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Girish Pandurang Atpadkar
Email- girish.atpadkar@gmail.com

Mobile No.  : 91 9527449482
Carrier Summary  :-

More than seven years of work experience in inventory started as Assistant Storekeeper and later on the responsibilities as independent Sr. Storekeeper . Possess good communication skills with a quick responsiveness to learn new technologies and ideas.

Carrier objective  :-

To be in an organization where I can nurture my skills, talents and work in competitive environment, to meet challenges, to make my service indispensable to those I work for and I would like to rise along with the organization.

Education Qualification  :

10th passed from Kolhapur board (II DIV)

12th passed from Pune board Pune (II DIV)

B.A passed from Pune university Pune (54%)

Computer Skills  : 

Microsoft Office XP,  Office 2000,MS Word,MS Excel, MS , Internet Explorer, Outlook,

Soft Skills  :- 

SAP / ERP
Industrial Experience:
1. Organization: Marvel Realtors

Company profile : Eleven years and 24 million sqft of luxury residential construction has made marvel Realtors one of the  Pune's most widely recognised name in real estate.Now synonymous with ultimate luxury, quality and technology, Marvel's exclusive apartments of over 4000 sqft will soon be visible in Mumbai, Bangalore and Goa. In recent times, Marvel realtors has also forayed in to commercial projects that will offer over 1 million sqft of world class commercial space for 21st century business.
Designation  : Purchase Assistant
Duration : From 15th January  2015 to till date
Role and Responsibility:
· collect the material requisition & raise the enquiries to the suppliers.

· Floating enquiries & Prepare the comparison after getting quote from suppliers & negotiate with vendors for the best offer price.

· Prepare a purchase order with all details & send to vendor after the proper approval of senior authority.

· Collate purchase orders and purchase requisitions in order to order materials, goods and supplies.

· Review inventories and order as required.

· Interact with the suppliers on a day to day basis.

· Review deliveries against the orders.

· Track the status of any orders.

· Ensure that any invoices are sent to accounts for payment.

· Produce and maintain all reports.

Stores
1. Organization : Marvel Realtors 
· Project  :- Marvel Isola

Position Held  : Store Assistant 

· Project  :-  Marvel Aeries / Escaso

Position Held  : Store Keeper
· Project  :-Marvel Ganga Fria

Position Held  : Store Incharge
Duration : From 25th January 2011 to 15 the January 2015
RECEIVING  :

1. Receives all incoming shipments; verifies and inspects for conformity to appropriate purchase orders. Notifies and/or delivers received items to addressee

2. Receives, classifies, and credits returned or reclaimed materials, supplies, and equipment and replaces them in stock according to an existing storage system.

3. Unpacks materials, supplies, tools, and equipment; verifies articles received against packing list and purchase orders; counts or weighs the articles; stores articles in prescribed bins, racks, shelves, and floor or yard sites.

4. Inspects incoming materials for wear, damage, or defects; reports any discrepancies or damage in materials received; notifies the proper person if repairs or adjustments are required.

5. Goods Receipt Note (GRN) Preparation and communication with Finance / Purchase

6. Issue Ledger management and control at site

MATERIAL ISSUE :

1. Issues articles upon requisition; as per the requirment procured or requirment of site engineer.  

2. Posting of issue slips in the system so as to maintain the system & physical stock.

3. Maintain the separate record of asset material issue on returnable basis.

MATERIAL ORDERING  :

1. Writes up purchase requisitions to maintain adequate inventory of materials and supplies and initiates special orders for materials and parts for special jobs.

2. Coordinates with Purchasing Section on materials relating to purchases, inventory, and non-inventory items according to specifications and standards.

2. Organization : M/S Shapoorji Pallonji  LTD.  

Project  :- SP Infocity,Hadapsar

Position Held  : Asst. Store
Duration : From 15th May 2007 to 24th January 2011
Personal Traits  : 

Honesty, Sincerity, Time Punctuality
Personal Profile  :

Name 
             : Mr.Girish Pandurang Atpadkar

Fathers Name  : Shri.Pandurang Atpadkar

Address             : Sr no 35, Tukai Darshan, nr gliding centre,

                              Kale padal,Hadapsar,Pune 411 028

State                 : Maharashtra

Date of Birth   : 27 -May -1984

Marital Status : Married.

Language Known  : English, Marathi, Hindi.

Nationality      : Indian.

Religion           : Hindu

Declaration :

I do here by confirm that the information given in this form is true to do the best of my knowledge and belief.

Date :
(Girish Pandurang Atpadkar)

