliance.
Employer: BIG C Mobiles Pvt. Ltd.
Period:
 May 2011 to Oct 2011     Role: HR Executive (Generalist)
Reporting to: Managing Directors (Admin, Marketing and Finance) and Sr. Manager (HRD)
Skill Set: Recruitment, Payroll, Time Management, HR audit and Statutory Compliance.
Employer: The Boston Group
Period:
 April 2006 to June 2010          Role: Team Leader                       Reporting to: HR Head (HRD)
Skill Set: Recruitment, Performance Appraisal, Training and Development.
                                                                                                                                                    Afzal Mohammed.
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