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RESUME
                                                                                                                             
KARUNAKAR NAYAK
S/o. Sh. Uday Kumar Nayak
Vill. Kanchapada, P.O. Kanchapada,

Distt. Balasore (Odisha)

Mobile No. – +91-7205502487
E-mail ID –litunayak755@gmail.com

 Objective:                                                                                                                         
To build my carrier in a progressive organization in a leading position, that will provide me exciting opportunities to utilize my Accounting skills and experience in such a way to add more value to the organization and to learn more about Accounts and Finance.

 Professional Profile:
· A result-driven professional with 5.6 years of experience in Finance & Accounts, Purchase & Payment Documentation, Reconciliation & Taxation.

· Presently associated with M/s TRISIS VENTURES, as an Juniour Accountant (Finance & Accounts)
· Proficiency in managing financial accounting, receivables & payables management, payroll accounting bank reconciliation statements, branch accounting.

 Work Experience:

· Worked for 2 years in M/s INDIAN HERBAL REMEDIES.COM Baddi as an Accountant.
· Presently Working with M/s TRISIS VENTURES as an Jun. Accountant last 1.0 Years W.e.f. from June.2017 to continue. It is a manufacturing Company of Home cleaning product for Dabur India ltd., Aditya Birla Retail Ltd., Reliance Retail Ltd., Metro Cash & Carry India Pvt Ltd., IFB Industries., Future Consumer Ltd., Modicae Ltd., Walmart India Ltd., TTK Healthcare Ltd.
Job Profile & Responsibilities: 
· Handling of all computerized accounts in Tally ERP9.0 ,
· Maintaining all types entries (Sale, Purchase, Receipt, Payment, Journals etc).
· Reconciliation of books of accounts Inter units, Banks & Customer’s RECO.
· Maintaining Cash Book.

· Preparation of TDS & GST Return.
· Deals with Bank related transactions.
· Handling Online Banking.
· Deals with all Creditors & Debtors.
· Deals regarding “C” forms and its maintenance.

· Maintaining Ledgers vouchers.
· Monthly reconciliation of all payable accounts of Debtor & Creditors Control with Ledger.
· Do all jobs assign by the management time to time.
 Qualifications:

· X from Board Of Secondary Education, Odisha.year 2009.
· XII from Council of Higher Secondary Education, Odisha year 2011.
· B.Com from FM University year 2014.
Computer Efficiency:

· Good knowledge of Microsoft office & Internet Explorer.
· Tally ERP 9 
Strengths:
· Passion of learning new things
· Convincing Power

· Energetic and Positive Approach Towards work

· Multitasking               
                                                                                          
Personal Details:

· Date of Birth        


:      
05th June, 1993
· Father’s Name      


:      
Sh. Uday Kumar Nayak
· Mother’s Name    


:      
Smt. Jayantilata Nayak
· Languages            


:      
English, Hindi and Odia
· Marital Status       


:     
Unmarried
· Nationality
     


:
Indian
· Sex

     


:
Male
· Present Salary (Per Month)

:
28000/-
· Location / Destination


:        
Any Destination

Declaration:

I  do hereby solemnly declare that all the above information provided by me is true to the best of my knowledge and belief. I will produce the original mark sheet/ testimonials at the time of interview. I assure you that I shall come up to your expectations through my sincere performance and hard work if given chance.        

  (KARUNAKAR NAYAK)

Date ……………….
Place………………..
