RESUME
BAZEEM ISMAIEL KHAN

To seek challenging assignment and responsibility with an opportunity for growth and career advancement in an organization with best of my professional skill in Information Technology sector.
Personal Summary
Presently working in Mavin Switchgears and Control Pvt Ltd Aurangabad as Asst. Manager IT, H.O. Aurangabad.
Giving Ad-hoc services as an IT teacher at MAMAN Computers Aurangabad (M.S.) India.  
· A dynamic Top-performing professional with total experience of more than 9 years in IT and Administration,
· Giving technical lectures to company staff on ICT.
· Expert in system & network installation, configuration, administration, and integration.
· Analytical and technical expertise.
· Creative, curious, analytical, and detail-oriented
· Interactive ability and target centric
Technical Skills
· Microsoft Office Package: Microsoft Office 2003, 2007, 2010, 2013, 2016 & Office365.
· Operating Systems: Win 9X, Win 2000, Win ME, Win XP, Win7, Win 8, Win10, Windows Servers.
· Application software: CorelDraw, Photoshop, Adobe Dreamweaver, Visual Studio, Eclipse.
· Network configuration & Monitoring switches, Hubs, Routers.
· C, C++, Java, VB.NET, PHP, HTML, DHTML.
Work Experience:
· Currently working as an Asst. Manager IT in Mavin Switchgears and Control Pvt Ltd. from Dec 2017, with additional charge of HR. 
· Working as Ad-hoc Faculty for Computer Education in MAMAN Computers from July 2017. 
· Worked as Sr. Executive IT at Mavin Infra Pvt Ltd from Oct 2014 to Nov 2017.
· Worked as Ad-hoc Faculty for Computer Training in Ora-Tech Solutions from June 2014 to April 2017.
· Worked as an Executive IT & Admin at Mavin Switchgears and Control Pvt Ltd. June 2009 to Sept. 2014.
· 1 year experience in teaching Office Automation, Windows & Hardware Networking at the Information Technology Solution institute, April 2008 to June 2009.
Role and responsibilities:
IT: 
Maintain the IT structure of the Company (150 users), 
System Administration. OS Management, 
Web Management, Email Management, Domain and Hosting Management, Company Website Management through Vendors.
Configure new hardware, install and update the software packages, Repair and maintain the computer.
For assurance of the smooth functioning of all systems. Conduct the supervisory check-up. Create and maintain computer networks. (Network Security, New Connections.) 
Handled desktops, laptop and hand held like Android Phones Windows Tablets. 
Looked after the networking hardware, including routers, switches and wireless networks.
Procurement Process of IT and IT Asset Management.
Technical Sessions regarding use of IT equipment to staff.
Teaching: 
Fundamentals of Computer and DOS 
MS Office (2007, 10, 13), Office365 
Operating Systems: Windows XP, Win 7 and Win 8, Win10, 
Software Engineering
LAN/WLAN network system.
Database Management Systems
Graphic Packages: CorelDraw, Adobe Photoshop.
Training on working environment in Company.
Human Recourse:
Recruitment Process of the company.
Maintain and follow Company HR Policy.
Maintaining the Personal File and verify the employee documents.
New Employee’s Login Process.
Preparing Salary of Staff.
New Employees ESIC & PF Generation.
Leave Management.
Responsible for Exit Interview and Full and Final Set.
Development of HR department (forms, HR manual).
Admin:
Labour Payroll System,
Day to day Administrative works. 
Medical Insurance of employee and vehicle insurance. 
Asset Management (General & IT)
Complete all the Task Given by seniors and Office works related to HR/Admin.
Work under direct company MD, CEO, COO and other Directors.
Academic Qualifications:
· Master of Engineering (CSE), from EESCOE&T Aurangabad affiliated to Dr. Babasaheb Ambedkar Marathwada University (Dr. BAMU), Aurangabad (M.S) in the year Dec 2018.
· Master of Computer Application (M.C.A.), from Indira Gandhi National Open University (IGNOU), New Delhi in the year 2015.
· Post Graduate Diploma in Computer Application (PGDCA), from Indira Gandhi National Open University (IGNOU), New Delhi in the year 2013. 
· Bachelor of Science (B.Sc.), from Dr. Babasaheb Ambedkar Marathwada University, Aurangabad (M.S.) in the year 2006.

Additional Education:
· Advanced Diploma In Computer Hardware & Network Engineering from Centre for Advanced Technology, Pune, India. June 2010
· Diploma in Computer Application from Ministry of HRD, Govt. of India. June 2007 (NCPUL).
· Diploma in Computer Hardware from Govt. of Maharashtra. 2007.
Publications:
· Bazeem Ismaeil Khan, B K Patil, “Token Based Offline Transaction System”, in Open Access International Journal of Science and Engineering (OIJSE), ISSN: 2456-3293 Volume: 3 Issue: 10, Impact factor:-4.109.
· Bazeem Ismaeil Khan, Shaikh Zubair Ahmed, “Secure Device for Offline Micro payment”, in International Journal of Emerging Technology in Computer Science & Electronics (IJETCSE), ISSN: 0976-1353 Volume: 24 Issue: 4, Impact factor:-1.012.
· Shaikh Zubair Ahmed, Bazeem Ismaeil Khan, “Answering Best Possible Queries over XML Data” Published in International Journal Of Emerging Technology In Computer Science And Electronics of ISSN: 0976 – 1353 Volume: 24 Issue: 4.PP. 28 -32.
· Participated in the World Empowerment and Sustainability Congress on 24th January, 2015 at The International Centre Goa, Dr. E Borges Road, Dona Paula, Goa – 403 004, INDIA, and Paper presented on “Web Mining: A case study”.
Personal Details: 
Name 		:	Bazeem Ismaeil Khan
Father’s Name	:	Afaq Ur Rahman Khan
Date of Birth	:	15/08/1986
Nationality	:	Indian
Passport No.	:	Z5587820 (Valid Till 21th July 2029)
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“MAMAN”, H.No.8-2-203, Maqsood Colony, Roshan gate, Aurangabad-431001 (MS) India.
Contact Details: 
· Email: bazeem21@gmail.com; bazeem21@hotmail.com 
· Mobile: +91 9322 112407(pers.), +91 7028 989828(work) 
Languages Known:		
· English, Hindi, Urdu, Marathi, Arabic (can read & Write).
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