CURRICULUM VITAE

RAKESH RAWAT

H.No 463, Parvatiya Colony 

NIT Faridabad

8178058831

E-Mail:-rakeshrawat687@gmail.com

OBJECTIVE:- 

To play a vital role in fulfilling Organizational goals by utilizing the Dispatch and competencies.
WORK EXPERIENCE 

Firm

: Law Crux

Designation       : Excise Asst.

Tenur

: 15/03/11 To 15/04/14
Working Profile

· In CA firm Statutory Audit of companies work profile include Vouching of sale, purchase, journal, cash
· ER1 Returns Preparing And Handling As Per Govt. Cases
· Maintaining books of Excise include sale, purchase, and journal, Making Service Tax, deposit and preparation return.
· Debit note, Credit note Register Maintain
· Maintain All Job Work Challans And Book Keeping Records

1.) ORGANIZATION: M/S CENTURY NF CASTING, {A Division of Century Aluminium Mfg. Co. Ltd} an ISO/TS 16949-2002 certified company.

COMPANY PROFILE: Manufacturers of Aluminium and Zinc based Alloy Ingots. Supplying to major customers like M/s Maruti Suzuki India Ltd, Honda Motorcycle & Scooter India Pvt Ltd, Honda Siel Cars lndia Ltd, India Yamaha motors Pvt Ltd, Honda Siel Power Products Ltd, Subros Ltd, Denso India Ltd, Minda Corporation Ltd, Suzuki Powertrain India Ltd, Ahresty India Ltd, Rockman Industries Ltd, Showa lndia Pvt Ltd, The group term over is Rs.550. Crores.

PERIOD: July 2014 to Feb 2020.

POST HELD:  Dispatched Executive

RELATIONSHIP MANAGEMENT

· Monitoring, scheduling and keeping track of supplies

· To co-ordinate with Branch Executives related to sales planning, etc.

· Making all sales Invoice

· Dispatch with FIFO system

· To prepare daily & monthly production plan for production department

· Making E Way Bill.
· Debit Note And Credit Note
· Prepairing GSTR 1 Return Data & 3B Return
· Maintain All Job Work Challans And Book Keeping Records

· Supp.Invoice Prepare

· Recording key information such as a customer’s Name Address Delivery location & time of receive.
· Weighting trucks to ensure that materials are correct

2.) ORGANIZATION: M/S TIKITAR INDUSTRY BARODA PVT LTD, (A Division of Bitumen Mfg. Pvt. Ltd) 

PERIOD:  Feb 2020 To Till Date.

POST HELD:  Billing Executive
RELATIONSHIP MANAGEMENT
Monitoring, scheduling and keeping track of supplies
To co-ordinate with Branch Executives related to sales planning, etc.
Making all sales Invoice
Dispatch with FIFO system

Posted Purchase Invoice
To prepare daily & monthly production plan for production department
Making E Way Bill.

Debit Note And Credit Note
Prepairing GSTR 1 Return Data & 3B Return
Maintain All Job Work Challans And Book Keeping Records
PROFESSIONAL AND ACADEMIC PROFILE

· 10th from C.B.S.E Board.

· 12th from Haryana board 

· B.Com From Madurai University.

COMPUTER SKILLS

· MS office 

· Internet savvy.

· Working in ERP Systems.

STRENGTH

· Positive Attitude, Relation ship Building skills & Endurance capability.

PERSONAL PROFILE

Father’s Name
              :
Mr. Manwar Singh Rawat

Date of Birth

:
20th Sept 1983

Permanent Address
:
H.No-463, Parvatiya colony N.I.T FBD

Marital status

:
Married

Nationality

:
Indian

Religion

              :
Hindu

Language

:
Hindi, English

Date…………………..

Place………………….

RAKESH RAWAT

